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Acronym/Abbreviation List

Acronym/Abbreviation Definition

GMS Grants Management System

CTAS Coordinated Tribal Assistance Solicitation

OJP Office of Justice Programs

BJA Bureau of Justice Assistance

OAAM Office of Audit, Assessment, and Management
GMD Grants Management Division

GAN Grant Adjustment Notice

POC Point of Contact

FPOC Financial Point of Contact

PMT Performance Measurement Tool

DCTAT Data Collection and Technical Assistance Tool
OJIDP Office of Juvenile Justice and Delinquency Prevention

. .. . Coordinated Tribal Assistance
ovC Office for Victims of Crime Solicitation (CTAS)

New Grantee Orientation Conference
NIJ National Institute of Justice

SF-425 Financial Status Report
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GMS Recap
Progress Reports

Grant Adjustment Notices (GAN)

Federal Financial Reports (SF-425)

Q&A Session and Resources
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GRANTS MANAGEMENT SYSTEM




GMS Recap

GMS System: Website

e grants.ojp.usdoj.gov

GMS System: Login

e Username and Password are required for access.
e Users must sign into GMS to perform post-award activities.
e System login is required for all grant applications submitted.

GMS System: Account Structure

e The GMS menu structure depends on the role of the user who is signed in.

e When questions arise regarding account functions, role access and preference can be
adjusted through the “Profile” link in the left menu for each role.

Coordinated Tribal Assistance

G M S SySte m RO I eS PO C VS . FPOC New Grantee Orier?tgltiizi;ag%%grzscse)

e A POC will see many modules down the left-hand side of the screen.
e A FPOC will see far fewer options on the screen.




GMS Recap

What 1s GMS?

 The Grants Management System (GMS) is a web-based Office of Justice
Programs application used throughout the grants lifecycle to support the full
administration of grants.

External User

e Grant applicants and recipients access an external user interface.

Coordinated Tribal Assistance
| n te rn al U Se r Solicitation (CTAS)

New Grantee Orientation Conference

e OJP grant managers, program managers, and other staff access an interface
for internal users.




GMS Overview for Financial Points
of Contact

Point of Contact (POC) vs. Financial Point of Contact (FPOC)

e A POC and FPOC must be designated for every grant award.
e The GMS menu structure depends on the role of the user who is signed in

Point of Contact (POC)

e Applicant account holder who completes grant activities in GMS
e Account created at time of application

e Submits GANs, Progress Reports, Closeout package, etc.

e Should communicate regularly with the Grant Manager, both within GMS and outside
GMS

Financial Point of Contact (FPOC)

e Responsible for financial administration of the grant funds

e Must be designated for recipient to qualify for grant award Coordinated Tribal Assistance
q . . Solicitation (CTAS)
e Submits Financial Status Reports New Grantee Orientation Conference

e Should communicate regularly with POC to receive any relevant updates from Grant
Manager
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How comfortable are you with
Progress Reports?

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




A Progress Report

 Describes the status of a project and
accomplishments for the reporting period.

Is necessary to provide information on

current awards in order for consideration for
additional funds when requested.

*Per ojp.gov/performance/



https://ojp.gov/performance/

Stepsfor Progress Report Sulbmission

Progress
Reports List

Report
Narrative

Report
Overview

Report
Attachments

Point of
Contact Performance
(POC) Metrics

Certification Submit
Report




A grant recipient’s plan for collecting and
reporting performance data starts with a
detailed knowledge of the questions OJP will be

asking grant recipients to report on.




PDF version of a
grant award
progress report

Department of Justice
Office of Justice Programs

OJIDP FY 13 Second Chance Act Juvemle Reentry Program: Category 2: Implementatio

Report Overview

Federal Award Number:  2013-CZ-BX-

Grantee Department of Public Health

Project Title The Famuly Intervention, Reentry & Supportive Transiions (FIRST) Program
Report Numnber 2

Implementmg Sub Grantee:

Repomung Penod From: 01-JAN-14
Repoming Penod To: 30-JTUN-14
Repont Type: Regulas
Date Signed 28-JUL-14

Point of Conract Authorized Representative

Chatrman Dr

Tle Title:
Address Address

Narratives

Please note that accep of grant fanding by the Cary of 5F was supmificansly delayed, which has delayed staffing and
contracsg and by pecesuly lengthened our plansing penod

A GAN Bas been subuutted requesting o additicnal year (po cost ) to complete the p Deapate thas delay
substantial progress has been made Chsucal Teams bave beea traned asd bave h-pan to pros % faguly-focused recatry
services to vouth and thew familues




Performance Measurement Tool (PMT)
BJA | OVC |NIJ

0JPSS0.0jp.goVv

Recipients report data in the PMT then upload their
reports into GMS either semi-annually or annually,
depending on the program. The PMT can be accessed

via the performance measurement platform.

