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Federal Budget Process

AUTHORIZATION Defllnes the programs, policies, and
the intent of Congress.

APPROPRIATION The actual dollars Congress has
provided to agency or department.

A proportional division of funds
{ APPORTIONMENT P made by Office of Management and
Budget (OMB).




Federal Budget Process (cont)

ALLOTMENT

|

OBLIGATION

EXPENDITURES

|
|
|
|

DISBURSEMENTS

~
-
—

Authorization by the head of
the agency (OJP) to incur
obligations (make awards)

An order placed, contract
awarded and/or service
received

Funds spent by grant
recipients

Payments made by Treasury
to liquidate obligations




Financial Management Systems

» All recipients are required to:

v Establish/maintain auditable accounting
records;

v'Accurately account for funds awarded; and

v'Funds for each award must be accounted for
separately from other grants and other
funding sources.

» Records shall include Federal, matching, and
program income.



Segregation of Awards and Activities
Separately Funded - Federal Awards

=

Grant Revenue
Program Income

Total Revenue

Direct Labor
Fringe & 33% Actunl

_
Federal Grant Award £1
VAWA #101 - Ledger
Federal Mitch 107%
Subledger Subledger Total Ledger
470,624.00 470,624.00
0.00 0.00
4706200 47,062.00
470,624.00 4706200 517,686.00
240,000.00 45,000.00 2E5,000.00
79,200.00 0.00 79,200.00
319,200.00 45, 000.00 364, 700,00
4,660.00 4,660.00
7,000.00 7, 000,00
3,000.00 2.062.00 5,062.00
26,000.00 26,000.00
56,500.00 56,500.00
54,764.00 54,264.00
470,624.00 47.062.00 517,686.00
0.00 0.00 .00

Federnl Soavemrd 72

DA Indexing - £201

CHARGE
LODES
.



http:364,200.00

Financial Management Systems

» States and other non-Federal entities
must expend/account for grant funds per
their own policies and procedures,
applicable Federal statues, regulations,
and terms and conditions of the award.

(whichever are more restrictive)



Financial Management Systems

Accounting and Internal Controls:

—Proper stewardship of Federal resources
IS an essential responsiblility of the
grantee organization.

—Grantees must ensure that Federal
programs and resources are used
efficiently and effectively to achieve
desired objectives.



Financial Management Systems

Internal Controls and Segregation of
Duties:

» Strong internal controls allow for effective
and efficient operations, reliable financial
reporting, and compliance with applicable
laws and regulations.

» Proper segregation of duties should
ensure that no individual has the abillity to
either conceal or misdirect funds within the
agency.



Financial Management Systems

Adequate Accounting System:

—Grantee must maintain an adequate
system of accounting and internal
controls and ensure that an adequate
system exists for each of its
subrecipients.



Financial Management Systems

Adequate Accounting System (cont):

—Presents and classifies costs, as
required for budgetary and evaluation
purposes.

—Provides cost and property control to
ensure optimal use of funds.

—Controls funds/resources to ensure
conformance with general or special
conditions.



Financial Management Systems

Adequate Accounting System (cont):

—Meets requirements for periodic
reporting.
—Provides financial data for planning,

control, measurement, and evaluation
of direct and indirect costs.



Requirements of Periodic Reporting

Grant Revense
Program Income
In-Kind

Toinl Revenise

Direct Labor

VAWA #101 - Cost Ledger

I f

Month-To-Date  Quarter-To-Date Yesr-To-Date Inoeption-To-Dabe
38,072 00 1512100 334,823.00 470,624.00
(] oLon 000 0.0

L] LD 0.00 0.00
38,072 00 115141 00 334,823.00 470,524.00
20, D000 B0, 000000 1B0,000.00 240, 000.00
6, B00LD0 15 200000 39, 400.00 73 200.00
2&, 50000 79 200000 239 400.00 315 200.00
(] LA00.00 3,600.00 4,6560.00

el i} 0L00 7000.00 7 200, 00
23000 TIL00 2, 230,00 3,000. 00
2,000.00 B 30000 19, 300.00 Z5,000.00
4,700.00 1317500 41 373.00 35,300. 00
4,322 00 13 365 00 40,6598.00 34, 164.00

5 IROTZ 00 5 11614100 5 354, 823.00 % 470, 524.00

s
1
¥
Biomthly Expenze

Cuartery FFR 5F 425

Yo & Loss
|Finarsdial Statements)
354 EX3.00

000 0.00 000 0. 0




Financial Management Systems

In summary, a Financial Management
System must be able to record and
report on the:

v'Receipt;
v'Obligation; and

v Expenditures of grant funds



ORDER OF PRECEDENCE

1) Authorizing Legislation
- Congress
2) Federal Agency Regulation
- Code of Federal Regulation (CFR)
3) Terms and Conditions of the Award
- Grant Award Document
4) Federal Agency Policies
- DOJ Grants Financial Guide



Code of Federal Regulations

The Code of Federal Regulations
(CFR) Is the codification of the
general and permanent rules
published in the Federal Register by
the executive departments and
agencies of the Federal Government.



Grants awarded prior to December 26, 2014

APPLIES TO OMB DOJ
Non-Profit 2 CFR, Part 215 28 CER 70
Administrative Organizations OMB A-110
Requirements: :
State & Local Units
e vocal un OMB A-102 28 CFR 66
Educational 2 CFR, Part 220 (OMB A-21)
Institutions
Cost Included as
.. State & Local Units ) reference in
Principles: of Gavernment 2 CFR, Part 225 (OMB A-87) CFR
Non-Profit
Organizations 2 CFR, Part 230 (OMB A-122)
Educational
Institutions
_ Included as
Audit Non-Profit OMB A-133 reference in
Requirements: Organizations CER

State & Local Units
of Government




Grants awarded on or after December 26, 2014

APPLIES TO

OMB

Administrative
Requirements:

Cost Principles:

Audit
Requirements:

State & Local Units of
Government

Non/For-Profit
Organizations

Educational Institutions

OMB 2 CFR Part 200
Uniform Administrative
Requirements, Cost
Principles and Audit
Requirements for
Federal Awards




Government-wide Common Rules

» COMMON RULES

v’ Committee of Federal agency
representatives

v"Uniform" requirements
v'Signed by Federal agencies
v'Limited exceptions granted by OMB



Government-wide Common Rules

1. 2 CFR Part 200:

“Uniform Administrative Requirements,
Cost Principles, and Audit
Requirements for Federal Awards”

Applicable to:
States & Non-Federal Entities



Government-wide Common Rules

2. Suspension & Debarment (S & D)
»Who is covered? Direct recipients and
subrecipients.

»Exemption from certification: Direct
recipients of a statutory entitlement.
(BJA, OVC, OJJDP formula awards)

Subcontractors receiving $100k or less
»EXxcluded Parties List System:

http://www.sam.gov/



http:http://www.sam.gov

Government-wide Common Rules

3. Drug-Free Workplace (DFW):

»\Who Is covered? Direct recipients
and subrecipients




Government-wide Commmon Rules

4. LOBBYING

» Who Is covered?
Direct and sub recipients.

Note: Any violation of this prohibition
is subject to a minimum $10,000 fine
for each occurrence.




Government-wide Common Rules

LOBBYING RESTRICTIONS

Applicable to:
» State & Local Units of Government
> Non-Profit Organizations
> Indian Tribes and Tribal Organizations
» Commercial Entities
> Individuals (direct or indirect)



CODE of FEDERAL
REGULATIONS
(2 CFR/Part — 200)

Uniform Administrative
Requirements, Cost Principles and
Audit Requirements for Federal
Awards



Code of Federal Regulations

Standards for Costs

REQUIRE THAT A COST BE:
—Allowable

—Necessary to the performance of a
project
—Reasonable

—Allocable to the project and
consistently treated



Code of Federal Regulations

Standards for Costs

REQUIRE THAT A COST BE: (cont)
—Non-profitable

— Claimed against only one award, and

—Permissible under State & Federal laws
and regulations



CLASSIFICATION OF COSTS
DIRECT COSTS:

» Costs identified specifically with
an activity

» Salaries and Wages (including
holidays, sick leave, etc.) for
direct labor employees

» Other employee fringe benefits
allocable to direct labor
employees



CLASSIFICATION OF COSTS

DIRECT COSTS: (cont)

» Consultant services contracted to
accomplish specific project objectives

» Travel of direct labor employees

» Material/supplies purchased directly for
use on a specific project



_—

Classification of Costs

For Budgetary and Evaluation Purposes

ﬂﬂm BIIt;EtDEIﬂ

244, 420.00
74,915.00
319,335.00
4,559.00

7,000.00
3,485.00

54,240.00

57,480.00

1,500.00
1,863.00
746.00
450.00

20,800.00
5,200.00

52,800.00
1,440.00

VAWA 7101

Direct Labor
Applied Fringe @ Actual 33 %

Direct Travel:
Airfare
Lodging
Meals
Incidentals

Direct Eguipment

Direct Supplies

Direct Consuftants:

John Stewart, Counselor

5ara johnson, Drug Scaeening Tech
Rent

Cell phones
Applied GEA (indirect] & 17%

Total Cost Ledger

COST LEDGER REPORT
General
Ledger # G/L amount
5000 24801 0 Oy
6998 79,200.00
5210 1, 504000
5220 1 90000
5230 BI0.0
5280 4500
5325 7 Ce O
5335 3,000
520 210, DR e
5420 16, DO D
T260 555, OO
Ta80 1, 50000
BOOE 5, 26400
amimm



mailto:l!d.j@DS

CLASSIFICATION OF COSTS

Indirect cost generally are cost not readily
Identifiable with a particular grant or contract
such as:

» Maintenance of buildings
» Telephone expense

» Supplies

» Depreciation

» Rental expense




CLASSIFICATION OF COSTS

INDIRECT COSTS RATES:

» Provisional indirect costs rates adjusted to actual
(retroactive adjustment)

» Predetermined rates (not normally subject to
adjustment)

» Fixed rates (with roll or carry forward adjusted in
future period)

Implements cognizant Federal agency concept



Direct and Indirect Cost
Planning, Control, Evaluation & Measurement

Federal Grant Award #1
VAWA #101 - Cost Ledger

Direct Costs:
Labor

Travel
Equipment
Supplies
Contractual
Indirect Expense:
Fringe Benefits
Other - Occupancy
Indirect: G&A
Unallowable

General Ledger

5000

5200
5325
5335
5400

7000

9000

Federal Award 82

DA Indexing - #8201
Ynon-rederal Activity

Unaliowable

I.Adninistnli\e



http:VAWA.U.01

CLASSIFICATION OF COSTS

De Minimis Rate:

» Any non-Federal entity that has never received a
negotiated indirect cost rate may elect to charge a
de minimis rate of 10% of modified total direct
costs (MTDC).

» Rate may be used indefinitely or until entity elect
to negotiate for a rate.

» Costs must be consistently charged as either
Indirect or direct — (not both).

» Subrecipients use the same guidelines as
recipients.



Code of Federal Regulations
Standards for Costs

The regulation DOES NOT:

»Supersede limitation imposed by law
»Dictate extent of Federal funds

» Provide additional Federal funds
for indirect costs



Code of Federal Regulations
Standards for Costs
The regulation DOES NOT: (cont)

»Dictate how a government should use
funds

»Relieve States & non-Federal entities of
stewardship responsibilities for Federal
funds



Code of Federal Regulations

Selected Iltems of Cost

» Accounting
» Advertising
» Alcoholic Beverage

> Audit Services
> Bad debts

» Contingencies



V.V V VYV VY

Code of Federal Regulations
Selected Items of Cost

Contributions & Donations
Entertainment
Fines/Penalties

Fund Raising

Rental Costs

Under Recovery of Cost under
Federal Grants



SUPPLANTING

» DOJ funds must be used to supplement
existing funds for program activities and may
not replace (supplant) non-federal funds that
have been appropriated for the same
purpose.



SUPPLANTING

EXAMPLE:

Funds are appropriate for a stated
purpose and Federal funds are awarded
for that same purpose. The agency then
replaces its funds with Federal funds,
thereby reducing the total amount
available for the stated purpose. The
result is supplanting.



MATCH REQUIREMENTS

CASH

Versus

IN-KIND



MATCH REQUIREMENTS
To calculate match:

Award Amount = Adjusted
% of Federal share Project Cost
Adjusted x Recipient’s = Required
Project Cost Share Match

Example: Federal Amount = $80,000
80/20 Match
$80,000 = $100,000 Adjusted Project Cost
80%
$100,000 X 20% = $20,000 Required match




Procurement Procedures

General Guidance

» State and non-Federal entities should follow their
own policies and procedures.

» If State or non-Federal entities procedures offer
more efficient protection for the Federal Dollar use
them -- IF NOT USE THE FEDERAL.

» Documentation. Very important! Contract files must
establish an audit trail. Documentation should be
sufficient enough to stand on its own.



Procurement Procedures

General Guidance / Competition

» 2 CFR Part 200.319 requires all
procurement transactions be conducted in a
manner that provides full and open
competition.

» Bidders' lists should be continually updated.

» Newspaper/other advertising of contract
requirement -- very important.



Procurement Procedures

General Guidance / Competition (cont)

» Procurement transaction must be
conducted in a manner that prohibits local
preference laws.

» Local preference should only be used when
authorized by Federal statue.



Procurement Procedures

Sole Source Contract

» Federal awarding agency's approval of sole
source is required for procurements over $250Kk.

» Use when:

v The item or service is available only from a single
source.

v" A true public exigency or emergency exists.
v’ After competitive solicitation, competition is considered
Inadequate.
» A for-profit entity not eligible to be a direct
recipient may not be awarded a sole source
contract.



SOLE SOURCE JUSTIFICATION

Sample Outline

Paragraph Content

1 Brief description of program and the
product or service 1s being procured, to
include the expected amount.

2 Explanation of why it 1s necessary to
contract non-competitively, to include:

-- Organizational expertise
-- Management

-- Knowledge of the program
-- Responsiveness
-- Expertise of personnel




SOLE SOURCE JUSTIFICATION

Sample Outline

Paragraph Content
3 Description of and the results of any market
survey or research conducted. If no survey or
research conducted, explain why not.
4 Statement of when contractual coverage is

required and 1f dates are not met, what impact on
the program. Example: how long it would take
another contractor to reach the same level of
competence (equate in $9%).



SOLE SOURCE JUSTIFICATION

Sample Outline

Paragraph Content

S Other points to "sell the case."

A declaration that this action is 1n the "best

6
interest” of the grantor agency and/or the
Federal government.
7 Conflict of Interest review.
Time constraints will not be considered a
Note:

factor if the grantee has not sought
competitive bids in a timely manner thereby
creating a time constraint situation.




1)
2)
3)
4)
5)
6)

Contracting Do’s

Compete

Prepare IFB/RFP

Maintain bidders list

Conduct interviews

Obtain prior approval

Make documentation available



1)
2)
3)
4)

5)

Contracting Don’ts

O

Place unreasonable requirements
Require unnecessary experience
Engage In noncompetitive pricing
Engage in organizational conflicts of
Interest

Require unreasonable timeframes



Lists of Parties Excluded from Federal
Procurement or Non-procurement Programs
Frequently Asked Questions:

Electronic List of Parties
http://www.sam.gov/

Federal Service Desk:
1-866-606-8220


http://www.sam.gov/

PRE-AWARD
EXERCISE



Application Review

»Data Universal Numbering System (DUNS)

» Toll-free DUNS number request line:
1-888-814-1435
» hitps://eupdate.dnb.com/requestoptions.asp

»System for Award Management (SAM)

» Federal Service Desk (8am — 8 pm Eastern Time)
1-866-606-8220
= http://www.Ssam.gov



http:http://www.sam.gov
https://eupdate.dnb.com/requestoptions.asp

YV V

YV V V

Application Review
Financial Integrity

Type of applicant

Financial Management and Internal
Controls Questionnaire (All OJP Applicants)

Grantee Audits
Applicant Federal Debt
Accuracy of Taxpayer ID



Application Review

High Risk Grantees

» Have a history of unsatisfactory
performance

» Are not financially stable

» Have a management system which
does not meet the management
standards set forth in 2 CFR Part
200.302 (Financial Management)



Application Review

High Risk Grantees (cont)

» Have not conformed to the

terms and

conditions of previous awards

» Have open Single Audit or Office of
Inspector General (OIG) audit report

recommendations
» Have significant non-comp

» Are otherwise not responsi

lance Issues

nle (e.d., open

site visit, requests for information from DOJ

program manager, etc.)



