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Budget Modification GAN

Step Screen Description and Action

1 GMS Home Screen Description
A Grant Adjustment Notice
Grant Management System Home .
(GAN) is a request to make a
All programs you are currently participating in are listed below. To reduce the size of program listing, choose from H e H
|MI the following criteria and press the Refresh button. progra m matIC, ad min |Strat|Ve,
Applications — —— or financial change to a grant.
| Victim (A v [Al v| [ Refresh
Compensation , _ ‘ = N _ Work with your assigned grant
| Certification Office of Justice Programs has many other funding oppertunities that you may be eligible for. To review these
————— opportunities or to start a new application click on Funding Opportunities. manager to make sure the GAN
Awards
[ | . . .
™ cundea | BJA10:11 2018 is really needed or if the action
Funding Year Application No. Status Correspondence [Action
| Opportunities T can be handled another way.
2019 2019-HO0159-VA-BZ = Application submitted on 06/21/2019 View P .
 Grant Adjustments | Compose message They will identify any
[ Grant Monitoring BJA SCAAP 2019 accom pa nylng |nf0rmat|0n that
7C0nfere.noe Year Application No. Status Correspondence  |Action needs to be Submitted W|th the
Reporting + ppplication not yet submitted, last saved on No Messages
2019 | 2019-HO161-VA-CI 08/08/2019 Update req uest.
Financial Status + Application Deadline expires on 02/27/2020 Compose message
Reports
(| H
I Closeouts BJA SCAAP 2019 ACtlon
i—| Year Application No. Status Correspondence Action
14M + application not yet submitted, last saved on No Messages H
= = 2019 | 2019-HO162-VA-CI osjos/2019 ) o Undate 1. To create a GAN, click
| rofile | = Application Deadline expires on 02/27/2020 Compose message th .
e Grant Adjustments
F
SAM Cl .
:—|—a'm' BJA SCAAP 2019 link to open the Grant
| Change Password Year Application No. Status Correspondence  |Action .
T + Application not yet submitted, last saved on No Messages AdJ UStmentS mOd U|e'
[ Log Off 2019 | 2019-HO163-vA-CI 05/20/2019 Update i
» Application Deadline expires on 02/27/2020 Compose message | Grant a di! !ments
Help/Frequently Asked
Questions BJA SCAAP 2019
Year Application No. Status Correspondence (Action
+ Application not yet submitted, last saved on No Messages
2019 2020-H0002-VA-CI 10/04/2019 Update
+ Application Deadline expires on 02/27/2020 Compose message
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Budget Modification GAN

All Active GANs Screen

All Active

f Change Requested |

Approved
Denied

Draft

—
Create Grant
Adjustment

Help/Freguently Asked
Questions

GMS Home

Log Off

Grant Adjustments - All Active GANs

GAN

L Type

Multiple
Awards

Program
Office

Status

Award Number

Project
Title

Date Suvbml'tted

1047934 | Bud Mod

No

BJA

Submitted

2020-VT-K8-0002

TESTING

10/22/2019

R Rrecovery Act

Description

The Grant Adjustments screen
displays all active GANs created
by the logged-in user, and the
current status of each GAN.

Once a GAN has been
completed, it will move from
Active status to Approved. If the
program office/OCFO needs to
request changes, it will send a
change request back to your
organization and the GAN will
move from Active status to
Change Requested. The same is
true for a GAN that is denied by
the program office or OCFO.

Action

Filter the list by selecting the
title of any column.

1. Click the Create Grant
Adjustment link.

Create Grant
Adjustment
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Budget Modification GAN

Select Grant Adjustment Type Dropdown

Create Grant Adjustment - Select Grant Adjustment Type

Select the type of grant adjustment yvou would like to create.
Budget Modification

| Change Grantee Address

Change Grantee DUNS Number

| Change Grantee Name

| All Active |

I Change Requested

[
[ sl Change Project Period

. Program Office Approvals
| Denied Project Scope Change
TR Signing Authority Change
| Draft Sole Source Approval

Update Contact

Create Grant
Adjustment

Help/Frequently Asked
Questions

GMS Home

Log Off

Description

This list displays every type of
GAN that can be submitted.
Selecting a GAN Type displays
fields that are appropriate for
that GAN.

All changes must be reviewed by
the program office or OCFO. The
program manager will identify
any accompanying information
that needs to be submitted
along with the request.