BJA: OVC: NIJ:
bjapmt@usdoj.gov ovepmt@usdoj.gov  nijpmt@usdoj.gov
1-888-252-6867 1-844-884-2503 1-844-884-2504

Data Collection and Technical Assistance Tool (DCTAT)
OJIDP

0jPSS0.0jp.gov

DCTAT can be accessed as part of the

performance measurement platform, which

includes the other OJP reporting tools.

OJJDP:
ojjdppmt@usdoj.gov
1-866-487-0512



mailto:ojjdppmt@usdoj.gov
mailto:bjapmt@usdoj.gov
mailto:ovcpmt@usdoj.gov
mailto:nijpmt@usdoj.gov

U.S. DEPARTMENT OF JUSTICE
Office of Justice Programs

ding Solutions « Supporting Communities » Advancig Justice

Performance Measurement Platform

The

User Name P; d
& [Email Address | |!-‘.dxin|u=" of 3 attempts

Performance
Management e

1. The PMT system works best and supports Google Chrome 4.1.0 and above
and Internet Explorer (TE) 11 and above.
2, JavaScript must be enabled to use this site. If not, site navigation will not
O 0 work properly. If you need to enable Javascript, click here to find out
how.

NOTICE TO USERS

| |
" You are accessing a U.S. Government information system, which includes: (1) this
n computer, {2) this computer network, (3) all computers connected to this network, and

(4) all devices and storage media attached to this network or to a computer on this
network. This information system is provided for U.S. Government-authorized use only.
Unauthorized or improper use of this system may result in discipfinary action, and civil
and criminal penalties.

By using this information system, you understand and consent to the following:

« You have no reasonable expectation of privacy regarding any communications
transmitted through or data stored on this information system. At any time, the
government may monitor, intercept, search and/or seize data transiting or stored
on this information system,

« Any communications transmitted through or data stored on this information
system may be disclosed or used for any U.S. Government-authorized purpose,

For further information, see the Department order on Use and Monitoring of Department
Computers and Computer Systems (NIST 800-53).

BA oc O NUJ




Progress Reports

Resources, including step-by-step guidance
for submitting reports, can be found at:
http://www.ncjtc.org/CTASresources

Report Basics: Tools, GMS

Submit a Progress Report

Submit a Special Report
[ ]

*Per ojp.gov/performance/



https://ojp.gov/performance/
https://www.ncjtc.org/CTASresources

Discussion

Why is it important to submit a
progress report on time and

accurately?

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




Progress reports are used
primarily to aid grant managers
in monitoring grant-supported

activities, and they can be used
to help make future funding
decisions.

Coordinated Tribal Assistance
Solicitation (CTAS)
Orientation Conference




Questions

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference
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How comfortable are you with
Grant Adjustment Notices

(GANS)?

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




Create a GAN

Create a GAN
A Grant Adjustment Notice (GAN)
is a request to make a

programmatic, administrative, or

financial change to a grant.

Changes include:

Budget
Modification

Change
Project
Scope

Change
Recipient
Name

Change
Mailing
Address

Change
Signing
Official

Change
Contact
Information

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

T,




Grant Adjustment Notice (GAN)

Resources, including step-by-step guidance for
creating and modifying GANs, can be found at:
http://www.ncjtc.org/CTASresources

Create a GAN

Demo: Budget Modification GAN

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference



https://www.ncjtc.org/CTASresources

Questions

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference
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How comfortable are you with
Federal Financial Reports?