Budget Categories




BUDGET REVIEW

A. PERSONNEL CATEGORY

» Position — (I.e., grant coordinator)
» Title - (i.e., director, sheriff, secretary)
» Percentage of time - (i.e., 50%, 100%)

» Compensation — (i.e., show annual)
$60,000

» Increases — (l.e., raise, cost of living
allowance/COLA)

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

A. PERSONNEL CATEGORY (cont)

John Smith, Project Director ($60,000 x 100% x 2 yrs)  $120,000
Peter Mayes, Program Manager ($45,000 x 100% x 2 yrs) 90,000

Mary Jones, Assistant Solicitor ($32,000 x 50% x 2 yrs) 32,000
$242,000
Cost of living increase on second year
John Smith, Project Director ($60,000 x 2%) $1,200
Peter Mayes, Program Manager ($45,000 x 2%) 900
Mary Jones, Assistant Solicitor ($32,000 x 2%) 320
$2,420

Total Personnel $244.,420

Costs must be necessary, reasonable, allowable, and allocable




BUDGET REVIEW

A. Personnel

Name Position Computation
List each name, if List each position, if . . ...
Show annual salary rate & amount of time devoted to the project for each name/position.
known. known.
ks oty Time Worked Percentage of Total Cost | Nen-Federal Federal
Add Personnel Delete Selected ry {#Ufhm;etzjsx months, Time Contribution | Request
John Smith Project Director $60,000 yearly 5 100% $120,000 S0 $120,000
Peter Meyers Program Manager $45,000 yearly 5 100% $90,000 sSo $90,000
Mary Jones Assistant Solicitor $32,000 yearly ) 50% $32,000 S0 $32,000
Total(s) $242,000 S0 $242,000
arrative Add Additional Narrative Text Area

The project director will oversee and manage the daily operations of the County drug court program. He will provide clinical assessments, clinical staff
hiring and training, clinical treatment curriculum and maintenance of required licensing of the treatment facility. The program manager will serve as
coordinator and provide legal assessments. He will coordinate the legal and treatment aspect of the program, monitor the participants’ progress and
provide case management for each participant. The assistant solicitor will provide screening for eligible participants within the first week of arrest
including regular visits to the County detention, attend team meetings and prosecute those participants who are to be unsuccessfully terminated from
the program. The assistant solicitor’s salary will be funded 50% by the grant, and 50% by the solicitor’s office. The annual salaries of the project director,
program manager and assistant solicitor are consistent with clinical directors, managers and solicitors in the area.




BUDGET REVIEW

B. FRINGE BENEFITS CATEGORY

» What's included — (i.e., FICA, health,
retirement, workman’s comp)

» Unallowable — (i.e., excessive fringe
for executives)

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

B. FRINGE BENEFITS CATEGORY (cont)

FICA 6.75%
Retirement 9.20%
Workman’s comp 3.70%
Health Insurance 11.00%

Total Fringe 30.65%

The fringe benefit for each staff member is estimated at 30.65% of
the salaries which is the current cost of fringe benefits for current
full time employees at the Third Judicial Circuit.

Project Director (30.65% x 2yrs) $37,148
Program Manager (30.65% x 2yrs) 27,861
Assistant Solicitor  (30.65%x 2yrs) 9,906

Total Fringe Benefits Costs $74,915

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

B. Fringe Benefits

Name

List each grant-supported position receiving fringe

Computation

Show the basis for computation.

benefits.
Add Benefit Delete Selected Base Rate Total Cost g:""f"’d’f I el
I ntribution Request
John Smith $60,000 30.65% $18,390 SO $18,390
Peter Meyers $45,000 30.65% $13,793 SO $13,793
Mary Jones $16,000 30.65% $4,904 SO $4,904
Total(s) $37,087 SO $37,087
Warrative Add Additional Narrative Text

The fringe benefit rate for full time employees at the Third Judicial Circuit.




BUDGET REVIEW
C. TRAVEL CATEGORY

Travel Policy
Computation — number of travelers x cost
Purpose — grant/program requirement

Per Diem — use agency policy and, if no
policy, must follow Federal Travel Regulations

Transportation - air, taxi (show each
separately)

Other — parking, tolls

Local Travel — mileage; use agency policy
and, If no policy, must follow Federal policy

Costs must be necessary, reasonable, allowable, and allocable

YV V VYV V

A\

VYV VYV



BUDGET REVIEW

C. Travel
Purpose of Travel Location Type of Basis Computation
Expense
ndicate the purpose of each trip or| el [ eR e
type of trip (training, advisory Indicate the travel destination. Etc ’ ’ :Etr:. oo Compute the cost of each type of expense X the number of people traveling.
group meeting) ’

Add Travel Expense Delete Selected Cost  |Quantity # of Staff | # of Trips |  Total Cost ’c‘ﬁ’,’;ﬁﬂ Federal Request
Mandatory Training Washington, DC Transportation Round-trip |$500.00| 1 3 1 | $1,500 S0 $1,500
Mandatory Training Washington, DC Lodging  |Night $207.00| 3 3 1 | $1,863 SO $1,863
Mandatory Training Washington, DC Meals Day $71.00 |3.5| 3 1 $746 SO $746
Mandatory Training Washington, DC Other Trip $150.00| 1 3 1 $450 SO $450

Total(s) $4,559 S0 $4,559
Warrative Add Additional Narrative Text

Drug Court Conference in December 2016.

Travel to Washington, DC for the Project Director, Program Manager, and Assistant Solicitor to attend the mandatory OJP sponsored National




LODGING RATES AT PER DIEM

»For all OJP funded contracts for events
that include 30 or more participants
(both Federal and non-Federal) lodging
costs for any number of attendees
requiring lodging must not exceed
Federal per diem rate for lodging.

» Conferences that include less than 30

people are exempt from this
requirement.



LODGING RATES AT PER DIEM

» The web-site address for obtaining
the current rates Is: www.gsa.gov

»OJP Financial Guide provides further
clarification of this requirement at
WWW.0|p.usdoj.gov/financialguide



www.ojp.usdoj.gov/financialguide
http:www.gsa.gov

BUDGET REVIEW

D. EQUIPMENT CATEGORY

» Policy — Recipients should follow their own
capitalization policy for equipment. If no
nolicy exists, must follow Federal policy

» Unit & cost — (i.e.,1 computer @ $2,000)
» Purpose — (I.e., grant/program reguirement)

Costs must be necessary, reasonable, allowable, and allocable




BUDGET REVIEW

D. EQUIPMENT CATEGORY (cont)

» Federal Definition — useful life of more than one
year with a fair market value (FMV) of $5,000 or
more.

» Disposition — when equipment is no longer needed
for criminal justice purposes, and its FMV is less
than $5,000, the equipment can be retained with
no further obligation to the awarding agency.

> If the FMV is $5,000 or more, the equipment can
be retained or sold, however, the proceeds
(Federal participation) must be returned to the
awarding agency.



BUDGET REVIEW

D. Equipment

Item Computation
AL aid S e s B g2l B (e Compute the cost (e.q., the number of each item to be purchased X the cost per item)
purchased
Add Equipment Delete Selected # of Items Cost Total Cost g:;::ﬂ:.’:: ;::Z:i
Laptop Computers 2 $2,500.00 $5,000 SO $5,000
Copier Machine 1 $2,000.00 $2,000 SO $2,000
Total(s) $7,000 S0 $7,000

arrative

Add Additional Narrative Text

A laptop computer will be needed by the Program Manager and Assistant Solicitor for the flexibility of using the computer at the office, at the

courthouse, or the detention center. These laptops will be capable of supporting information shared by the team members and will be compliant with
appropriate standards of confidentiality. The laptop computers and the copier machine are essential to the daily operations and effective job
performance. The capitalization threshold per our agency’s fixed asset policy is $2,000.




BUDGET REVIEW

E. SUPPLIES CATEGORY

» Major types — (l.e., office, training,
postage)

» Project benefits — (I.e., how supplies
will support efforts)

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

E. Supplies

Supply Iltems

Provide a list of the types of items to be purchased with

Computation

Describe the item and the compute the costs. Computation: The number of each item to be

grant funds. purchased X the cost per item.

Add Supply Item Delete Selected # of Items Cost Total Cost g::t::z:f": ;: :z:::t
Cell Phones 3 $35.00 $105 $0 $105
Portable Printers 2 $200.00 $400 SO $S400
Microsoft Software 2 $400.00 $800 SO $800
General Office Supplies 2 $1,090.00 $2,180 SO $2,180

Total(s) $3,485 $0 $3,485

WNarrative

Add Additional Narrative Text

A portable printer and Microsoft Office software for each laptop is essential to the daily operations and effective job performance. Cell phones for each
staff is necessary for flexibility of using the phone at the office, at the courthouse or the detention center, and for confidential calls. Office supplies will
be needed for the job and program implementation and operations and are estimated to include 6 boxes of envelopes, 25 cases of paper, 20 cartridges
for the printers, pens, clips, staples totaling $1,090 annually.




BUDGET REVIEW

F. CONSTRUCTION CATEGORY

— As a rule, construction costs are
generally not allowable.

— Consult with the program office before
budgeting funds in this category.

Costs must be necessary, reasonable, allowable, and allocable




BUDGET REVIEW

F. Construction

As a rule, construction costs are not allowable. Consult with the program office before budgeting funds in this category.

Purpose

Provide the purpose of the

Description of Work

Describe the construction

Computation

Compute the costs (e.g., the number of each item to be purchased X the cost per item)

Total(s)

construction project(s)
Add Construction Item Delete Selected # of Items Cost Total Cost Non-Federal Federal
Contribution Request
$0 $0
$0 $0 S0

’Narratr've

Add Additional Narrative Text




BUDGET REVIEW

G. SUBAWARDS (SUBGRANTS)
CATEGORY

— A description of the activities to be
carried out by subrecipients.

— Describe the purpose of the subaward
(subgrant)

Costs must be necessary, reasonable, allowable, and allocable




BUDGET REVIEW

G. Subawards (Subgrants)

Description

Provide a description of the activities to be
carried out by subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Add Item Delete Selected Total Cost | (ortederd) ;:::Z:
S0 SO SO
Total(s)] SO S0 $0

’Narrat:' ve

Add Additional Narrative Text




BUDGET REVIEW

H. PROCUREMENT/CONTRACTS
CATEGORY

— Type of Service — (i.e., professional,
financial)

— Sole source - over $250K

Costs must be necessary, reasonable, allowable, and allocable




BUDGET REVIEW

H. Procurement Contracts

Description
Provide a description of the products or services to be
procured by contract and an estimate of the costs.
Applicants are encouraged to promote free and open
competition in awarding contracts. A separate
Jjustification must be provided for sole source
procurements in excess of the Simplified Acquisition
Threshold (currently 5150,000).

Purpose

Describe the purpose of the contract

Total Cost deral C Federalﬂﬂuest

Counselor Provide direct counseling services to participants $20,800 $0 $20,800
Drug Screening Technician Survey creation and data entry services from submitted surveys. | $5,200 SO $5,200
Total(s] $26,000 S0 $26,000

Warrative |

IABC Company will put together online an online survey at the direction of the project manager to reach out to the various sites to determine the
needs. In addition a hard copy survey will also be available for those unable to use the online survey. ABC Company will key in the hard copy surveys.
Once the surveys are completed, ABC Company will compile the data for the project manager.

Consultants Travel (if necessary)

Purpose of Travel Location Type of Basis Computation
Expense
Indicate the purpose of
each trip or type of trip Indicate the travel Lodging, Per day, mile, | Compute the cost of each type of expense X the number of people
(training, advisory group destination. Meals, Etc. trip, Etc. traveling.
meeting) 7
addttem | deeteseletd Cost | o e T Totalcost | [ | (R
Total(s) SO $0 $0

WNarrative |




BUDGET REVIEW

. OTHER CATEGORY
— Major types — (i.e., rent, utilities)
— Basis — (i.e., 1200 sq ft @ $22 per sq ft)

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

I. Other Costs

Description Computation
List and describe items that will be paid with
grants funds (e.g. rent, reproduction, T A e s e

telephone, janitorial, or security services, and
investigative or confidential funds).

Add Item | Delete Selected Quantity Basis Cost Length of Time | Total Cost g::;;:ﬂ:‘f: ;:::Zi
Rent 2500 sq feet 1.76 12 $52,800 S0 $52,800
Telephone 3 monthly rate 40 12 $1,440 SO $1,440
Total(s) $54,240 S0 $54,240
Narrative Add Additional Narrative

service for three people x 12 months = 1,440.

Monthly rental payment for rental office space estimated at the cost of $1.76 per square foot with 2500 square feet of space needed for the Drug Court
office and group rooms. This would incur a cost of 4,400 per month rent totaling $52,800 per year. Cell phones are needed at a cost of $40 per month for




BUDGET REVIEW

J. INDIRECT COSTS CATEGORY

— Approved rate — (i.e., by cognizant
Federal agency)

— Current negotiated agreement — (i.e.,
provisional, fixed, final)

—De minimis rate — must specify In
application the amount to be claimed

Costs must be necessary, reasonable, allowable, and allocable



BUDGET REVIEW

I. Indirect Costs

Computation

Description
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.
Add |ndII'EC'[ COST DE|EtE SEIECtEd Base Indirect Cost Rate Total Cost No"'fEde.m' Fedeal
Contribution Request
Indirect Costs $279,087 18.00% $50,236 $0 50,236

50,236 $0 50,236

Total(s)

Add Additional Narrative Text

INarrative
A fixed rate of 18% of direct salaries and fringe benefits had been approved by the U.S. Department of Health and Human Services. This rate is effective

through December 31, 2018.



BUDGET SUMMARY

Budget Categories
A. Personnel

B. Fringe Benefits

C. Travel

D. Equipment

E. Supplies

F. Construction

G. Subawards (Subgrants)
H. Procurement Contracts
|. Other Costs

Total Direct Costs

Indirect Costs

Total Project Costs

Amount
$242,000
$37,087
$4,559
$7,000
$3,485
$0
$0
$26,000
$54.240

$374,371

$50,236

$414,000



BUDGET REVIEW

BUDGET
EXERCISE



Ten Top Reasons Budgets Don’t Clear

ne budget detail worksheet is missing

ne budget detail worksheet computations
are incorrect

. The required match percentage has not
been met nor source identified, if applicable

. Unallowable costs are included in the detall

budget worksheet

. Required cost breakdown by categories has
not been included



10.

Ten Top Reasons Budgets Don’t Clear

Incomplete budget narrative

Financial Management and Internal Control
Questionnaire form (FMICQ) has not been
submitted (all OJP applicants)

Prior budget did not clear (applies to
supplemental awards)

A current Federally approved indirect cost rate
negotiated agreement has not been submitted

Responses to the initial budget financial
review memo were insufficient



Award Notification and Acceptance (ANA)

» The ANA module deployed through
the Grants Management System
(GMS) will electronically iIssue an
award instead of mailing it.

» The grant recipient will receive an
email on the award date instructing
them to utilize GMS to accept their
award.



Award Notification and Acceptance (ANA)

» Grantee has 45 days from the date of
the award to accept the award.

» If not accepted within 45 days, the
obligation may be terminated without
further cause.



Award Notification and Acceptance (ANA)
To accept the award the recipient should:

v Go into GMS and designate a Financial Point of
Contact (FPOC) in order to print the award
documents.

v' Review and print their award in GMS.

v' Have authorizing official accept and sign the
award and initial each page of special conditions.

v Fax the complete award package to OCFO at (toll
free) 1-866- 388-3055 or (local) 202-354-4081, or
email the pdf file to acceptance@usdoj.gov.

» Electronic notification will allow grantees to receive
the award and implement their programs sooner.


mailto:acceptance@usdoj.gov

Conditions of Award

1. The recipient agrees to comply with the
requirements set forth in 2 CFR Part 200
Uniform Administrative Requirements, Cost

Principles, and Audit Requirements for Federal
Awards.



Conditions of Award

2. The recipient agrees to comply with the financial
and administrative requirements set forth in the
current edition of the “DOJ Grants Financial
Guide."

http://www.o|p.usdoj.gov/financialquide



http://www.ojp.usdoj.gov/financialguide

Conditions of Award

3. Comply with the training requirement for the Point
of Contact (POC) and all Financial Points of
Contact (FPOCs) to successfully complete an
OJP financial management and grant
administration training by 120 days after the date
the recipient accepts the award.




Conditions of Award

4. A recipient that is eligible to use the "de minimis"
Indirect cost rate and elects to use the "de
minimis" indirect cost rate, must advise OJP In
writing of both its eligibility and its election.



Conditions of Award

5. All subawards ("subgrants") at any tier,
must have specific federal authorization.



Conditions of Award

6. Recipients and any subrecipients at any
tier, must obtain specific post-award
approval to use a noncompetitive
approach in any procurement contract
that would exceed the Simplified
Acquisition Threshold (currently
$250,000).



Conditions of Award

/. The recipient agrees that DOJ may withhold
award funds or impose other requirements
If the recipient does not promptly address
outstanding Issues related to an audit.



Conditions of Award

Language to the Standard Assurances

» The Standard Assurances form includes
compliance requirements codified under
28 CFR Part 38 regarding the eligibility
for religious organizations to receive
grant funds and the prohibition from
discrimination, among other provisions.



AVAILABILITY OF FUNDS

» Obligation Period (Grantee’s books)
EX: Award period = 10/1/18 - 9/30/20
Award date = 12/1/18 (Federal books)

» Expenditure Period
EX: 10/1/18 - 12/29/20

» Liquidation Period (90 days after end of award)
Ex: 10/01/20 - 12/29/20

Funds will be frozen 90 days after the end of the award.