Action

1. Select the GAN Type. In this
job aid, the Budget
Modification GAN Type
should be selected.
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Budget Modification GAN

Select Grant Adjustment Type Screen Description

: Once selected, the Budget
Create Grant Adjustment - Select Grant Adjustment Type Modification GAN Typ e appears

All Active Select the type of grant adjustment you would like to create.
_ |Budqet Modification V‘

— Action
[ Change Requested —
e | Lo==] |
| Approved | 1. Click the Create button.
e
Denied
— Create
[ Draft
Create Grant
Adjustment

Help/Frequently Asked
Questions

GMS Home

Log Off
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Budget Modification GAN

Select Award Screen Description
The Select Award screen displays
SICoe SN G Ient SCiect A all awards that are eligible to be
i All Active i Please select the awards for which you would like to create a Grant Adjustment from the list below. mOd |f|ed fOI‘ your organ ization.
T T Pt Program . .
| Change Requested Award Number Solicitation H office Some GANs will adjust all
| | My Assi d OJP Vendor N ber: 569456046 .
| Approved o e e e r—— awards in your account. These
, _)|[2020-B1-R9-K001||OVW Special Condition Test 11/20 ovW
I Denied 1 _ = n " " i ili
:—| Ol2020-vT-k8-0002 gsltzrgztegory 1: Improving the Efficacy of State, Local, and Tribal Justice HiA |nC|ude DU NS, ma|l|ng address,

Dt and grantee name adjustments.

1 R Recovery Act
Create Grant

Adjustment For Budget Modification GANs,
select a single award.

Questions

Submit
Help/Frequently Asked I—@

GMS Home Action
Log Off

1. Select the award that
requires adjustment.
2. Select the Submit button.
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Budget Modification GAN

Modify Budget GAN Screen

Grantee Information

Granles Mame: Praject Period;
Giranies Adidress:

34734 Washingion Bhad Aslington, 23020 Frogram (Hlice;
Gramiee THINS Humlser: O0-000-0000 Curant Manager
Granies I TR 13-14587E0 Application Humber{s):
Vendor 8 SHGAE6046 Award Number:

Project Tetle: TESTING fomand Aamoanl;

107 10/2019 - 09730/ 2030
{LEUY

Sean Smith
I00-HOODE-A- 35
20E0-YT-KE-0

$1,.000,000,00

Description

A Budget Modification GAN is
required for any changes to the
budget that are greater than
10% of the total award amount.

The Grantee Information section
is pre-populated from the
Grantee user profile. Changes to
this section must be made in the
profile.

Be sure all entries in this section
are accurate before submitting
the GAN.

Action

1. Review the Grantee
Information section for
accuracy.

@Helpful Tip: If changes need
to be made, close the GAN,
update the Grantee Profile
information, and return to this
screen using the steps described
previously.
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Budget Modification GAN

Budget Modification Section Description
Budget Modification The Budget Modification section
* All editable Budget fields must contain a numeric value. allows for funding updates
| Categories || Approved Budget Requested Changes to Budget Revised Budget | Fundin is moved from one
- fomai paooooo__ o S | categorgy to another using the
B. Fringe Benefits 4100000 %0 $|1DDDBD | Requested Changes to Budget
lc. Travel | 5200000 | f¢lo | $[200000 | column
‘D. Equipment H$|'D | $|D | $[0 | The total ¢ should not
[E. Supplies [s]200000 <o | |ls]200000 | he otal cost should no
change.
‘F. Construction H$|[I | $|[] | $]l} | g
|G. contractual 5100000 B EE | |s[1o0000 | Once a Budget Modification
H. Other $|200000 20 +[200000 | GAN is created, the recipient can
TOTAL DIRECT COST s[1000000 sl [1000000 | save the GAN as a draft, submit
Total Direct Costs = (Sum of lines A-H) | the GAN to the grant manager
INDIRECT COST |$]—\u g0 | $[o | for consideration, or cancel the
| | request.
‘TOTAL PROJECT COST H$]1DUDUDD 30 $|1000000 |
Total Project Costs = Total Direct Costs + Indirect Cost Action
Total Project Costs = Federal Funds Approved + Mon-Federal Funds + Program Income 1. Updat fundi
. ate any fundin
FEDERAL FUNDS APPROVED $[1000000 $[1000000 | P ¢ Fy di g b
NON-FEDERAL FUNDS APPROVED ||$(0 &0 [0 | mgved from onegcate:g/ory to
SREcRAM e anE H$|D | Jsl0 | $0 | another, but the total cannot
change.
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Budget Modification GAN

Required Justification Section

*Required Justification for Budget Modification

IAttachments:

Add Attachment

IActions: 3 )

2

Description

The grant manager requires a
justification for updating the
budget. Use the Required
Justification for Budget
Modification to enter it.

Any required attachments
should also be entered here.

Action

1. Enter the justification for the
Budget Modification GAN

2. Add all required
attachments.

3. Click the Submit button.

GAN Action Confirmation Screen

GAN Action Confirmation

Rillrenve Action Confirmation
- This action will submit this grant adjustment. Continue?|

| Change Requested |

I Approved I Yes Im
Denied
Create Grant
adustinent:

Help/Frequently Asked
Questions

Description

The GAN Action Confirmation
screen allows one final
opportunity to confirm the GAN.

Action

1. Click the Yes button to
confirm the Budget
Modification GAN.

Yes
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