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




Federal Financial Reports

Submit a
e _ Financial Status
Report

Year Award Number

& Grastes Motified Hame: Stor, Zafra
; on 09/ 14/16 Phone:(303] 107-0813
2016-01-BX-0150 = Ao il

Qther

i e Pros
L7 e Messagels) Esgarting
Comp e Messige

Elnanciasl Status
Bppoeis

Manage Users e This report is used to

John R Justice Program Applications

= TR e submit financial
, Victim . .
N Compensation information about

- | A individual grant awards.

Funding
Opportunities

T Click the Financial
Grant Monitoring I StatUS ReportS | I n k
Conference under the Action
Reporting .
column on the right of

Reports Coordinated Tribal Assistance
S the screen to see the Solicitation (CTAS)
Closeouts New Grantee Orientation Conference

reports for that
individual award.

Financial Status

Reports

GMS Overview for Financial Points of Contact



Federal Financial Reports Submit a

Financial Status
Report

Financial Status Reports

This handbook allows you to complete Financial Status Reports for BJA FY 17 Solicited - SORNA.

For information on previous FSR submissions for this grant, contact the Office of the Chief Financial Officer, Customer Th e F I n a n C I a I Statu S Re po rts page

Service Branch at 1-800-458-0786 (press 2)
Heno Reporting Period Type  |Report Due Date Status  |Last Edited S h OWS a I I re p O rts a n d re p o rt I n g

Number
.
Aug 1, 2017-Sep 30, 2017 Regular | Oct 30, 2017 Submitted | Oct 24, 2017 p e r I od S
L]

Oct 1, 2017-Dec 31, 2017 Regular | Jan 30, 2013 Overdue

Jan 1, 2018-Mar 31, 2018 Regular | Apr 30, 2018

Apr 1, 2018-Jun 30, 2018 Regular | Jul 30, 2018

1ul 1, 2018-Sep 30, 2018 Regular | Oct 30, 2018 @ ‘J

Oct 1, 2018-Dec 31, 2018 Regular | Jan 30, 2019

sl R | e The View The Create The Update
e oy e button allows button will  button allows
~The Final Report Due Date is based on the Grant Period End Date + 90 days. read-only allow you you to edit a
access to to begin a report that has
these new report. already been

reports. created or

submitted. Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

GMS Overview for Financial Points of Contact



Federal Financial Reports

o Submit a
2 Pt FAANCIAL o Financial Status

{Follow form instructions)

1. Federal Agency and Organizational Element to Which Report is Submitted | U.5. Department of Justice R e p O rt

2. Federal Grant or Other Identifying Number Assigned by Federal Agency
{To repart multiple grants, use FFR attachment)

Z0017-Do-Bx-

3. Reopsent Organization (Name and complete address mduding Zip code)

. U1 i The top portion of the SF-425

4b. EIN

5, Recipient Account Number or Identifying Number IS p rE-pOpU Iated infOrmation

(T report multiple grants, use FFR attachment)

e = that can only be changed with
™ 7. Basis of Azcounting Cazh Aecrusl a GAN.

B. Project/Grant Period From: (Month, Day, Yeer) DB/01/2017
To: {Month, Day, Year) 07/ 3172019

9. Reporting Pericd End Date =
(Manth, Day, Year) 12312017

This is the first of three views
of the financial status report.

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

GMS Overview for Financial Points of Contact



Submit a
€ 10. Transactions . .
Previously Reported This Period Cumulative F I n a n C I aI Stat' I S
{Use lines a-c fer single or multiple grant reporting)

Federal Cash (To report multiple grants, also use FFR Attachment):

a. Cash Receipts
b. Cash Disbursements ‘ b p O r
¢. Cash on Hand (line a minus b)

{Use lines d-o fer single grant reporting)

Federal Expenditures and Unobligated Balance:

d. Total Federal funds autherized $6253755.00
* . Federal share of expenditures 1000.00 1000.00 $2000.00

* f. Federal share of unliquidated cbligations s 1000.00 Th em i d d I e se Ct i on of t h e S F_

g. Total Federal share (sum of lines & and f) 5 0.00

425 (#10) contains a record of

* i. Total recipient share required & 1000.00

L all transactions that occurred

k. Remaining recipient share to be provided (line i minus j) $-1000.00

during this reporting period.

I. Total Federal program incems earned

m. Program income expended in accordance with the deduction
alternative

n. Program income expended in accordance with the addition
alternative

a. Unexnendad nraaram income (line | minus line m ar line 7l n.0 The system Wi” pre_populate
any previously reported
transactions.