AVAILABILITY OF FUNDS

Pre-agreement Costs

» Costs incurred prior to the project start
date

» Written prior approval



PROGRAM INCOME

Gross income earned by the recipient
during the funding period as a direct
result of a supported activity or earned as
a result of the Federal award



PROGRAM INCOME

» Spend prior to requesting additional
grant funds

> Supplement Project with $$
> Reduce Project with $$

> Send Back $$



Payment of Grant Funds

GPRS
Need Help?
OJP - OCFO Customer Service Center
1-800-458-0786



Payment of Grant Funds

TIRRR

AL TITIT
i|| gaifinnil
STIITIIIIIT
ﬁpl THIEaE N

GPRS checks against certain
parameters and either approves
or denies request

Grantee accesses GPRS via the
web to request funds

Approved requests are forwarded to
the U.S. Department of Treasury for
payment processing

l

Funds are deposited into the Grantee’s
bank account, usually within 72 hours



TOP TEN TIPS

GPRS PROCESS

1. Have sighed & returned award
document

2. Have current SF-425 on file



TOP TEN TIPS

GPRS PROCESS

3. Have met all special conditions

4. Have submitted an ACH
Enrollment Form



TOP TEN TIPS
GPRS PROCESS

5. Register for GPRS:

a. OJP/OVW — GMS id & password
(must be an FPOC in GMS)

b. COPS - separate id & password

6. If registering with COPS, have OJP
vendor number



TOP TEN TIPS

GPRS PROCESS

/. Know If you are requesting an
advance or reimbursement

8. Double check dates for duplicate
request



TOP TEN TIPS

GPRS PROCESS

9. Know the amount you are requesting

10. Pay attention to any error
messages

At the end of the award period, drawdown all

allowable expenses within 90 days



Payment of Grant Funds
A Few Benefits of GPRS

Ability to view and print a transaction
history for an award

Summary of award information:
— Award amount

— Hold amounts

— Last SF-425 submission

Ability to cancel pending payment request
Secure individual log In



Payment of Grant Funds

GPRS — Link to Register /
Access

» https://grants.ojp.usdoj.gov/gprs/login



https://grants.ojp.usdoj.gov/gprs/login

U.S Department of Justice
Office of Justice Programs

REGISTRATION




U.S. Department of Justice

Grant Payment Request System (GPRS)

Username: ||

Password:

> MNew User Registration IFet‘ao:ten Password

NOTICE TO USERS: You are accessing a U.S. Government information system, which includes: (1) this computer, (2) this computer network, (3) all
computers connected to this network, and (4) all devices and storage media attached to this network or to a computer on this network. This information
system is provided for U.S. Government-authorized use only.

Unauthorized orimproper use of this system may result in disciplinary action, and civil and criminal penalties.

By using this information system, you understand and consent to the following:

@ You have no reasonable expectation of privacy regarding any communications transmitted through or date stored on this information system. At
any time, the government may monitor, intercept, search and/or seize data transmitted or stored on this information system.

@ Any communications transmitted through or data stored on this information system may he disclosed or used for any U.S. Government-
authorized purpose.

For further information, see the Department order on Use and Monitoring of Department Computers and Computer Systems (NIST 800-53).

0JP | OVW | COPS | FOIA | Privacy Statement



https://grants.ojp.usdoj.gov/gprs/login

U.S. Department of Justice

Grant Payment Request System (GPRS)

New User Registration

Organization* OJPIOVIV P
COPS

GMS Username* 0JP/IOVWY

GMS Password*

. e
Reauired Fizld
equired Field

— | Register || Clear || Cancel |

QJP | OVW | COPS | FOIA | Privacy Statement
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’ s e
Department of Justice

Grant Payment Request System (GPRS)

Your registration has been submitted.
You will receive an email shortly confirming your registration and the awards assigned to you.
Please contact customer senice by phone at 1-800-458-0786 (press 2) or by email at Ask Ocfo@usdoj.gov
if you have any questions or concerns or you wish to madify your assignments in the future.

0P | OVW | COPS | FOIA | Privacy Statement




(@ U.S. Department of Justice

Grant Payment Request System (GPRS)

New User Registration

Organization™ COPS b
Username”

Secret Question”®

Choose One V
Answer to Secret Question™
Prefix = - -
Choose One v If other, please specify
First Name*
Middle Initial
Last Name*
Suffix —
Choose One If other, please specify
Title
Phone Number®
e.g. 122-486-7890 Phone Extension Number

Fax Number

e.g9. 123-486-7

Email*
Address Line 1~

Address Line 2

City*

County

State” =
Choose One |»

Zip Code*

H [ Award Selection i Clear ]| Cancel ]

QIJP | OVW | COPS | FOIA | Privacy Statement




U.S. Department of Justice

Grant Payment Request System (GPRS)

Vendor Number**:

Add Vendor

Awards Requested:

Vendor Number Award Number v Award Begin Date

No Records Found

[ Back to User Information ] [ Submit Registration ]

OJP | OVW | COPS | FOIA | Privacy Statement
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) U.S. Department of Justice
¥/ Grant Payment Request System (GPRS)

) W

Vendor Number**. - —

Awards Requested

[] / Vendor Number Award Number 7 Award Begin Date
000000000 2010-CD-EF-3456 031112009

11000000000 2010-AB-CD-1234 DAM12009

(] | 000000000 2009-EF-GH-3567 03/11/2009
Q00000000 2009-AB-CD-7290 s

* 000000000 2008-GH-1J-7654 03/1172009
Q00000000 2008-CD-EF-2345 1212672007

Back 1o User Information

> |  SubmitRegistration | Cancel |

3 LI DAD v v B CLTTEC

Q)P | OVW | COPS | FOIA | Privacy Statement




8 ; 4
xﬂ_' _,-‘

L[]S
s el ~“’s

’ s e
Department of Justice

Grant Payment Request System (GPRS)

Your registration has been submitted.
You will receive an email shortly confirming your registration and the awards assigned to you.
Please contact customer senice by phone at 1-800-458-0786 (press 2) or by email at Ask Ocfo@usdoj.gov
if you have any questions or concerns or you wish to madify your assignments in the future.

0P | OVW | COPS | FOIA | Privacy Statement




You have registered as a Drawdown Specialist in the Grant Payment Request System (GPRS) for the
following award(s):
2000-WF-VX-0010
2001-WF-BX-0031
2002-WF-BX-0050
The Drawdown Specialist will be responsible for the financial administration of the award such as the
requests for payment of funds (i.e., drawdown) from the award.
If you have not already done so, please complete and submit an Automated Clearinghouse (ACH)
Enrollment Form. This form will designate the banking information necessary for us to deposit funds
directly to the account for your organization. The ACH form and instructions can be accessed online at
http://www.ojp.usdoj.gov/funding/forms/ach_vendor.pdf.
Information concerning financial administration of grant funds is available in the OJP Financial Guide,
which can be accessed online at http://www.ojp.usdoj.gov/financialguide/index.htm.
Information concerning Post Award Instructions is available in the OJP Funding Website, which can be
accessed online at http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf.
Information concerning the online filing of the Federal Financial Report is available in the OJP Funding
Website, which can be accessed online at http://www.ojp.usdoj.gov/training/pdfs/gms_userguide.pdf.
Information concerning the administrative and financial maintenance of COPS grant funds is available
on the COPS website, which can be accessed online at
http://www.cops.usdoj.gov/Default.asp?item=100.
*(OJP/OVW) For guestions concerning access to funds or any financial aspect of your award, please
contact the Office of the Chief Financial Officer, Customer Service Branch by phone at 1-800-458-0786
or by email at ask.ocfo@usdoj.gov.
*(COPS) For guestions concerning access to funds or any financial aspect of your award, please
contact the COPS Office Response Center by phone at 1-800-421-6770 or by email
askCopsRC@usdoj.gov.
(Please note that the message concerning on whom to contact for help (COP or OVW/OJP) will
depend on the association of the user. This means that COPS Grantees will only see COPS information
and OJP/OVW Grantees will only see OCFO Information.)
Your temporary password is BRWyp6SL3H. (For COPS) Please go to
https://grants.ojp.usdoj.gov/gprs/login to complete your registration



http://www.ojp.usdoj.gov/funding/forms/ach_vendor.pdf
http://www.ojp.usdoj.gov/financialguide/index.htm
http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
http://www.ojp.usdoj.gov/training/pdfs/gms_userguide.pdf
http://www.cops.usdoj.gov/Default.asp?Item=100
mailto:ask.ocfo@usdoj.gov
mailto:askCopsRC@usdoj.gov
https://grants.ojp.usdoj.gov/gprs/login

£8) U.S. Department of Justice

Grant Payment Request System (GPRS)

LR RS EREELERR /~ Grant Payment Request System (GPR';) - Windows Inter... @@

computers connected to this network,
system is provided for U.S. Governm

Unauthorized orimproper use of this
By using this information system, you
@ You have no reasonable exped

any time, the government may

@ Any communications transmitty

authorized purpose.

For further information, see the Depar

Username:

Password:

MNew User Reqistrationf| Forgotten Password

Forgotten Pass vord

Enter the information requested and the system will email your password to
the userid's email address of record.

Username:

Secret Question: - -
Choose One v

Answer to Secret
Question:

| submit || Cancel ]I

ymputer network, (3) all
is network. This information

b this information system. At
system.
vy U.S. Government-

s (NIST 800-53).




@, U.S. Department of Justice

Forgotten Password

Enter the information requested and the system will email your password to

the userid's email address of record

Usemame User Name

NOTICE TO USERS: You are accessinf Secret Question In what city were you born? v pmputer network, (3) all

computers connected to this network is network. This information

system is provided for U.S. Guss
Message from webpage

Unauthorized orimproper use

! E Your request has been submitted successfully, You will receive an email with yvour new password.
By using this information systs

oK
@ You have noreasonab ;J iformation system. At

any time, the governmemtimnayp. __45yoiein

@ Any communications transmitted through or data stored on this information system may be disclosed or used for any U.S. Government-
authornized purpose

For further information, see the Department order on Use and KMonitoring of Department Computers and Computer Systems (NIST 800-53

QJP | OVW | COPS | FOIA | Privacy Statement




You have been assigned a temporary password in the Grant Payment
Request System (GPRS). To access GPRS, go to (GPRS URL).
Upon login, you will be prompted to change your password.

*(OJP/OVW) For guestions regarding this, please contact the Office of
the Chief Financial Officer, Customer Service Branch by phone at 1-800-
458-0786 or by email at ask.ocfo@usdoj.gov.

*(COPS) For questions regarding this, please contact the COPS Office
Response Center by phone at 1-800-421-6770 or by emaill
askCopsRC@usdoj.gov.

(Please note that the message concerning on whom to contact for help
(COP or OVW/0OJP) will depend on the association of the user. This
means that COPS Grantees will only see COPS information and
OJP/OVW Grantees will only see OCFO Information.)



mailto:ask.ocfo@usdoj.gov
mailto:askCopsRC@usdoj.gov

U.S Department of Justice
Office of Justice Programs

Drawdown Process




Help | Contact Us | Logout

) U.S. Department of Justice

Grant Payment Request System (GPRS) Award Number:_

Welcome User (UserMame) .
: \ Text Size: | Medium » | Prnt/Export

Active Award List

Award v Award Total Funds Pending Payment Hold Funds Award Begin Award End FER (SF 425)
Number Amount Requested Requests Amount Available Date Date

> |3 $65.453.00 $0.00 $0.00 $0.00|  $65.453.00 | 05/01/2010 05012020 | 03/31/2010
O |33]3-CO-EF $562,049.00 5210,000.00 $0.00 50.00| $352,049.00 | 06/01/2009 05/3172011 | 03/31/2010
O |FPREF-GH- | 5477.426.00 $0.00 $0.00 $0.00|  $477.426.00 | 09/01/2009 08/312011 | 03/31/2010
) [§9%8-AB-CD $55,356.00 50.00 $0.00 5000  $55356.00 | 09/01/2009 8/31/2011 )3/31/2010

o — B~ — R [ — ] e e O &0 wo NO

O |20 EF-CD- $250,000.00 $0.00 $0.00 $0.00|  $250,000.00  02/11/2009 0310/2012 | 03/31/2010
y [497AB-CD- $500.000.00 $0.00 $0.0 $0.0 $500,000.00 | 03/11/2009 31102012 313172010
O [BMB-CDEF- | 535073800 $0.00 50.00 $0.00|  $350,738.00 | 12/26/2007 121252010 | 033172010
> (305 AB-CD- | s888.535.00 $888,535.00 50.00 50 $0.00 | 12/26/2007 1212572010 | 0313172010
y |4306-CDEF $789,782.00 $789,782.00 $0.00 $0.00 $0.00 | 117222005 117212009 12/31/2009
[ Create Payment Request J [ Transaction History J
iew Results All v

0JP | OVW | COPS | FOIA | Privacy Statement



http:350,738.00
http:S210.000.00
http:ss-.356.oo
http:2010-AB.CD

Frequently Asked Questions (FAQS)

What is the Grant Payment Request System (GPRS)?

0JP's legacy payment request system, or PAPRS, is being upgraded so grantees will be able to perform draw down requests using the Internet. The new name for the upgraded system is Grant Payment Request System
(GPRS).

Will GPRS have the same functionality as PAPRS?

Yes, GPRS will retain the same functionality PAPRS has, with added functions. For example, grantees will now be able to cancel Pending payment requests within 24 hours of their request (or within the next payment
processing cycle).

Will grantees still receive PAPRS Packages?

Grantees will no longer receive their PAPRS Packages via postal mail. Grantees will receive emails with their award, user name, and password information to access GPRS and perform draw down requests.

Will PAPRS Phone be available for use after | use GPRS?

The PAPRS phone system will no longer be available to grantees after they log into GPRS for the first time.

Can | perform a draw down request in excess of 99,9M?

The maximum draw down requestin GPRS is $99.9M. If you require access to available funds greater than $99.911, you may perform two separate draw down requests up to $99.91, within the same day if so desired.

Who can | contact if | have questions about my award amount, hold, or special condition?

For questions concerning access to funds or any financial aspect of your award, please contact the Office of the Chief Financial Officer, Customer Service Branch by phone at 1-800-458-0786 or by email at
Ask.ocfo@usdoj.qov

How is my available balance calculated in GPRS?

Available Balance = (Award Amount) - (Holds) - (Pending payment requests) - (Successfully paid payment requests). Please note that adding up all transferred payment requests from the transaction history may not reflect
the total amount successfully paid. See payment rejections, manual payments, and PAPRS payment requests FAQ's below

Will | see all payment requests made through PAPRS in the GPRS transaction history?
The GPRS transaction history will include PAPRS payment requests from May 16, 2002 until the current. These transactions will be listed as a phone user.

Will payment rejections be displayed in GPRS?

Payment rejections occur outside of GPRS. Payment rejections are reflected in the award’s available balance; however, the rejection will not be displayed in the award transaction history. The transaction request will look as
though it was transferred (paid).

Will manual payments be displayed in GPRS?

Manual payments are performed outside of GPRS and therefore are not reflected in GPRS. For information regarding manual payments, please contact the Office of the Chief Financial Officer, Customer Service Branch by
phone at 1-800-458-0786 or by email at Ask.ocfo@usdoj.gov .

Who can | contact if | have questions about my award?

For quest

ions concerning access to funds or any financial aspect of your award, please contact the Office of the Chief Financial Officer, Customer Service Branch by phone at 1-800-458-0786 or by email at
Ask.ocfo i.qov

2Us00].q0V .



mailto:Ask.ocfo@usdoj.gov
mailto:Ask.ocfo@usdoj.gov
mailto:Ask.ocfo@usdoj.gov

@ U.S. Department of Justice Hel | Contact Us | Logout

Grant Payment Request System (GPRS) Award Number:_

Welcome User (Useriame)

Text Size: |Medium »] Prnt/Export

Active Award List /

Award Award Total Funds Pending Payment Hold Funds Award Begin Award End

Number '  Amount Requested Requests Amount Available Date Date FFR (SF 425)

O [{313H8-Lh- $65,453.00 $0.00 $0.00 $0.00  $65.453.00 0510172010 05012020 | 037312010
O |F9SCPEF- | 5562.049.00 $210,000.0C 50.00 S0.00|  $352,049.00 | 06/01/2009 05/3172011 13/31/2010
O |JHEF-CH- $477,426.00 $0.00 $0.00 $0.00|  $477,426.00 | 09/01/2009 08/31/2011 03/31/2010

§803-AB-CD. $55,356.00 $0.00 $0.00 $0.00|  $55.356.00 | 09/01/2009 8/31/2011 03/31/2010
O B3 EFCD- | 5250,000.00 $0.00 $0.00 $0.00|  $250,000.00 | 03/11/2009 03/10/2012 | 03/31/2010
O 193" $500,000.00 $0.00 §0.00 5000,  $500.000.00 | 03/11/2008 )3/10/201 13/3172010
O |§I8g COEF- $350,738.00 §0.00 $0.00 $0.00  $350.738.00 | 12/26/2007 12/25/2010 03/31/2010

%HH%"AB‘CD’ $888.535.00 $888.535.00 $0.00 $0.00 $0.00 | 1212612007 1212512010 03/31/2010
O (5188 CDEF- $789.782.00 $789,782.00 $0.00 $0.00 $0.00 | 1172212005 112172009 | 12/31/2009

[ Create Payment Request H Transaction History ]

Jiew Results All v

0JP | OVW | COPS | FOIA | Privacy Statement



http:S888.535.00
http:888.535.00
http:500.000.00
http:SS00.000.00
http:250.000.00
http:S250.000.00
http:S~S.356.00
http:S352.0!9.00
http:565,453.00

/|

'.' .