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

GMS Overview for Financial Points of Contact



Federal Financial Reports

Submit a
Financial Status
Report

L0} . e e . Item #11 on the SF-425 is

T hamu—— = g EmE where the FPOC can record any

et soptcatie I — o indirect expenses for this
reporting period. These must
be pre-approved by the
government.

Click the ? button toopen

instructions on how to

complete this, and any, section Coordinated Tribal Assistance
Solicitation (CTAS)

of the Federal Financial Report. New Grantee Orientation Conference

GMS Overview for Financial Points of Contact



Federal Financial Reports

Linve Ttem Instructions for the Fedess] Finanical Repost

Reporting 1o m

Federnl Agency il Orgresitationsl Elesent 1o Which
Eeportis Submined

Feernl Grimst or Otfer Leneiing Nussiber Asssgaed by

Federal Agency

Beaguiat Ovgaszibion (Nams s coapiels addieds,
incuding zip code)

DLNE Misaber

EIN

FRecipent Acoount Namiber or [dersf

* Basia of Axcorfing
Project Geant Period, Froa (Moath. Dar, Yea)
Reporting Peciod End Date: (Morths Diay. Year)

Transactions

Tastructions
Cower Informastkn

GMS populated this field with data from the awrard imformansion
GMS populated this field with data from the awrard imformasion

GME populated this field with data from the award infermaticn

GMS populatcd das eld with dats fruc the swand aftrmston.

GMS popuiaied this feld with data from the award mformation

Recipeet cin wic tis Be3d foe their own imternal use: Ester the aecomt susher o sy other idcatifyig sussbes
assigned by the reciient o the awerd This ficld i net required by OVP or QV'W. Recipients may choase b
hgve the faeld sl

This is a reqired field Select Yes or o 0P and OV mequine quarterty or final repors. A final repor:
should unly bbe subrmimed when the recipiens har compirted the grem puojest and has complered der Snancial
resonclistion. [FVES is selected for Final Repert, the recipiont should precesd to mitist: dhe clovzout of e
grace inthe Closeous: module of GAMS.

D the first FTR for this award, sekect cash or accrual, based on the methed weed for reconding wamactions
eelaned 10 the wward ad fur prepansg te FFR. GMS oill populate thic e on subcequent seposts. Aecal
basit of accountng refers ko the accomting method in utich expenses e recorded nhen incumed. For cash
Bk BOCOURHAE, evpetarie Bee peeraded s they ae pad Thit i 8 peoured feld and sy 601 be left blasi:
GMS: popuatec this fiekd with data from the arand mformation

GMS pogulated this feld wish the last duy of the quarter. For final reponts subsinted befose the end dte of the
award, the populated date wlllbe the Last day of the quarber. For final reports scbusited afles the end dite of
the award. he populaied dute will masch the cnd date of the award

Brepoet o s press oy and eoirplete the sequired fields User Line 12, Roematies” 10 prowsde sy fermston desmed fecei sty 1o St of explan FFR S

Cash Recepes
Cash Diskea vements
Cash ca Hand (Line |ffa sk Line 148

Federal Cosh

This sk is nct active nd not applenble 10 0P und OV grastees
This febdis nok active snd oot appicable 10 P and OVW grastees
This fickd is nct aciive end pet applicable io OJP und OV grasiees

Federal Exprnditures amd Unobligaled Bolarce

Tosal Federal Funds Authosiced

* Federnl Showe of Erpendiness

CHMIS. popaiated this Fiekd with data o the aund Socument o3 the mos! 1ecent Budpel s stion Cunst
Adusmment Notce (GAN)
Exrer thr amours of F ederal fimd expendnres for s seportzg prricd GMS will calnime the proviousy

i oo ae amowms. For i o 2 cach basks, enpendinres are @ romof cash
by rrvems for dnece chasges for propes md services, fhe smoe o mek ey expensey chmged, the vtk
\of thieclepaety inskind conirbebons appled and the smout of cash advance paymenis and papmests made io
uibrecipients For pepoets prepaced on an sceruad basi, expeodStres s fhe sum of cash Sibarsements for
direct charges for property and semvices; the smow of indirect expenses owTed, the value of i kind
cormribubons mppbed, fnd e el sur tase or dereaie mlhe smnows woed by the veopent i (1) goods and

GMS Overview for Financial Points of Contact

Submit a
Financial Status
Report

This Instructions page will
display when any question
mark is selected.