Active Award List

Showing 1to 4 of 4

U.S. Department of Justice

A\ Grant Payment Request System (GPRS)

2022010 1032 2T AM

Eruplied

Award Award Total Funds Pending Payment Hold Funds Award Begin | Award End FFR (SF
Number Amount Requested Requests Amount Available Date ‘ Date 425)
iggﬂﬂm' $364,037 00 $0.00 S000|  S10000| $36393700| 10012008  |09302012 | 03/312010

2009-AB-CD-
1567 $96.489 00 $0.00 S000| $96.489.00 $0.00 | 10/01/2007 09/30/2011 03/31/2010
2008-CD-EF-
2345 $309.762 00 $0.00 $0.00 $000| $309.76200 | 10/01/2006 09/30/:2010 03/31/2010
2007 -EF-GH-
Iﬁ?ﬂg $142.348 00 $142.348 00 S0.00 $0.00 50 00 | 1070172005 09/30/2009 09/30/2009




Help | Contact Us | Logout

Grant Payment Request System (GPRS) Award Numbef:-

S. Department of Justice

Welcome User {LserMName) Text S Med I3 f‘*’Exoo*l
ext Size: dedium v mt/export

Active Award List

Award Award Total Funds Pending Payment Hold Funds Award Begin Award End

Number '  Amount Requested Requests Amount Available Date Date FFR (SF 425)

O 258 $65.453.00 $0.00 $0.00 $0.00|  $6545300 05012010  |0501/2020 | 03/31/2010
O %g}g‘CD‘EF $562,049.00 $210,000.00 $0.00 $0.00 5352.049.00 | 06/01/2009 15131/2011 13/31/2010
O FMAEF-GH- | 5477 .426.00 $0.00 $0.00 S0.00|  $477.426.00 | 09/01/2009 08312011 | 03/31/2010
4803-AB-CD- $55,356.0 $0.00 $0.00 $0.00|  $55356.00 | 09/01/2009 8312011 | 03/31/2010

C %E%'EF‘CD‘ $250,000.00 $0.00 $0.00 $0.00 $250.000.00 | 02/11/2009 03/10/2012 03/31/2010
) (1293 B0 | $500.000.00 $0.00 $0.00 $0.00|  $500,000.00 | 03/11/2009 3102012 | 03/31/2010
O (R998-CD-EF- | $350,738.00 $0.00 $0.00 50.00|  $350.738.00 | 1212612007 1212512010 | 03/31/2010
O |30L-AB-CD- | 5898 535,00 $888,535.00 $0.00 $0.00 $0.00 | 12/26/2007 12/25/2010 13/31/2010
O |3PRCP-EF- | 578078200 $789,782.00 $0.00 $0.00 $0.00| 11222005 | 117212009 | 12/31/2009

[ Create Payment Request ][ Transaction History }
ew Results All v

0JP | OVW | COPS | FOIA | Privacy Statement




Contact Us

Contactthe Department of Justice, Office of Justice Programs, OCFO Customer Service Branch for questions regarding any financial aspect of your award. The OCFO

Customer Senvice Branch can be reached by phone at 1-800-458-0786 (press 2) or by email at Ask.ocfo@usdof.qov .

Contact Us

Contactthe COPS Office Response Center by phone at 1-800-421-6770 or by email askCopsRC@usdoj.gov for questions concerning access to funds or any financial
aspect of your award.



mailto:askCopsRC@usdoj.gov
mailto:o@usdoj.gov

S) U.S. Department of Justice
Grant Payment Request System (GPRS)

Help | Contact Us | Logout

avard e [

Welcome User (UserMame)

Text Size: | Medium » | Prnt/Export

Active Award List

Award
Number

-

Award
Amount

Total Funds
Requested

Pending Payment
Requests

Hold
Amount

Funds
Available

Award Begin
Date

Award End

Date

FFR (SF 425)

D [4313-A8-CD $65,453.00 $0.00 $0.00 $0.00|  $65.453.00  05/01/2010 0501/2020 | 03/31/2010
) 15949 CD-EF $562,049 $210,000.00 $0.00 00| $352,049.00 | 06/01/2009 05312011 | 03/31/2010
O JIBEF-GH- | 5477.426.00 $0.00 $0.00 $0.00|  $477.426.00 | 09/01/2009 087312011 | 03/31/2010
 (5g0g AB-CP $55,356.0( $0.00 $0.00 $0.00|  $55356.00 | 09/01/2009 08312011 | 03/31/2010
O BIFEFCD- | $250,000.00 $0.00 50.00 $0.00| $250,00000 03112009  |031022012 | 03/31/2010
O (153 °B-C0- $500.000.00 $0.00 $0.00 $0.00|  $500.000.00 | 03/11/2009 03/10/2012 )3/31/2010
O [&8-CO-EF $350,738.00 $0.00 $0.00 $0.00  $350.738.00 | 12/26/2007 121252010 | 03/31/2010
D | 8- $888.535.00 $888,535.00 $0.00 $0.00 $0.00 | 12/26/2007 121252010 |03/31/2010
O 3158 CD-EF $789,782.00 $789,782.00 $0.00 50.00 50.00 | 11/22/2005 112172009 | 12/31/2009

[ Create Payment Request

I

Transaction History

I

flew Results

All

0JP | OVW | COPS | FOIA | Privacy Statement



http:350,738.00
http:500.000.00
http:250,000.00
http:77.426.00
http:888,535.00
http:350,738.00
http:S250.000.00
http:s55.3s6.oo

Help | Contact Us | Logout

\\, U.S. Department of Justice

/ P
=7 Grant Payment Request System (GPRS) Award Humber:_,

VWelcome User (UserName)
Text Size: Medium w Print
Create Payment Request
Award at a Glance
Vendor Number 000000000 Vendor Name Recipient Organization
Award Amouunt $65,453.00 FFR(SF 425) 0373172010
Award Number: 2010-CD-EF-2345 v Total Funds Requested $0.00 ggﬁﬁ;ﬁim No
Pending Paymem $0.00 Award Begin 05/01/2010
Requests Date
Hold Amoumt $000 Award End Date 0510152020
Funds Available $65,453.00
View Transaction Hstory
Draw Type

Reimburse w

Expense Claim Begin Date

=l

Example: 01/20/2009 7]
Expense Claim End Date
Example: 01/27/2009 2

Requested Payment Amount 4

[ Submit | [ Cancel |

Q1P | OVW | COPS | FOIA | Privacy Statement




Help | Contact Us | Logout

U.S. Department of Justice

Grant Payment Request System (GPRS) Award Nurrber:_

Welcome User (UserMarme) e == e
ext Size: | Medium rint/ rt

Actlive Award List
Award Award Total Funds Pending Payment Hold Funds Award Begin Award End

Number °  Amount Requested Requests Amount Available Date Date FFR (SF 425)
O FJ]Ae-Ch- $65,453.00 $0.00 $0.00 $0.00  $65453.00 05/01/2010 05/0172020 | 03/31/2010
OG- COEF- | 586204900 210.000.00 50.00 S0.00|  $352.049.00 | 06/01/2009 051312011 | 03/21/2010
OIEHAEF-GH- | 5477.426.00 $0.00 $0.00 $0.00| $477,426.00|09/01/2009 | 08/312011 | 03/3172010
o] [ M $55,356.00 50.00 .00 $0.00|  $55.356.00  09/01/72009 813172011 )3/31/2010
OZRREFC0- | $250,000.00 $0.00 $0.00 $0.00  $250,000.00 | 03/11/2009 03/10/2012 | 03/31/2010
] Evi i $500.,000.00 $0.00 50.0 50.00|  $500,000.00 | 03/11/2009 311012012 12/31/2010
O |3988-CP-EF $350,738.00 $0.00 $0.00 $0.00| $350738.00 | 1212672007  |122252010  |03/31/2010
Y|G008 R8P | sasssaso $868,535.00 $0.00 50.00 $0.00 [12/2672007  [122512010  |03/31/2010
O 5158 CDEF $789,782.00 $789,782.00 $0.00 $0.00 $0.00 | 11/22/2005 11212009 | 12/31/2009

[ Create Payment Request [ Transaction History | o
/iew Results All v

0JP | OVW | COPS | FOIA | Privacy Statement



http:S350.738.00
http:S250.000.00
http:S65.453.00
http:S888,-35.00
http:ssss.sr.oo
http:S350,738.00
http:S250,000.00
http:55,356.00

) U.S. Department of Justice bl e o

\
|
/

=/ Grant Payment Request System (GPRS) Award Humber:_

{ielcome User (UserName)
Text Size: KMedium Prn:l

Create Payment Request

Award at a Glance

Vendor Number 000000000 Vendor Name Recipiert Organization
Award Amount $65,453.00 FFR(SF 425) 0373142010
S —— o Special

v | <Q10-LL-EF-2540 d $0.00 , No
Award Number: 2010-CD-EF-2345 v Total Funds Requested )01 Condition No
Pending Paymemnt 00 Award Begin 051011201 0
1 050172010

Requests $0.00 oate 01720
Hold Amounnt $0.00 Award End Date 0510112020

Funds Available $65,453.00

View Transaction History <

Draw Type

Reimburse W

Expense Claim Begin Date
Example: 01/20/2009 72

Expense Claim End Date

Example: 01/27/2009

=l

Requested Payment Amount

[ Submit | Cancel |

Q)P | OVW | COPS | FOIA | Privacy Statement




@\ U.S. Department of Justice
& .

rant Payment Request System (GPRS)

Help | Contact Us | Logout

avard toroer: [

Welcome User (UserName)

Award Number: 2010-CD-EF-2345

Requested Amount
Requested

Payment Date v

o Vo
o Ay O

© o

Transaction Type

$100.00 Reimburse

Transaction History

Award at a Glance

Vendor Number

Text Size: | Medium P'r*:"Ex::Of‘:I

Vendor Name

FFR (SF 425)

Special
Condition

Award Begin
Date

Award End Date

Create Payment Request

Award Amount $65,453.00
Total Funds Requested $0.00
Pending Payment $0.00
Requests
Hold Amount $0.00
Funds Avallable $65.453.00
' Payment
Begin End :
Processing
Date Date Date
05/01/2010 | 05/10/2010  05/18/2010
|
50172010 )5/10 1 }

Payment
User Request
Status
‘,S;,,—‘ Transferred
Use -
fame Cancelled

Recipiert Organization
03/31/2010

NA
NO

05012010

05/01/2020

Cancel Pending
Payment
Request

Award
Number

2010-CD-
EF-2345
2010-CD-
EF-2345

0P | OVW | COPS | FOIA | Privacy Statement




S) U.S. Department of Justice it

Grant Payment Request System (GPRS) Award Number:_ _

Welcome User (Userllame)

/ Text Size: Kedium Pmtl

User Profile
Contact information

Username: UserName
Full Name: User Name
E.mail: UserMame@email.ory

Phone Number: 000-000-0000 |

Fax Number:
Address Line 1: 123 Justice Ave, NW

Address Line 2:

City: Washington
County:
State: pC
Zip Code: 000000000
To make changes to your profile contact the COPS Office Response Center by phone at 1-800-421-6770 or by ema
askCopsRC@usdoj.go
Settings
Default Home Page Active Award List v
Active Award List
User Profile

Number Of Records Displayed In Table Transaction History

Create Payment Request
Text Size Medium w

OJP | OVW | COPS | FOIA | Privacy Statement



http:usdoj.gov

Hebp | Contact Us | Logout

) U.S. Department of Justice

/ Grant Payment Request System (GPRS) Award I'iurrber:_

Welcome User (UserName) . B = 5 B0
ext Size: dedium W mubBo -'tl

Transaclion History

Award Number: Al v

Payment Payment Cancel Pending
Dﬂ : E:!" J;;g Processing User Request . 'ﬁx‘;’g Payment
Date Status Request

Requested Amount

Payment Date ' Requested Transaction Type

05/2472010 Sx A [ S User o ——
;'.,,_‘ 'f.:p” $1,111.00 Reimburse 03122010 | 0571272010 Harra Pending Cancel
L NVNLNVY ‘. ‘
0572072010
o $1.212.23 | Advance 0 | 052212010 Transferred
05/20/2010 204 0D -~ AR <IN 4 AR L e >
21520 PM $321.98 | Reimburse 05/12/2010 | 05/12/2010 | 05/20/2010 Transferred
05/20/2010 oA o Rl [T - . .
11518 PM $12.245 67 Reimburse 05022010 | 05/04/2010 | 052012010 Transferred
315156 P
$100.00 | Reimburse 05/01/2010 | 05/10/2010 | 0511822010 Transferred
P $100.00 Reimburse 0810172010 | 0511072010 User ~ance
Z Name 1
05/1572010 S anA Ax s i el
83752 AM $123 45 Reimburse 05/01/2010 | 05/01/2010  05/15/2010 Transfarred
2750 8
0511472010 aememnen | asarmnds | AeESA <A
12207 P 2101 ) Réimburse Q0772010 | 050772010 | 05/15/2010 Transternred
S LY & F
0472272010 A BEA BN < == e e e B a1 : E
3 4528 PM $88.853.50 Reimburse 01012010 | 03/31/2010 | 04/23/2010 Transferrad
$10 ) | Advance 04092010 | 04/19/2010 | 04/12/2010 Transferred
03/04/2010 A o A = e e e
33243 PM $5.000.00 | Advance 0 03142010 03/05:2010 Transferred
NN VAL ‘
)1720/2010 e "
34004 PM $10.000.00 | Advance 01/20/2010 | 0172072010 | 0172172010 Transferred
- - I

0111272010

10:05:17 AM

$175.201.91 Reimburse 10K Transfterred

12/31/2009 | 0171372010




Help | Contact Us | Logout

U.S. Department of Justice

Grant Payment Request System (GPRS) Award Nurrber:_

Welcome User (UserName) Text S T Print/Expo
ext Size: dedium mne 'tl

Transactlion History

Award Number: Al v

B Payment Payment Cancel Pending
Dat ‘;n DEantg Processing User Request ' Cﬁ‘:!‘)’g Payment
Date Status Request

Requested Amount

Payment Date ” Requested Transaction Type

05/24/2010 RITLA R 1 i e e o P User : rv—
0206 PM 51.111.00 | Reimburse 0511272010 | 05/12/2010 (P Pending | Cancel |
}5/20/2010 e s e N e Ll Use
215 47 :11 $1.212.23 | Advance 05/21/2010 | 0572272010 | 05/20/2010 Hame 2 Transferred

947 F g
05/20/2010 e e Rt ansansnnan L nmrsn i an User .
31530 PM $321.98 Reimburse 05/12/2010 | 05/12/:2010 | 05/20/2010 Name 2 Transferred

1
1

“

02010 L 2
0/201( $12.3245 87  Reimburse LRI LETEY 1iocc000 from webpage -. Transtemred
15 PM Be poge 2

400 00  Relm o NEM 120 0 T slerre
Al $100.00 Reimburse DE/01/2010 | O :.?/ Are you sure you want to cance? H Transferred

0
9

th Ay Oh
=

- O
SN
y o
-

o

$100.00 Reimburse 05012010 | 0 —_— i Cancelled
2208 | o J [ cancel |
05152010 C4nn AR - ARMIIOAN 20C
83752 AM $123.45 Reimburse Q30172010 (U T T T e v Narne 2 Transfermred
051472010 S101.99 Reimburse OS0712010 O8N 72010 | OSM1&82010 User . Transferred
42502 PM 05/07/2010 | 05/07/2010 | 05/15/201C Nama:d
04/22/2010 R
22/2010 oy AN BN o AN N4 N 2 < "
2'4528 PM $88.853.50  Reimburse 01012010 | 03/31/2010 | 04/23/2010 Syste Transferrad
o .l Ll
User
4091201 Ph
12.45:11 PI $10.000.00 | Advance 04/09/2010 | 04/19/2010 | 04/12/2010 S8 Transterred
soer
03/04/2010 Phone
ValVeicJ IU -~ P M - -~ A ~ & P -
237543 PM $5,000.00 ' Advance 0310472010 ' 03/14/2010 System Transferred

4 501 Phone
24004 PM $10,000 00 Advance 01/20/2010 | 0173072010 | 0172172010 System Transferred
User
At Phone
011272010 P P e T ~ A =
217520191 Relimburse 100172000  12/31/2009 011372010 System Transtemed

10:05:17 AM




| U.S. Department of Justice

Grant Payment Request System (GPRS)

Help | Contact Us | Logout

pump—

Welcome User (UserName)

Award Number: All v

Amount
Requested

Requested

Payment D.?ltt-"7

Transaction Type

Reimburse 05

$1.212.23 | Advance 052172010
$321.98 Reimburse 05/12/2010
02/2072010 12345687 Reimburse YE002/2010
31518 PM " " A .
$100.00 Reimburse 05/01/2010
$100.00 Reimburse 050172010
$123.45 Reimburse 05012010
)511472010
bt 1€ $101.990 Reimburse 050772010
42502FPN > Sdt : o
2502
047222010 N R s
A YR AR $88.853.50 | Reimburse 01/01/2010
34528 P
$10.000.00 | Advance 140972010
03/04/2010
"_‘U-‘_ $5.000.00 | Advance 03/04/2010
3.32:43 PM AN e SSENCRE AN
) 12072010 "
% | ) Advance 0112 1
2-40-04 PM o 10.000.00 Jvance VIEWe 10
0171272010 —- -
5o $175,201.91 | Reimburse 10/01/2009

10:05:17 AM

Transactlion History

Payment
Processing
Date

Date

0SM10/2010 | 05182010
050172010 | 05/15:2010

510772010 | 05/15/2010

D331/2010 | 04/23/2010

0 | D&/1

03/14/2010 03/05:2010

12/31/2008 | 01/13/2010

System
User

Text Size:

Payment
Request
Status

Transterred
Transfermred

Transferred

Number

Medium P'm::Expo".I

Cancel Pending
Payment
Request

Award

[ Cance! |



http:S10t>.OO

TR ; ) :
) U.S. Department of Justice el g

-;,>/ Grant Payment Request System (GPRS) Award Number:_

Welcome User (UserName) Toxt Size: |Mediom M P'«"‘:,*’EXDO".I

Transaction History

Award at a Glance

Vendor Numbet 000000000 - Vendor Name Recipient Organization
Awatd Amount $65,45300 FFR(SF 425) 03/3152010
o 1o Special

Award Number: 2010-CD-EF-2345 v Total Funds Requested $0.00 Condition 0

Pending Paymmen 10 Award Begin e
¢ 05/01/2010

Requests $0.0 Date gandliodh
Hold Amount $000 Award End Date 05/01/2020
Funds Available $65,453.00

Create Payment Request

Payment Payment Cancel Pending
Requested Amount Begin End Award
L4 Transaction Type Processing User Request Payment
Payment Date Requested Date Date Date Status Number Request
AT ey s e B e a e A User 2010-CD-
$100.00 ' Reimburse 05/01/2010 | 05/10/2010 071872010 Name Transferred EF-22345
B S L T B . User i 2010-CD-
$100.00  Reimburse 030172010 | 0511072010 Name Cancelled EF-2245
/lew Results =~ v

0JP | OVW | COPS | FOIA | Privacy Statement




Help | Contact Us | Logout

Grant Payment Request System (GPRS) Award Nun‘be{:_

) U.S. Department of Justice

Welcome User (UserMName)
Text Size: Medium »  Prnt

Creale Payment Request

Award Number: | Choose One v

™ s | -
Choose One

Draw Type

2010.CD-AB 4567

, 2010-FG_-HI.8765

E"F"i“;e e Bt 2009-AB-CD.6789
Example. 017207201 5009 Cp-EF 1234
2008.CD-EF-2345

| 2008-AB-CD-3456

Expense Claim Enc 2007 -FG-H1.0987

27190

Example: 01727/201

Requested Payment Amount

0JP | OVW | COPS | FOIA | Privacy Statement




U.S. Department of Justice
Grant Payment Request System (GPRS)

©

Help | Contact Us | Logout

award number: [

Welcome DOJ Award Recipient { TestAccount )

Create Payment Request

Award at a Glance
Vendor Number

COC0DKI00

Text Size

Vendor Name

Medium v Primt

DOJ Graniee

Award Amount $402 G2 00 FFR (SF 425) 06/30/2017

Total Funds Requested $243.40283 Special Condition No

PRI Nebay:: (SNSRI SN L] Pending Payment Requests $000 Award Begin Date 10012014
S000 Award End Date 0v30/2018

Hold Amount
Funds Available $255 685 17

Vieww Hold Amount Information View Transaction History

Draw Type

Resmburse Vv

Expense Claim Begin Date
Example: 01/20/2009

Expense Claim End Date
Exampie: 01/27.2000

Requested Payment Amount ¢

Please read the full text by scrolling through to the bottom, then certify your acceptance of payment terms by clicking the "l Agree, Submit” button

Declaration and Certification to the U.S. Department of Justice as to this Payment/Drawdown Request A

| declare the following to the U.S. Department of Justice (DOJ), under penalty of perjury: (1) | have authority to make this certification on behalf of the award

recipient. (2) | have conducted (or had conducted for me, including by the recipient's legal counsel as appropriate) a diligent review of all award conditions that affect the
recipient's authonbies and responsibiities with respect to obhgaton, expenditure, and drawdown of award funds, as well as all statutory and reguiatory requirements

pertinent to such financial actions that appear in award-related certifications and assurances,; and (3) | also have conducted (or had conducted for me) a diligent review asy v

to all other matters encompassed by this certification

— B [1 Agree, Sub 'r'(] Cance

Q)P | OVW | COPS | FOIA | Privacy Statement



http:S24~.402.83

y) U.S. Department of Justice

Grant Payment Request System (GPRS)

Help | Contact Us | Logout

Velkcome DOJ Award Recipient

Award Number: 2017-AB-CD-1234

xt Size: Medium ¥ Print
. — A Payment request in the amount of $1,234 56 certified and submitted successfully.
Create Payment Request
Award at a Glance
Vendor Number 000000000 Vendor Name DOJ Grantes
Award Amount $498,968.00 FFR (SF 425) 06/30/2017
Total Funds Requested $243 40283 Special Condition No
Pending Payment Requests $3,703.68 Award Begin Date 1070172014
Hold Amount $0.00 Award End Date 09/30/2018

Draw Type:

Expense Claim Begin Date:
Example: 01/20/2009

Expense Claim End Date:
Example: 01/27/2009

Requested Payment Amount ;

Funds Available
View Hold smount Information

Reimburse ¥

$251,881 .49

View Transaction History

Plkease read the full text by scrolling through to the bottom, then certify your acceptance of payment terms by clicking the "I Agree, Submit" button

-

| underatand that, in making payment pursuant to this request, DOJ will rely upon this declaration and certification as a material representation. | also understand

that a materially false, fictitious, or fraudulent statement in this declaration and certification or otherwise in this payrment/drawdown request or concealment or omission of
amaterial fact as to either) may ke the subject of criminal prosecution {including under 18 U.S.C. §§ 1001 and/or 1621, and/or42 U.S.C. § 3795a), and also may subject

me and the award recipient to civil penalties and administrative rernedies under the federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and §§ 3801-3812)

0JP | OVW | COPS | FOIA | Privacy Statement

or otherwise.

I Agree, Submit Cancel



http:251,881.49
http:3,703.68
http:243,402.83
http:498,988.00

CHANGES TO THE AWARD

GRANT ADJUSTMENTS NOTICE

» 10% Deviation from Total Award $$
» Change In Scope of Project

» Change in Project Period (no cost
extension)

» Retire Special Conditions



CHANGES TO THE AWARD

GRANT ADJUSTMENTS NOTICE

> C
> C
> C
> C

narge to indirect cost amount (up or down)
nange of authorized signing official
nange in mailing address

nange Iin organization name

» Prior Approval of grant costs



Reporting Requirements

REPORT

SYSTEM

FFR/SF-425
Federal Financial Report

Grants Management System (GMS)

Progress Reports
Program/Project Activity Reports

Grants Management System (GMS)

Performance Measures

Performance Measurement Tool (PMT)
Grants Management System (GMS)

Other Reports
Conference Cost Reporting

OJPConferenceCostReporting@ojp.us
doj.gov



mailto:OJPConferenceCostReporting@ojp.usdoj.gov

Federal Financial Report (SF-425)

» Quarterly Federal Financial Reports are
submitted through the Grants Management
System (GMS) at https://grants.ojp.usdoj.gov.

» Grant recipients will be required to report grant
expenditures utilizing the Federal Financial
Report Form (SF-425).

» The SF-425 quarterly report must be submitted
no later than 30 days after the end of each
calendar quarter.


http:https://grants.ojp.usdoj.gov

Office of Justice Programs

| Welcome -to the
Grants Management System

Click here for Training Material

CLICK HERE




/2 applicant Sign In - Microsoft Internet Explorer provided by U.5. Department of Justice = Iﬂlﬁl
6@: v |g https:f{grants.ojp.usdoj.gov/amsexternalflogin.do _:_I 3 9 X | ler:' Search ye) !'

| Fle Edt View Favortes Tools Help

?2? e @ Applicant Sign In | | J ﬁi B - gg‘ v éL:,}Page < @T,;.ojs -

Grant Management System

Effective October 27, 2007, all 0JP and OVW grantees must submit their financial status reports in OJP's Grants Management System. Directions on
how to use the new module can be found at http://www.ojp.usdoj.gov/funding/FSR_User Manual.pdf

Applicant Sign In

=304 cinderella

Password: X222 222,

First Time User? Forgotten your password?

NOTICE TC USERS This is a Federal computer system and is the property of the United States Government. It is for authorized use only. Users
(authorized or unauthorized) have ne explicit or implicit expectation of privacy. Any or all uses of this system and all files on this system may be
intercepted, monitored, recorded, copied, audited, inspected, and disclosed to authorized site, Department of Justice, and law enforcement personnel, as
well as authorized officials of other agencies. By using this system, the user consents to such interception, monitering, recording, auditing, inspection, and
disclosure at the discretion of authorized site or Department of Justice persennel. Unauthorized or improper use of this system may result in
administrative disciplinary action and civil and criminal penalties. By continuing to use this system, you indicate your awareness of and consent to these
terms and cenditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this warning. Privacy. Security and Disclaimers

=
[ [T [ [ [ [ [ ustedskes (H100% vy

&;'Startl J () windows Media Pla... |E Inbox - Microsoft O... I SiteVisitReport-SFC... | Microsoft PowerPai. ., | € Part 11 - Chapter 2:... " € applicant Sign In... I U ! @ 5:i26PM
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Grant Management System Financial Status Reports Home

Grant Adjustments

Grant Monitoring

Reporting

Event Planning and

|
|
|
|
)
|
)
|
|
|

Financial Status
Reports

Closeouts

Reports

Profile

CCR Claim

Change Password

Log Off

l
|
|
|
|
l
|
|
|
l
|

Help/Frequently Asked Questions

To request assignment and unassignment of awards, please select Manage Assigned Awards.

Award Status: | Active vj) [Submitl

BJA FY 09 Recovery Act Edward Byrne lMemorial Justice Assistance Grant Program State Solicitation

 Year Award Number | Status | Grant Manager Correspondence \ Action
|« Grantee Notified
On 04/25/09 Name: Lawson, Flora
eILEB : Phone:(202) 305-9216 2 New Message(s) | Financial Status
2009 2009-5U-B9-0019 o Active 4 " Repots
Other: .
FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program
. Year Award Number | Status ~ Grant Manager Correspondence  Action
¢ Grantee Notified
On 04/24/09 Name: Green, Kisha W
SR RRY ; Phone:202-616-3573 3 New Message(s) | Financial Status
2009 2009-56-89-0113 A Fax: 202-514-6383 Reports
Other:
FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program
. Year Award Number | Status } Grant Manager Correspondence  Action
¢ Grantee Notified
On 04/24/09 Name: Green, Kisha W
; Phone:202-616-3573 3 New Message(s) | Financial Status
2408 2009-3G=89-0113 e Fax:  202-514-6383 Reports
Qther:
FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Compensation Formula Grant Program
. Year Award Number [ Status ] Grant Manager Correspondence \ Action
| e Grantee Notified | |
On 04/24/09 Name: Green, Kisha W o
2009 2009-SF-B9-0087 o Active Phone:202-616-3573 3 New Message(s) |Financial Status

Fax: 202-514-6383
Other:

I Reports




BJAFY 09 Recovery Act Edward Byrne Memorial Justice Assistance Grant Program State Solicitation 20esxocxx12s

Financial Status
Report Handbook

FSR Details

\ Previously Submitted
\ Reports

Help/Frequently Asked Questions

Financial Status
Reports Home

(GMS Home

Log Off

Financial Status Reports

“Required
Report Number: 3

0

FEDERAL FINANCIAL REPORT
(Follow form instructions)

% 1, Federal Agency and Organizational Element to Which Report is Submitted

2 Federal Grant or Other Identifying Number Assigned by Federal Agency

U.S. Dept. of Justice

Office of Justice Programs (OJP)

2017-XX-XX-1234

(To repart multiple grants, use FFR attachment)

'3, Recipient Organization (Name and complete address including Zip code)

Smallville Police Department
123 Main Street
Nicetown, USA 12356

4a, DUNS Number 808591127
4, EIN 02-6002618
tS. Recipient Account Number or Identifying Number

(To report multple grants, use FFR attachment)

| .

| * 6. Final Report Oves Ono

;* 7. Basis of Accounting

Cash = Accrual

3. Projec/Grant Period From: (Month, Dy, Year) 10/01/2016
' To: (Month, Day, Year) 09/30/2020
9, Reporting Period End Date 03/31/2017

(Month, Day, Year)




/2 Financial Status Reports Help - Windows Internet Explorer

2 ol Ut v Ctex Mt Tt Snimesi Loy GMS populated this field with data from the award information.
Federal Agency
3 'Reczp%ent Qrgamzatlon s GMS populated this field with data from the award information.
including zip code)
| 4a |DLNS Number |Gf\-'IS populated this field with data from the award information.
| 4b |EH\' |G)~‘IS populated this field with data from the award information.
Recipient can use this field for their own internal use. Enter the account mumber or any other identifving munber
5 Recipient Account Number or Identifving Number assigned by the recipient to the award. This field is not required bv OJP or OVW. Recipients may choose to
leave the field blank.
This is a required field. Select Yes or No. OJP and OVW require quarterly or final reports. A final report
6 * Final Report should onlv be submitted when the recipient has completed the grant project and has completed their financial
= reconciliation. If YES is selected for Final Report, the recipient should proceed to initiate the closeout of the
grant in the Closeout module of GMS.
On the first FFR for this award, select cash or accrual, based on the method used for recording transactions
- it af Acesia related to the award and for preparing the FFR. GMS will populate this line on subsequent reports. Accrual
) ) g basis of accounting refers to the accounting method in which expenses are recorded when incurred. For cash
basis accounting, expenses are recorded when thev are paid. This is a required field and mav not be left blank.
8 Project/Grant Period, From: (Month, Day, Year) GMS populated this field with data from the award information.
GMS populated this field with the last day of the quarter. For final reports submitted before the end date of the
9 Reporting Period End Date: (Month, Day, Year) award, the populated date will be the last dav of the quarter. For final reports submitted after the end date of
the award. the populated date will match the end date of the award.
10 Transactions
Report on single grants onlv and complete the required fields. User Line 12, "Remarks." to provide any information deemed necessarv to support or explain FFR data
l Federal Cash
l 10a |Cash Receipts |This field is not active and not applicable to OJP and OVW grantees.
| 10b |Ca5h Disbursements |Thi5 field is not active and not applicable to OJP and OVW grantees.
| 10c |Cash on Hand (Line 10a minus Line 10b) |Th.i5 field is not active and not applicable to OJP and OVW grantees.
| Federal Expenditures and Unobligated Balance
10d Tt Fodeind P Auttantnd G_\-'.IS populat'ed. this ffeld with data from the award document or the most recent budget modification Grant
Adjustment Notice (GAN).
Enter the amount of Federal fund expenditures for this reporting period. GMS will calculate the previously
reported and cumulative amounts. For reports prepared on a cash basis, expenditures are the sum of cash
disbursements for direct charges for property and services; the amount of indirect expenses charged: the value
of third-party in-kind contributions applied; and the amount of cash advance pavments and payments made to
& ’ i : subrecipients. For reports prepared on an accrual basis, expenditures are the sum of cash disbursements for
e S S direct charges for propertv and services; the amount of indirect expenses incurred; the value of in-kind
contributions applied; and the net increase or decrease in the amounts owed by the recipient for (1) goods and
other property received; (2) services performed by emplovees, contractors, subrecipients, and other pavees;
and (3) programs for which no current services or performance are required. This is a required field and may
not be left blank, but a zero (0) mav be entered.
Enter the cumulative amount for the federal share of unliquidated obligations. On a cash basis, unliquidated
obligations are obligations incurred, but not vet paid. Thev include direct and indirect expenses incurred but not
vet paid or charged to the award, including amounts due to subrecipients and contractors. On an accrual basis,
the obligations are incurred, but the expenditures have not vet been recorded. On the final report, for either
10f * Federal Share of Unliquidated Obligations cash or accrual basis, this line should be zero (0). Do not include anv amount in Line 10f that has been reported
in Line 10e. Include the unliquidated obligations that will be expensed bv the end of the next quarter. Do not

#sian| @ 0] @

=

2] FsRExternal 0... | 2] Recoveryact-2... | 2] voca ocT 200... | @ Financial statu... |[ @ Financial Stat... ] Document1 - M... | |5 0 - VIS FUAALEDR L 10:42am



¥ 10, Transacions

Previously Reported
(Use lines a-c for single or multiple grant reporting)
Federal Cash (To report multiple grants, also use FFR Attachment):

3. Cash Receipts
b, Cash Disbursements
¢, Cash on Hand (line a minus b)

(Use lines d-o for single grant reporting)
Federal Expenditures and Unobligated Balance:

d, Total Federal funds authorized

* &, Federal share of expenditures $2,000.00

* f, Federal share of unliquidated obligations

g. Total Federal share (sum of ines & and f)

h, Unobligated balance of Federal funds (Iine d minus g)

This Period

$17,000.00

Cumulative

$500,000.00

$19,000.00 |
$5,000.00

$24,000.00
$476,000.00


http:476,000.00
http:24,ooo.oo
http:5,000.00
http:19,000.00
http:11.000.00
http:2,000.00
http:500,000.00

Recipient Share:

* | Ttal recpent shre rquired

) Reciient share of expendies

. Remaining recpient share b be provided (Ing | minus )

Program Income;

| Total Federal program ncome eame

M, Program income expended n accordance wih the deducto
altematie

0 Program Income expende n accordance wih he addton
altematie

0, Unemended program ncome {Ine | minus ine m o Iing )

$2,000.00

$500.00

. 3,500.00

$2,500.00

$1,000.00

. 400.00


http:1,000.00
http:2,500.00
http:3,500.00
http:2,000.00

P ¥

Predetemined

| | I . e
10.0 i% 01/01/2 12/31/2019 $ : $900.00 $900.00
L I | ! I ' YI ]

$900.00

$900.00

10/30/2009 43

|L>




|Select8uﬂix v

I_‘ Chief Financial Officer
ERERERr

‘  jdoe@smallvile.gov

10/25/2018

912345678
M;‘

| Add Attachment |

| Submit | | Cancel |




BJA FY 09 Recovery Act Edward Byrne Memorial Justice Assistance Grant Program State Solicitation ;000 xxxx1234

Financial Status Your Financial Status Report has been successfully submitted. You will be able to modify and re-submit this FSR until the next Reporting Period End
Reports Handbook Date has passed. However, you can log in any time to view the information.