It provides the line number,
the reporting item, and
instructions on how to
complete that section
number.

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




Federal Financial Reports

Submit a
Fi lal Stat
© 13, Certification: By signing this report, 1 certify that it is true, complete, and accurate to the best of my knowledge. I am aware that any false, fictitious, or I z e p O rt

fraudulent information may subject me te criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

€ 12 Remarks: Attach any explanations deemed necessary or information required by Federal sponsoring agency in compliance with governing legislation.

* Prefix

Prefix {Other) ‘

* First Name 1

| ' ltem #12: The FPOC

| .- enters any additional

= , - comments about the
‘ report.

* Telephone (Area code, number and extensicn)

* E-mail Address

Date Report Last Submitted

e ltem #13: The FPOC
certifies that the

& information shared
: | __ - " on the SF-425 form is
. correct.

GMS Overview for Financial Points of Contact

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference




Federal Financial Reports

Submit a
Financial Status
= Report

None
Add Attachment

Cancel
Attachments can be

Financial Point of Contact External Role Martin, John

Submitted Financial Paint of Contact External Role Martin, John M View Note l a d d ed u n d e r ite m # 13

on the SF-425.

To submit the SF-425
for approval, click the
Submit button.

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

T,

GMS Overview for Financial Points of Contact



Federal Financial Reports

Submit a
Financial Status
Report

Your Financial Status Report has been successfully submitted. You will be able to modify and re-submit this FSR until the next Reporting Period End
Date has passed. However, you can log in any time to view the information.

A confirmation screen appears
once the report is submitted.

You will be contacted by OC Customer Service if any other action is required by you,

Toreturn to the Financial Status
Reports home screen, click the
“Financial Status Reports
Home” link on the left side of
the screen.

Help/Freguently Asked Questions

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference

Financial Status
Reports Home

GMS Overview for Financial Points of Contact



Questions

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference
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Submit a Progress Report

®

Resubimit a Change Requested

st

Submit a Progress Report

Resubmit a Change Requested

Report

@

Submit a Special Report

Submit a Special Report

®

Change in Project Period GAN

Job Aid

GMS Training Documentation

Change in Project Period GAN

~—

Budget Modification GAN

Job Aid

GMS Tralning Documantation

|casmma e

i

Budget Modification GAN

www.ncjtc.org/CTASresources

Q&A Session
and

Resources

Federal
Financial
Reports (SF-
425)

Grant
Adjustment
Notices
(GAN)

Coordinated Tribal Assistance
Solicitation (CTAS)
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http://www.ncjtc.org/CTASresources

Resources i

Resources

Federal
Financial
Reports (SF-
425)

Grant
Adjustment
Notices

Security N .
Reminders

Refer to Department order on
Use and Monitoring of
Department Computers and
Computer Systems Coordinated Tribal Assistance
Solicitation (CTAS)

( N |ST 800-5 3) New Grantee Orientation Conference

GMS Overview for Financial Points of Contact



Resources

Q&A Session
and

Resources

Federal
Financial
Reports (SF-
425)

Grant
Adjustment
Notices
(GAN)

Computer-Based Training GMS User Guide

WWW-Oi P. usd Oi .gOV/ngCbt WWW.O] p.gOV/tra ini ng/ngtraining. htm# New Grantee Orientation Conference
GMSUserguide

Coordinated Tribal Assistance
Solicitation (CTAS)

GMS Overview for Financial Points of Contact


http://www.ojp.gov/training/gmstraining.htm
http://www.ojp.usdoj.gov/gmscbt

Resources

(D
dh

888-549-9901 (Option 3)

GMS Overview for Financial Points of Contact

GMS.Helpdesk@ojp.usdoj.gov

Q&A Session
and

Resources

Federal
Financial
Reports (SF-
425)

Grant
Adjustment
Notices
(GAN)

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference



mailto:GMS.Helpdesk@ojp.usdoj.gov

Questions

Coordinated Tribal Assistance
Solicitation (CTAS)
New Grantee Orientation Conference
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N COMING SOON... ‘

Justice grants IT Solution
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