You will be contacted by OC Customer Service if any other action is required by you.

Help/Freguently Asked Questions

Financial Status
Reports Home

GMS Home

Log Off



SF-425
Exercise



SF-425 HELPFUL TIPS

v Report actual expenditures not
disbursements from Federal Government

v Report from the lowest level in Section 10

v Report correct indirect cost type, rate,
and base



Federal Financial Report (SF-425)

SF-425 — Due Quarterly

Reporting Period | Delinquent After
Oct 1-Dec 31 January 30
Jan 1 - Mar 31 April 30
Apr 1-Jun 30 July 30
Jul 1 - Sept 30 October 30

»Funds will be frozen if report is not
submitted within 30 days



Federal Financial Report (SF-425)

Problems with SF-4257?

Contact: OCFO Customer Service Center
1-(800)-458-0786 or (202) 305-9988

Email: ask.ocfo@usdo]

.goVv

Fax#:. (202) 353-9279


mailto:ask.ocfo@usdoj.gov

Reporting Requirements

» The Grant Management System (GMS) allows
grantees to report on their grant progress through an
online Categorical Assistance Progress Report or
online Performance Report.

» Features include:

v’ Data for form is filled in with information already in
GMS

v Grantees can attach documents as part of their
report

v E-mail notifications occur to remind grantees to
submit report

v'OJP grant managers can review and send back
incomplete reports to grantees



Reporting Requirements

» Check the special conditions on your Award Document
or the Solicitation, to determine due dates for Progress
Reports.

» If Progress Reports are delinquent, drawdowns will not
be processed.

» If Progress Reports are delinquent, future awards and
grant adjustment notices may not be processed.



Reporting Requirements

»Questions concerning GMS may be
addressed to the GMS Help Desk at
1-(888) 549-9901

» Contact program manager for
guestions regarding Reporting
Requirements



AUDIT REQUIREMENTS

» 2 CFR Subpart F applicable to all non-
Federal entities

» Thresholds $750K or more expended during
the FY - Single Audit required

» Audit Report - due nine (9) months after end
of FY

» Submit online to Federal Audit
Clearinghouse (FAC)

»$15,000 or more In questioned costs must be
Included In the Single Audit report



AUDIT TRAIL - Slide 16

- Direct I Indirect Charges:
LABOR Code 1041 - VAWA
3 DISTRIBUTION HOURS e Code 2041 — DNA Index Sys.
— Code 31 - Paid Absence
n Code 404 - Overhead
o
o Hours x Hourly Pay Rake
Employee 1 Personmnel File — Personnel File — File —
& Employes 2 —— Employee 1: Employes 2: E:
ﬁ Employes 3 Payroll Notification Payroll Notification Motification

Payroll Posting

i;. Month-End Close -

Payroll Posting
0302010

Payroll Posting

AV

13172010

‘-’ Month-End Close -

Payroll Posting

P.‘ O 52010
-
]

Step 3

Payroll Posting

’J' 11152010
Financial

Management
Timeline

/J

Step 4

COST LEDGER
VAWA — 101

Subtotal 5,000
Indirect 0
Total $5,000

FFR SF 425
Guarter End 930

Authorized  $60,000

Federal Share:
Expenditures $ 5,000




SINGLE AUDIT

»Commercial Organizations and
Individuals

v'Submit one copy to the Office of
Justice Programs, Office of the Chief
Financial Officer.

If audit report Is delinquent, funds may be withheld.



SINGLE AUDIT

» The Federal Audit Clearinghouse requires
all grant recipients to submit form SF-SAC
and the Single Audit Report package
online utilizing the Internet Data Entry
System (IDES).

If audit report is delinquent, funds may be withheld.



SINGLE AUDIT

»To use the online system:
http://harvester.census.gov/fac/collect/ddeindex.html#

Questions about submission can be addressed to:
Phone #: 800-253-0696
Email: govs.fac@census.gov

If audit report is delinquent, funds may be withheld.


mailto:govs.fac@census.gov
http://harvester.census.gov/fac/collect/ddeindex.html

SINGLE AUDIT

» A statement that the examination was
completed in accordance with Subpart F
and list the Federal programs and results of
audit

» Report on the study and evaluation of
Internal accounting controls.



RESOLUTION OF AUDIT REPORTS

Office of Audit, Assessment, and Management

» Establish working file for the audit report.
» Review and analyze the audit report.

» If there are any findings, a letter must be
generated to the audited recipient. This letter
should include a request for a Corrective
Action Plan (CAP).



RESOLUTION OF AUDIT REPORTS

The CAP should include:

» Description of each finding.

» Specific steps to be taken to implement the
recommendation.

» Timetable for performance of each corrective
action.

» Description of monitoring to be performed to
ensure implementation of CAP.



RESOLUTION OF AUDIT REPORTS

» Recipient must generate response to the
CAP letter within the specified time frame,
usually within 30 calendar days from the
letter.

» Analyze response and follow up on action
taken.

» A special condition will be placed on new
awards If report Is delinquent.



TOP TEN AUDIT FINDINGS (FY2018)

1. Procedures not documented or need
Improvement.

2. Questioned Costs — Unsupported/Unallowable.
3. Financial Reports not accurately prepared.

4. Special Conditions not met by grantee.

5. Excess cash-on-hand identified.



TOP TEN AUDIT FINDINGS (FY2018)

6. Suspension and Debarment — verification not
performed or properly documented.

/. Accounting system inadequate or not effectively
utilized to account for grant funds.

8. Financial and Program Reports not submitted
timely.
9. Sub-recipient monitoring not being conducted.

10. Matching funds not provided or insufficient to
meet award requirements.



Monitoring Discussion

Grants Financial Management
Division’s Mission

» Ensure stewardship over Federal
funds awarded by:

v'On-Site financial reviews
v’ OCFO-Based financial reviews
v’ Technical assistance to grantees



Monitoring Discussion

How are grants selected for on site-review?
» Risk assessment
» Dollar amount of award
»New grant or grantee
»Program Office Request
» Grantee’s request for technical assistance

» Problems identified through OCFO Based
review

»Random sample



Monitoring Discussion

What will be reviewed during the on-site visit?
» Internal Controls
» Accounting System

» Accounting procedures including cash management
procedures

» Federal Financial Reports (SF-425s)
» Test and Analyze expenditures
» Provide technical assistance



Monitoring Discussion

Compare your actual expenditures with your
grant objectives and approved budget

APPROVED BUDGET ACTUAL EXPENDITURES

Are you spending the money according to
the purpose of the award?



Monitoring Discussion

If there are deficiencies in your objectives and/or
you have deviated from the budget without prior
approval from the program office .....

CORRECTIVE
DEVELOP
ACTION PLAN

OCFO will help you get back on track



Monitoring Discussion

What are the objectives of the OCFO based review?
» Conduct an analysis of grant activity to date
» Analyze Federal Financial Reports (SF-425s)

» Determine compliance with audit report submission
requirements

» Evaluate payments -- determine excess cash
» |ldentify grantees who need on-site financial review



Primary Grantee’s Responsibility

» The primary grant recipient is responsible
for monitoring the subrecipient and
ascertaining that all fiscal and programmatic
responsiblilities are fulfilled, including
compliance with Federal rules and regulations
(e.g., 2 CFR Part 200, EEO compliance).



TEN TOP MONITORING FINDINGS (FY 2018)

. Procedures not documented or need
Improvement.

. FFR do not reconcile to grantee's accounting
records.

. FFATA reporting requirements not met.

. Internal control weakness — procedures not
followed.

. Unsupported costs.



TEN TOP MONITORING FINDINGS (FY 2018)

6. Inadeqguate subrecipient documentation.
/. Special conditions violated.

8. FFR not timely submitted.

9. Excess cash-on-hand identified.

10. Matching funds not accurately reported on
FFR.



FEDERAL FUNDING
ACCOUNTABILITY AND
TRANSPARENCY ACT OF 2006
(FFATA)



Subaward and Executive Compensation

» Requires prime recipients to report on first-
tier subawards of $25K or more.

» Requires prime recipients to report executive
compensation for prime or subawards If:

v" The organization received 80% or more of its
annual gross revenues in Federal awards and
those revenues are greater than $25 million; and

v" The public does not have access to information
about executive compensation through periodic
reporting.



When to Report

» For Federal awards of $25K or more the
prime recipient must report first-tier and
executive compensation data.

» Data must be reported In

-SRS the

following month after the obligation Is

made.

v Example: Awards made during October will
have until November 30t to report.



Subaward and Executive Compensation

» Prime recipients must report FFATA
requirements in the (FFATA) Subaward
Reporting System (FSRS)
https://www.fsrs.gov/.



https://www.fsrs.gov/

FSRS Home Page

Federal Funding Accountability
and Transparency Act Subaward

Reporting System (FSRS)

Log-In or Register Now / Documents /

User Guides

L} FEDERAL GOVERNMENT l} AWARDEES RIS
Training Materials
» FSRS Awardee User

Demonstration

Please use Internet Explorer 6.0+, Mozila Firefox 2,0+, or Apple Safari 3.0+ to access FSRS,

Il e News

Question of the Month:
About FSRS T i
The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 26, 2006, FSRS? View the answer
The intent is to empower every American with the ability to hold the government accountable for each
spending decision. The end result is to reduce wasteful spending in the government. The FFATA Coming Soon!
legislation requires information on federal awards (federal financial assistance and expenditures) be made On October 29, 2010, grants

available to the public via a single, searchable website, which is www.USASpending.goy, subaward reporting functionality
will be available on ESRS.gov.

The FFATA Suhaward Rennrtinn Svstem (FARS) is the rennrtinn tnnl Federal nrime awardees (i.e. nrima



FSRS Home Page

¢\ Federal Funding Accountability and Transparency

¥/ Act Subaward Reporting System (FSRS)

Monday, October 25, 20101 5:31 pm

il '
‘@login

“@ returning awardees: login " @new awardees: register

Email: — Register for a new account

/ Forgot Password

: Registration instructions : .
: Awardee User Guide
=W for Awardees G e

Mot an awardee user? Click here

For Help: Federal Service Desk Turn Accessibility Mode On  Awardee User Guide FSRS Awardee User Demonstiation




FSRS Home Page

LALL JUavvyadlul l\‘f}}l}l Lllls LIYOLULLL L1 iy

i% | - Wednesday, July 7, 2010 | 5:06 pmi
&login

_@ Registration Step 1 of 2

Please enter your DUNS |dentification Number

(Previously, this field was called the "Contractor Identification Number") Please do not include any dashes when entering your DUNS number. Upon entering the
DUNS, FSRE will pull the appropriate company information from the Central Contractor Registration (CCR) database and auto-populate most of the fields on the
nexd screen. You will still need to fill in the required Contact Information fields. (Ifthe auto-populated information is incorrect, you'll need to contact CCR rather than
FSRS)

Note: Ifyou have an account in eSRS (hitps iwww 2srs.gov) you do not have re-register here. You may use the same usernamelfpassword for both systems

Note: Only the prime contractor's representative can register under their DUNS # 1o file a report. By registering under this DUNS #vou cerifying that vou are a
representative of the prime contractor's company and have the authority to file this repor.

___!) Note

Please be aware that all information collected on the FFATA website (www flata.goy), including registration information and report data, will be
visible to the public on a public wehsite.

DUNS # <~



FSRS Home Page

=/ LACL JUUAVYYALUL l\Cl.)Ul Llll& LJ.)'DLL_']J.I. (S FANNY)

TSA.gov_

Wednesday, July 7, 2010 | 5:06 pm/

‘@login

:5‘3 Registration Step 1 of 2

Contractor Information

Please provide as much information as possible. After you submit this form , a confirmation email will be sent to the email
address provided with instructions on how to finalize the registration process.
“DUNS #: 123456789
“Legal Business Name: Department of Justice

*Doing Business As (DBA): Office of the Chief Financial Officer - -

Registration Help
Cage: 123A4
Division Name: Not Foundin CCR After submitting this form, you
Division Number: Not Foundin CCR will receive an email to verify the

information. Only after following

Physical Address the instructions in the email will
your account be activated.

*Street Address: 810 7th Street, N.W.

*City: Washington
*State: District of Columbia




FSRS Home Page

*\ Federal Funding Accountability and Transparency

=) Act Subaward Reporting System (FSRS)

Monday, October 25, 2010 5:31 pm

id 3
@login

‘@ returning awardees: login ‘@new awardees: register

Email: Register for a new account

Password: Register »

Login »| ./ Forgot Password

Yl Reqistiation instiuctions Fa B -
P ST Awardee User Guide
=\ for Awaldees =,

Mot an awardee user? Click here

For Help: Federal Service Desk Turn Accessibility Mode On  Awardee User Guide FSRS Awardee User Demonstiation




FSRS Home Page

Federal Funding Accountability
and Transparency Act Subaward

Reporting System (FSRS)

FSRS Terms and Conditions

LOG OFF IMMEDIATELY ifyou do not consent to the conditions stated in the following notice. Otherwise click
OK to accept the terms and proceed.

Il. Usage Agreement

]

Thisis a U.S. General Services Adrministration Federal Governrment computer systern that is "FOR
OFFICIAL USE ONLY " This systern is subject to monitoring. Individuals found perforrming
unauthorized activities are subject to disciplinarny action inciuding criminal prosecution.

Users (authorized or unauthorized) have no explicit or implicit expectation of privacy in anything

viewed, created, downloaded, or stored on this system, including e-mail, Internet, and Intranet use.

Any or all uses of this systern (including all peripheral devices and output media) and all files on this
system may be intercepted, monitored, read, captured, recorded, disclosed, copied, audited, andfor
inspected by authorized FFATA Sub-award Reporting Systern (FSRS) personnel, the Office of

Inspector General {OIG), andfor other law enforcement personnel, as well as authorized officials of

other agencies. Unauthorized use of this systemn is prohibited and may constitute a violation of 18

U.S.C. 1030 or other Federal laws and regulations and may result in criminal, civil, and/or

administrative action. By continuing to use this systemn, you indicate your awareness of, and consent -

to thoeoo torene ancd conditinne and acknoadadoan that thara ic no raacanahkhlo comoctation of pricaouw in

s | oK | [ Log-off

For Help: Federal Service Desk




FSRS Home Page

\ Federal Funding Accountability and Transparency
) Act Subaward Repmtme; System (FSRS)

Home | Profile | Worklist | Create/Review Reports

ﬁ home Monday, October 25, 2010 | 7.04 pm | test-123@symplicity.com | Log-in to e5RS | Logout

Vi

/
* £ add award A\ alerts \/ awardee

T to worklist user quide

» No current alerts

1y (reate FFATA , b awardee user
=f | report /¥ announcements (¥ demonstration
» This is a sample Announcment!
T Look for notifications from the FSRS system administrators here.

For Help: Federal Service Desk Turn Accessibility Mode On Awardee User Guide FSRS Awardee User Demonstration



FSRS Home Page

Home | Profile Worklist | Create /| Review Reports

e

‘@ profile

Core "-.‘ Password \

| Edit | «—

Personal Information

Fullname: sam test

Email: test-123@symplicity.com
Phone: 5453334567

Supervisor Name: bill simth

Supervisor Email: billi@test.com

Prime Awardee

Prime Awardee: |




FSRS Home Page

Home Prefile Worklist Create | Review Reports

—4 awardee Workhst Tussaay, Cotober 26, 2010 2 30 amn | Test-1 1@ symplicity.com | LOG-In Lo €SES | Loga

My Wosnist | Contracts Not Added | Geant Awards Jot Added \

] MNote

The “Walsst® is an organszabonal tool for convenience it allows the prire awasdee 1o crganize the awards for which they have
rporing responiiuity They can search for and acd swards (both CONIracts and grants awarted Ip ther regsterad DUNS number)
to thewr work kst yorm contracts reported in FPDS-NG and grants reported through the Agency’s FAADS* submssons
USAspesdng They can create new FFATA subasward reports 3gainst those pnme awands They can visw unassigned prime
contracts and/or grants yaardec to their registarsd DUNS number and 20d them to thei workiis: Thers 2 no deviation n workfow
between manag g prme contracts and grants in the Awardee Workdist

Chck on the Conracts Nol Aggec or Grams Nt AQged tad 1o view any contracts/awards n the system that matc your CUNS # and
have not been added tO your wossst

> Search Filters |

# Search For And Add Award | 4 Creste New Repcrt | Report List » Rtems 1-30f 3 derepous|dump 1 = |Next b
Award Number * Top Level Agency ¥ Agercy > Type * Opticns

Q _ omd | ;E%Tﬁg_‘gemuﬁm or | CoREN ARD FaMIES (== |t Benove

D csumme i PUBLC BULDNGS SSRVICE | Doe [ Remove || Bxsting Feperts.

+ Search For And Add Award & Create New Report | Report List » Rtems 1-30f 3 4 [Jump 1 = | b




FSRS Home Page

Home | Profile | Worklist | Create/Review Reports

\ Tuesday, October 26, 2010 | 10:04 am | test-123@symplicity.com | Log-in to SRS | Logou

N

¥ | awardee<vorklist

My Worklist { Contracts Not Added \ Grant Awards Not Added\

] Note

The "Worklist is an organizational tool for convenience. It allows the prime awardee to organize the awards for which they have
reporting responsibility. They can search for and add awards (both contracts and grants awarded to their registered DUNS number)
to their work list from contracts reported in FPDS-NG and grants reported through the Agency's FAADS+ submissions to
USAspending. They can create new FFATA subaward reports against those prime awards. They can view unassigned prime

meambrantes andlar ararbe susardad fa Hhair vasictarad DILIKNG mirabar snd add Haaes ba Haie ioarldicsd Thaes e me deoiatinm s vomel #leacs




FSRS Home Page

| E—— [P T AT L)
B e
Home Prefile Workdisr Conate | Review Report

—/ FFATA reports Teesaay, Octooer 26, 2011 | 356 am | test-123@symplicty.com | Log-iio 25835 | Loga

Al (MWPMKFW\
» Ssarch Fiters /

# Create New Report fems 110 1) derepoustlumg | = |pexth
Contrast  Award Numaer v  Agency D~ AgencyName ~ _Statys > _Source v Report Month »  Qptions

3  100mean 7590 ADMPSSTRATION FOR CHILDREN AND FAMILES ORY Crart . Delote || Cepy Report

3 100meug? 'mo ADMNISTRATION FOR CHILDREN AND FAMILEY DRY Gt - Delote C-pyﬂapm

3 ropmmma0? .r.'m ADMPISTRATION FOR CHLDREN AND FAMILEY ORT Gt |- | Dwiste | Capy Report

v g8 | 7550 ADMMISTRATION FOR CHILDREN AND FAMILES] ORT Grare Oct, 2010 Dedate Capy Report

3 ' mpesedn7 .?5-}0 | ADMBISTRATION FOR CHLDREN AND FAMILES DRY Orart | Oct, 2010 Oeiate Capy Report

3 100m— 7590 ADMINISTRATION FOR CHILDREN AND FAMILES ORT Grart Apr, 2010 | Dedate || Copy Report

@ GSOERY: wsoe-eiti B Iamo GENERA. SERVCES ATMMISTRATION orY  |ooreaa - | Detote | | Copy Report

3 Gsume NEE 4700 GENERA. SERVICES ALMINISTRATION DRT Contract | Dec, 2009 Delate | | Capy Report



FSRS Home Page

New Report

) BACK TO REPORT LIST

7 ubmit Heport

Instructions

J

Instructions for FFATA Subaward Reporting

PRIME CONTRACTORS awarded a Federal contract or order that is subject to Federal Acquisition Regulation clause 52 204-10
(Reporting Executive Compensation and First-Tier Subcontract Awards) are required to file a FFATA subaward report by the end of the
rmonth following the month in which the prime contractor awards any subcontract greater than $25,000. This reporting requirement will be
phased-in (see below):

e Phase 1. Reporting subcontracts under federally-awarded contracts and orders valued greater than or equal to $20,000,000,
reporting starts now.

e Phase 2. Reporting subcontracts under federally-awarded contracts and orders valued greater than or equal to $550,000,
reporting starts October 1, 2010,

e Phase 3. Reporting subcontracts under federally-awarded contracts and orders valued greater than or equal to $26,000,
reporting starts March 1, 2011,

Although the requirement to report subawards is being phased-in at certain dollar levels, if you would like to start reporting prior to the start
date for your subcontracts, the system is available to you for reporting.

PRIME GRANT RECIPIENTS awarded a new Federal grant greater than or equal to $25,000 as of October 1, 2010 are subject to FFATA
subaward reporting requirements as outlined in the Office of Management and Budget\s guidance issued August 27, 2010. The prime
awardee is required to file a FFATA subaward report by the end of the month following the month in which the prime recipient awards any
sub-grant greater than $25,000. The grants subaward reporting functionality will be available via wwwy fsrs.gov on October 29, 2010,

A

Note

Please be aware that all information collected on the FSRS website (www fsrs.gov), including registration information and report data, will
be visible to the public on a public website (www usaspending.gov).

Copy Existing Report

ote: You may copy data from an existing report by clicking the drop-down below and selecting a report.

select existing report -




New Report

Q) BACK TO REPORT LIST

2

Instructions

Enter Contract/
Award #

etails

FSRS Home Page

Enter Contract / Award #

_!) Note:

Mote: If you are unable to find or report against a prime award that should be
available through FSRS, please take the following action:

Prime Contract Awardees -- Contact your cognizant contracting
officer or official for help. In order for you to file a FFATA subaward
report against your contract, your government contracting authority
will hawve to report your record to Federal Procurement Data
Systern -MNext Generation (FPDS-MNG). FPDS-MNG is the
authoritative source of the basic contractual information used to
pre-populate many of the FSRS fields when entering yvour Contract
MNumber. For more information on FPDS-NG please visit

https: MAavww fpds .goyv.

Primme Grant Awardees -- Contact your grant making official for
help. In order for you to file a FFATA subaward report against yvour
grant, yvour Federal grant making official must report vour prime
grant award information through their FAADS+ file submission to
USAspending. The Agency's FAADS+ submission is the
authoritative source for the basic grant avward information used to
pre-populate many of the prime award details in your FFATA
report. For more information on the FAADS+ format, please read
oMEBE M-09-19.

[ Back] [ Cancel ] [ Continue ] <
Type of Award*: *indicates a required field
@ Contract/Order () Grant fward € ————



FSRS Home Page

Type of Award™: * indicates a required fTield
@ Contract/Order ¢ ) Grant Awward

Is this a Task Order?":

Indicate if wvou are submitting this report for a Task Order. After making vour selection,
additional information will be required.

"Select "YES" if wou are reporting subawards for a specific task, delivery, or call order for
supplies andfor services placed against an established federal contract or agreement. These
include: indefinite delivery contracts (also knowwn as task or delivery aorder contracts), multiple
award schedules (MAS) (also knowwn as federal supply schedules), government wide
acquisition contracts (GWYWAC), blanket purchase agreements (BPA), and basic ordering
agreements (BOA). Please see the Federal Acquisition Regulation (FAR) for the regulatory
definition of each. These terms do not encompass federally-avwarded grants, cooperative
agreements, or other assistance actions.

Select "NO" if wvou are reporting subawards for a federally-awarded contract or agreement
itself. These include: definitized or letter contracts, purchase orders, and indefinite delivery
contracts or agreements if the requirement vwas placed on the contract or agreement itself and
not on a subsequent order. Please see the Federal Acquisition Regulation (FAR) for the
regulatory definition of each. These terms do not encompass federally-avwarded grants,
cooperative agreements, or other assistance actions

@ Yes () No
Select Existing Contract™:

Choose the prime contract from your worklist that vou wwould like to report on.
If the contract is not found, use the text field belovw to manually enter in the number

- e

If not found above, enter Prime Contract # (as it appears in FPDS-NG):

Referenced Indefinite Delivery Vehicle (IDV) #:



FSRS Home Page

Type of Award": * indicates a required field

Contract/Order @ Grant Award

Select Existing Grant:

Choose the grant from your worklist that you would like to report on.

If the grant is not found, use the text field below to manually enter in the number
- S —

If not found above, enter Award ID (FAIN):

‘ Back” Cancel H Continue “—




FSRS Home Page

| —.
e .

Home Profile = Worklist

Create /| Raview Reports

-4 FFATA reports

Tuesday, October 26,2010 7:33pm |

# GSEES1 /| GSEEEEEEN

O BACK TO REPORT LIST

Review FFATA Report

Datails

. Subawardee Data

ry Review

7 Submit Report

View Priniable Report Save PDF
FFATA Reoort For Contracts

1. Prime Contract Number:
GaEsm

2. Delivery | Order Number:

Gf a5 34

3. Contracting Office Agency ID:
4700

4. Contracting Office Agency Name:
GENERAL SERVICES ADMINISTRATION

5. Cantracting Office ID:
AAADD



FSRS Home Page

| Frofile Worklst Create | Review Ropom| 5

Tuesaay, Octoder 26, 2010 | 742 pm | test-123@symplicity.com | Log-n 10 6505 |
“/ FFATA reports g
# VO Tamei07
o Bac 10 REPORT L
Submat Report
@ v
e ] Submission Instructions
(EAN) Please chck submit 1o subma your report
Grand Award
Retas _h Note
Pleae ba sware that 8l eforrmaton colected on the FSRES webste (www fsrs gov), mchiding regslyaton sdormation and
Prme fwvard report data, wil be vesible to the pubhe 0n 3 publc webste (www usaspendng gov)
Qetads
. Subavardee Data

Carcel | [ Back || St | <——



FSRS Home Page

1
Home = Profile | Worklist |  Creste | Review Reports =
——4 FFATA reports TusACEy, DIt 76, 2010 | 745 ph | Rest-12240symplicity.com | LOO-N 10 SURY | LOgouE
# 10€"mgreE7
O BACK TO REPORT LUST
. (IR AT .n Report Accepted Sepenifianny -
Report has been sccepted o;m. 2010 7:45 pm
Eotar Seviard 1D Menei P2ase be oaare tat of intormatson collected on the FERS wobsae "
(FARM) (wanw f5r5 o), INCLGNG registrabon information 3nd repon dsts, will be . R'eopsn to Eat Report
wisilile 80 the pubibc on a pubhc websde (www usaspendng gov)
. Grang Award
Detacts _
| Bacx | Retum To st Save FUF
. Prime Award
Detass



CLOSEQOUTS

Award recipients have 90 days after the end date of the
award to close out the award.

— Cash Reconciliation

* Request reimbursement of funds to cover
expenditures.

 The Federal expenditures must be equal to or
greater than the cash disbursements from the
awarding agency.

— Drawdown of Funds
* Request final payment
* Funds will be frozen after 90 days



CLOSEQOUTS

» CLOSEOUT REQUIREMENTS:

v' Final Federal Financial Report (SF-425)

v Final Progress Report

v"  Refund Excess Cash



CLOSEQOUTS

» Refund excess cash

v' Make check payable to DOJ/Office of Justice
Programs

v Cover letter or voucher containing the grant number
for the refund, itemization of funds and the unobligated
balance.

v" Printout of the final SF-425 report which supports the
amount of the refund

v' Failure to remit payment to OJP will be referred to the
U.S. Department of the Treasury for collection.



GMS Grant Closeout

5! 'Jt




Grant Closeout

e —,
The process that determines the end of a grant project and if

a recipient has completed all administrative actions required
for the grant award.

.Standard vs. Administrative Closeout

« Standard closeouts occur when the recipient submits the
grant for closeout within 90 days after the grant end date.

« Administrative closeouts occur when the OJP Bureau or
Program Office must close the grant because the recipient
is unwilling or unable to do so, or the recipient doesn't
submit their closeout package within 90 days after the grant
end date.




Grant Closeout

Standard Closeout Timeline

90 days

120 days

180 days

after grant end date

Grant Manager works with
recipient to submit all
closeout documents and
completes all closeout
requirements.

after grant end date

The bureau or program
office submits the
approved closeout
package to the OCFO
Control Desk.

after grant end date

The OCFO Control
Desk completes the
financial review and
the award closeout
processes.

See section 3.18 of the 2015 DOJ Financial Guide



https://www.justice.gov/ovw/file/892031/download

<)) Grant Closeout

FPOC Role in a Closeout

The role of an FPOC is important to ensure the Closeout is as complete and accurate. The
FPOC is responsible for the Final Financial Status Report and Final Reconciliation of the

Closeout package.

Final Financial Status Report

Final Reconciliation

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout

Click the “Closeouts” link from the GMS home page to begin the grant closeout process.

I Manage Users

BJA FY 17 John R. Justice Program Category 1

Reports

R Year Application No. Status Correspondence Action
Applications o
= Application not yet submitted, last saved on 08/31/2017 orinind e _
‘ Victim 2017 2017-H1635 « Application Deadline expired on 09/05/2017 U e
Compensation
‘ Certification BJA FY 17 Regional Information Sharing Systems (RISS)
I Awards Year Application No. Status Correspondence Action
t / No Messages Update
» Application not yet submitted, last saved on 11/07/2017
| Funding 2017 2018-H0001- « Application Deadline expires on 05/16/2018 pose mess Withdraw
| Opportunities —
I AN Ad]ustments FY 2017 Sexual Assault Services Formula Program Solicitation
i Year Application No. Status Correspondence Action
Grant Monitorin No Messages
| =D UL « Application submitted on 06/06/2017 9 -
2017 2017-X1499- » Application is currently in progress — — S
| Conference
| Reporting
NIJ FY17 Paul Coverdell Forensic Science Improvement Grants Program (Formula)
| Flnagzlal r?:;atus Year Application No. Status Correspondence Action
POl
| | 2017 2017-90836- « Application submitted on 03/10/2017 No Messages e
« Application is currently in progress e
Closeouts Compose message
i -
|

GMS Overview for Financial Points of Contact




Grant Closeout

Submit an Award Closeout

The default view will display all pending closeouts. Click on the award number to open the
closeout.

I Pending I Award Number Project Period End Date Submit Your Closeout Package By Date = Grant Manager
[ All Active I2015-WF-A}(- I 12{31/2017 03/31/2018 Kevin

| Change Requested
[ Closed

[ Overdue

[ Drafts

[ Under Review

[ Active Awards

Help/Frequently Asked Questions

GMS Home

Log Off

GMS Overview for Financial Points of Contact



Grant Closeout

Closeout Requirements

The five requirements for a closeout
package are:

1.Final Progress Report

2.Final Financial Status Report
3.Special Condition Compliance
4.Financial Reconciliation

5.Programmatic Requirements
Certification

NOTE: The Special Conditions
section does not have to be
complete to submit the grant
closeout package.

Grantee Name:

Award Number: 2015-WF-AX-

Award Amount: $1,031,862.00
Project Period Begin Date: 07/01/2015
Project Period End Date: 12/31/2017
Grant Manager:

0JP Vendor Number:

Standard Closeout Package Status

Expenditure/Obligation End Date: 12/31/2017

Liquidation End Date: 03/31/2018

Submit Your Closeout Package By Date: 02/31/2018

Closeout Status:
Status Date:

[original Award Amount J[51,031,862.00

|[De-obligation Amount

|ls1,031,862.00

|[adjusted Award Amount [s0.00 ]

[Disbursed Amount [($904,320.31)

[

Requirement [ Status Last Submission Date
inal Progress Heporl [ Complete M/A
Final Financial Status Report I [ Incomplete /A
Special Condition Compliance I [ Complete 11/20/2015
Financial Reconciliation | [ tncomplete /A
|Pﬂgr§r_r|m§j[g Requirements Certification I [ Incomplete

Closeout Text

Closeout Documents
User || Role || Document || Date

Attachments:
None
lActions:

| Save | | Print | | Cancel
Audit Trail:

Description: Role: || User: || Timestamp: || Note:

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout

The Closeout Package Status page displays the requirements of the closeout package and
their completion status.

Standard Closeout Package Status
Grantee Name:
Award Number:

Award Amount: $32,338.00 Expenditure/Obligation End Date: 09/30/2017

Project Period Begin Date: 10/01/2016 Liquidation End Date: 12/29/2017
Project Period End Date: 09/30/2017 Submit Your Closeout Package By Date: 12/29/2017
Grant Manager: Closeout Status:
OJP Vendor Number: Status Date:
original Award Amount $32,338.00 De-Obligation Amount |[s32.338.00 |[adjusted award Amount |[s0.00
Disbursed Amount ($31,556.82)
Requirement Status Last Submission Date
Final Progress Report Incomplete 08/06/2017
[Final Financial Status Report Incomplete | N/A |
[Special Condition Compliance Incomplete | 04/07/2017 |
Financial Reconciliation Incomplete N/A
Programmatic Requirements Certification Incomplete

GMS Overview for Financial Points of Contact



. Grant Closeout

Submit an Award Closeout

Select the Final Progress Report hyperlink.

' Standard Closeout Package Status

Grantee Name:

Award Number:

Award Amount: $32,5355.00 Expenditure/Obligation End Date: 09/30/2017

Project Period Begin Date: 10/01/2016 Liquidation End Date: 12/29/2017

Project Period End Date: 09/30/2017 Submit Your Closeout Package By Date: 12/29/2017

Grant Manager: Closeout Status:

OJP Vendor Number: Status Date:

Original Award Amount $32,338.00 De-Obligation Amount ][s32,338.00 |[adjusted Award Amount ][s0.00

Disbursed Amount ($31,556.82)

Requirement Status | Last Submission Date

l% Incomplete | 09/06/2017

Final Financial Status Report Incomplete ] N/A

|Special Condition Compliance || Incomplete ]I 04/07/2017 ]

Financial Reconciliation Incomplete N/A

Programmatic Requiremen rtification Incomplete

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout

This is the Final Progress Report Requirements page for this award. The Final Progress Report must
be both submitted and approved before the Standard Closeout can be submitted.

BJA FY 15 John R. Justice Program

Semi-Annual Progress Reports

Semi-Annual Progress

Report Handbook Submit Report
Report Overview Status Requirement
. oY 6ECohtacE: | Complete Overview
Complete Point Of Contact
Performance
Metrics | Complete Performance Metrics
Narratives : Complete Narratives

A hmen Complete Attachments

Certification Complete Certification

Submit Report Incomplete Submit Report |

GMS Overview for Financial Points of Contact



. Grant Closeout

Submit an Award Closeout

Select the Final Financial Status Report hyperlink.

' Standard Closeout Package Status '

Grantee Name:
Award Number:
Award Amount: $32,5355.00 Expenditure/Obligation End Date: 09/30/2017
Project Period Begin Date: 10/01/2016 Liquidation End Date: 12/29/2017
Project Period End Date: 09/30/2017 Submit Your Closeout Package By Date: 12/29/2017
Grant Manager: Closeout Status:
OJP Vendor Number: Status Date:
Original Award Amount $32,338.00 De-Obligation Amount [s32,338.00 |[adjusted Award Amount ][s0.00
Disbursed Amount ($31,556.82)
Requirement Status | Last Submission Date
Final Progress Report Incomplete ] 09/06/2017
[ Incomplete ] N/A
Special Condition Compliance || Incomplete ][ 04/07/2017 ]
Financial Reconciliation Incomplete N/A
Programmatic Requiremen rtification Incomplete

GMS Overview for Financial Points of Contact



Grant Closeout

Closeout Requirements

The Financial Status Reports
screen displays the reporting
periods for all Financial Status
Reports required for a grant.
The last one is automatically
designated the Final one,
identified with a red asterisk

(*).

Financial Status Reports

This handbook allows you to complete Financial Status Reports for BJA FY 17 Solicited - SORNA.

For information on previcus FSR submissions for this grant, contact the Office of the Chief Financial Officer, Customer
Service Branch at 1-800-458-0786 (press 2)

szﬁ?br; . Reporting Period Type Report Due Date Status  |Last Edited Action

1 Aug 1, 2017-Sep 30, 2017 Regular | Oct 30, 2017 Submitted | Oct 24, 2017 | View

2 Oct 1, 2017-Dec 31, 2017 Regular | Jan 30, 2018 Overdue Create |
3 Jan 1, 2018-Mar 31, 2018 Regular | Apr 30, 2018

4 Apr 1, 2018-Jun 30, 2018 Regular | Jul 30, 2018

5 Jul 1, 2018-Sep 30, 2018 Regular | Oct 30, 2018

6 QOct 1, 2018-Dec 31, 2018 Regular | Jan 30, 2019

7 Jan 1, 2019-Mar 31, 201% Regular | Apr 30, 2019

g Apr 1, 2019-Jun 30, 2019 Regular | Jul 30, 2018

9 Jul 1, 2019-Jul 31, 2019 Final Oct 29, 20159™

“The Final Report Due Date is based on the Grant Period End Date + 90 days.

GMS Overview for Financial Points of Contact



' Grant Closeout

Submit an Award Closeout

The system will display the Final Financial Status Report page. This page contains all of the
information that was submitted by the FPOC in the Final Report.

Report Number: 2

(7]
FEDERAL FINANCIAL REPORT
(Follow form instructions)

1. Federal Agency and Organizational Element to Which Report is Submitted U.S. Department of Justice
2. Federal Grant or Other Identifying Number &ssigned by Federal Agency 2017-D5-BX-
(To report multiple grants, use FFR attachment)
3. Recipient Organization (Name and complete address including Zip code)
4a. DUNS Number
4b. EIN
5. Recipient Account Number or Identifying Number
(To report multiple grants, use FFR attachment)
= 6. Final Report Yes @ No!
* 7. Basis of Accounting Cash Accrual
8. Project/Grant Period From: (Month, Day, Year) 08/01/2017

To: (Month, Day, Year) 07/31/2019
9. Reporting Period End Date 121/
(Month, Day, Year) 12/331/2017

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout

All special conditions attached to the award must be removed prior to closeout. If the

status of the requirement reads “Incomplete”, click the “Special Condition Compliance” link

to get more details.

Standard Closeout Package Status

Grantee Name:
Award Number:
Award Amount: $32,338.00

Project Period Begin Date: 10/01/2016
Project Period End Date: 09/30/2017

Expenditure/Obligation End Date: 09/30/2017
Liquidation End Date: 12/29/2017
Submit Your Closeout Package By Date: 12/29/2017

Grant Manager: Closeout Status:

OJP Vendor Number: Status Date:

Original Award Amount $32,338.00 De-Obligation Amount ][s32,338.00 |[adjusted Award Amount ][s0.00
Disbursed Amount ($31,556.82)

Requirement Status | Last Submission Date

Final Progress Report Incomplete ] 09/06/2017

Final Financial Incomplete ] N/A
Sgecial Condition Compliance || Incomplete ]I 04/07/2017

Financial Reconciliation Incomplete N/A

Programmatic Requiremen rtification Incomplete

GMS Overview for Financial Points of Contact




Grant Closeout

Submit an Award Closeout e

Condltlun #

Special conditions include integrity,

confidentiality, performance and s
reporting requirements that must be

met as part of the grant awards g
process.

The Special Conditions Not in .
Compliance page lists all special
conditions that have not been met .

for the award.

The recipient should alert the
program office if these requirements 18
have been met to remove the Special

Special Condition Text

The recipient shall submit semiannual progress reparts. Progress reports shall be submitted within 30
days after the end of the reparting periods, which are June 30 and December 31, for the life of the aw
These reports will be submrtted gnhne through the Of'ﬁce ofJust|ce Programs Grants I‘Ianagement S

The reuplent agrees to submlt to BJ.\ for review and anproual any currlcula tra|n|ng materrals or any other
written materials that will be published, including web-based materials and web site content, through
funds frdm thrs grant at Ieast thlrtw w30| ngkrng da«s pnor tg the targeted drssemlnatmn date

The reuplent agrees that any |nfdrmat|0n technd\og« s«stem funded or suppaorted b« OJP funds urH comph'
with 28 C.F.R. Part 23, Criminal Intelligence Systems Operating Policies, if QI determines this regulation to
be applicable. Should QIP determine 28 C.F.R. Part 23 to be applicable, OIP may, at its discretion, perform
audits of the system, as per 28 C.F.R. 23.20(g). Should any violation of 28 C.F.R. Part 23 occur, the
recipient may be fined as per 42 U.5.C. 3789¢g(c)-(d). Recipient may not satisfy such a fine with federal
funds.

Category

Programmatic

In
Compllance

Programmatic

Programmatic

The award recipient agrees to participate in a data collection process measuring program outputs and
guttgrnes The data elements for this process ul” IJe guthned by the Of‘ﬁte GfJustlte Programs.

Grantee agrees tg comph u|th aII tonf|dentra||tw reqLurements gt 42 U S C. sectmn 3789g and 28 C.FR.
Part 22 that are applicable to collection, use, and revelation of data or information. Grantee further
agrees, as a condition of grant apprmal to submit a Privacy Certificate that is in accord with requirements
art 22 and in par .

Programmatic

Programmatic

agrees tg secure signed statements by each member of the selection
committee appointed by the United States Attorney or the PSN Task Force indicating that in making
recommendations or decisions regarding contracts or subgrants paid for by this grant, the member had no
conflict of interest. Such statements must include all of the language included in the PSN Conflict of
Interest Certification, however, the grantee may use a different format or may add other related
certifications of their own.

Programmatic

The recipient shall submit to BJA one copy of all reports and proposed publications resulting from this
agreement thirty (30) days prior to public release. Any written, visual, or audio publications, with the
exception of press releases, whether published at the grantee's or governments expense, shall contain
the following statements: “This project was supported by Grant No. <AWARD_NUMBER> awarded by the
Bureau of Justice Assistance. The Bureau of Justice Assistance is a component af the Office of Justice
Programs, which also includes the Bureau of Justice Statistics, the National Institute of Justice, the Office of
Juvenile Justice and Delinguency Prevention, and the Office for Victims of Crime. Points of view or opinions
in this document are those of the author and do not represent the official position or policies of the United
State Department of Justice.” The current edition of the OJP Financial Guide provides guidance an
allowahle nrintina activities

Programmatic

Conditions.

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout

For Financial Reconciliation, the —

. . ran ame:
recipient must document one of tWo | awaranumser:
results. Award Amount: $32,338.00

Project Period Begin Date: 10/01/2016
Project Period End Date: 09/30/2017

1.The money they have left to spend |crntmansger

Standard Closeout Package Status

Expenditure/Obligation End Date: 09/30/2017

Liquidation End Date: 12/29/2017

Submit Your Closeout Package By Date: 12/29/2017

Closeout Status:

and the money left to draw from the |0/ vendortumeer Status Date:

{[original Award Amount $32,338.00 |[pe-obligation Ameunt |[s32,338.00 J[adjusted Award Amount fs0.00
gra nt are the same amounts. [[Disbursed amount ($31.,556.82) IC

Requirement Status Last Submission Date
2. These two amounts equal $0. Fual rogress aget e 7
. H‘m«e I[ Incomplete | 04/07/2017

To get more details on the [Enancial Reconcilaton -

Programmatic Requiremen rtification Incomplete

reconciliation, click the Financial

Reconciliation link.

GMS Overview for Financial Points of Contact



Grant Closeout

1.Federal Award

o (a) Award Amount $121,955.00
S u b m It a n Awa rd (b) Total Federal Share of Qutlay (SF-425 10e) $121,955.00
(c) Remaining Federal Funds $0.00

CIoseout 2. Non-Federal Match

Note:lon-Federal Match is not Required forthis Avard, however, atthe time of application submission, you included 2 match,

. . ope . () Required $0.00 Override: §
The Fl nanC|a| ReconCI | Iatlon page (b) Recipients Share of Qutlays (SF-425 10j) 50.00
. . . . (c) Difference $0.00
lays out financial information 3. TotalProject udget & Costs

(a) Total Approved Project Costs (1a + 2a) Budget $121,855.00

per‘ta | N | ng to the awa r‘d be| ng (b) Total Actual Project Costs (1b + 2b) Actual £121,955.00

4. Total Federal Share of Outlays & Drawdowns

Closed Out (a) Total Federal Share of Outlays (SF-425 10e) $121,855.00

(b) Total Drawdowns $103,668.05
(c) Difference $18,286.35
5. Total Program Income

(a) Program Income (SF-425 101) $0.00

(b) Program Income Spent (SF-425 10n) $0.00

(c) Balance (Due From) Grantee (SF-425 100) £0.00

6. Closeout Balance (4c + 5¢)

(a) Funds Due OJP [(4c +5c) < 0] $0.00

(b) Funds to Drawdown [(4c + 5¢) > 0] $18,286.35

Pleaze goto OJP's payment system and drawdovn funds,
The closeout package cannot be submitted until the drawdovn is posted on the financizl reconciliation form. This usually takes 1-2 business days.

“If you override Non-Federal matchin 2(a), you are required to enter a justification.

Actions:

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award Closeout
Select the Programmatic Requirements Certification hyperlink.

Standard Closeout Package Status .

Grantee Name:

Award Number:

Award Amount: $32,338.00 Expenditure/Obligation End Date: 09/30/2017

Project Period Begin Date: 10/01/2016 Liquidation End Date: 12/29/2017

Project Period End Date: 09/30/2017 Submit Your Closeout Package By Date: 12/29/2017

Grant Manager: Closeout Status:

OJP Vendor Number: Status Date:

Original Award Amount $32,338.00 De-Obligation Amount |[s32,338.00 |[adjusted Award Amount J[s0.00

Disbursed Amount ($31,556.82)

| Requirement Status I Last Submission Date

Final Progress Report Incomplete | 09/06/2017

Final Financial R Incomplete ] N/A I

|Specia1 Condition Compliance || Incomplete 1[ 04/07/2017 ]
lIFinancial Reconciliation Incomplete N/A [

rogrammatic Requiremen rtification Incomplete

GMS Overview for Financial Points of Contact



Grant Closeout

Submit an Award
Closeout

This slide shows examples of
programmatic requirements, or
deliverables.

If an award has any other
deliverables beyond standard
progress reports and financial
reports, it should be captured
here in the "other” field.

Examples not listed could be
training curricula, public service

announcements, publications, etc.

Grantee Name:

Award Number:

Award Amount:

Project Pericd Begin Date: 10/01/2015
Project Period End Date: 0%/30/2016
Grant Manager:

OJP Vendor Number:

US DEFPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Programmatic Requirements

Expenditure/Obligation End Dare: 09/30/2016
Liquidation End Date: 12/29/2016

Submit Your Closeout Package By Date: 12/29/2016
Closeout Status: Draft - Grantee

Statws Date: 12/09/2016

Data Submittad{ e /dd/ vV ) M/A

File Technical Report | F
Data Sets I 1=
Proto-type Scftware I 1=
Forensie Technigue | =
Subgrant Repens | ¥
Other |
WAChons:

_Sove | _pont | _Cancel |

GMS Overview for Financial Points of Contact



Grant Closeout

Closeout

L]
SU b m It an Awa I'd Closegut Package US DEPARTMENT OF JUSTICE
Status OFFICE OF JUSTICE PROGRAMS
c I - 1 Standard Closeout Package Status
Enal Progress
oseout Report Grantee Hame:
Einal SF-269 Award Number:
fo . Einancial Report Award Amount: Expenditure/Obligation End Date: 09/30/2016
The IVe Closeout req u I rements Special Condition Project Period Begin Date: 10/01/2015 Liquidation End Date: 12/2%/2016
h b d h | Sy Project Period End Date: 09/30/2016 Submit Your Closeout Package By Dote: 12/29/2016
ave een met a n t e C OseOUt Financial Grant Manager: Closeout Status; Draft
b b .tt d A OJP Vendor Humber: Stams Date: 12/09/2016
can e supbmitiea. m [original Award Amgunt [s31,137.00  [De-Obligation Amaourt [s0.00 " [adjusted award Amaunt [#31,137.00 ‘
..Dlibu’itd Amaunt it_:-.oo [ |
Instructions Requirement Status | Last Submission Date |
1 [Final Progress Report [ complete [ 12/05/2016 |
Cotmplete Mo Cost [EAE S T ;
Extension GAN Fnal Financial Status Report | Complete | 12/0%2016 |
[5pecial Condition Comphance [ Complete | 08/15/2015 |
st bt oot [Fmancial Reconciliation | cCompiee | 12/05/2016 |
Informsbon _[;-nuT-frh_m-.gtlr Regquirements C -1:l|f-|'ca[|-1r| |_ -Eomnlele | 12/0902016 :
Help/Fraguently Azked )
Questions [ Closeout Text |
GMS Homeg
Log Off | Closeout Documents i
User | Rale | Document Date |
Attachments:
None
Wwotions:

_Sove | _print | _concel |

GMS Overview for Fi cial Points of Contact



Grant Closeout

Submit an Award Closeout
If there are questions about what should be submitted during the Closeout, select the
Closeout Instructions button to the left to download helpful information

Closeout Package
Status

Final Progress Report

Final SF-269

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Grantee Name: MNew Hampshire Department of Justice
Award Number: 2015-WF-AX-0044

[
|
| K - Award Amount: £1,031,862.00 Expenditure/Obligation End Date: 12/31/2017
| Financial Report
Project Period Begin Date: 07/01/2015 Liquidation End Date: 03/31/2018
| snedal Condition Project Period End Date: 12/31/2017 Submit Your Closeout Package By Date: 03/31/2018
| Compliance ,
Grant Manager: Kevin Sweeney Closeout Status:
I Einancial OJP Vendor Number: 026002618 Status Date:
Original Award Amount |l§1,031,862.00  ||De-Obligation Amount |l$1,031,862.00 |[adjusted Award Amount |ls0.00 |
i Programmatic Disbursed Amount |[ts904,320.31) || |
Requirements - -
Requirement | Status Last Submission Date |
Closeout Instructions | Final Progress Report | Complete N/A
| Complete "No Cost | |[Final Financial Status Report | Incomplete N/A
|  Extension’ GAN Special Condition Compliance | Complete 11/20/2015
| Grant Contact [Financial Reconciliation [ ncomplete || /A |
| Information IPﬂgramm atic Reguirements Certification || Incomplete || |

GMS Overview for Financial Points of Contact



DOJ Grants Financial Guide

General Information
Pre-award Requirements
Post Award Requirements
Organization Structure
Appendices

DD DD

Electronic Access for either OJP/DOJ
Guide via Internet

http://www.o|p.usdoj.gov/financialquide



https://www.ojp.gov/financialguide/

OCFO Financial Questions
via Telephone/Internet

OCFO Customer Service Center
Monday through Friday
8:30 a.m. - 6:00 p.m. est.
1-(800) 458-0786 or (202) 305-9988
FAX (202) 353-9279

OCFO e-mail Address:
ask.ocfo@usdoj.gov


mailto:ask.ocfo@usdoj.gov

HOW TO ACCESS GRANT $$

Catalogue of Federal Domestic Assistance
(CFDA)

Over 2,228 Programs
15 Types of Assistance
66 Agencies

Search by Keyword
http://www.cfda.gov

VYV YV V


http:http://www.cfda.gov

HOW TO ACCESS GRANT $%

For more information
Call the Federal Service Desk:
1-866-606-8220
FEDERAL DOMESTIC ASSISTANCE
CATALOG STAFF
307 - 7th Street, S.W.
Room #101
WASHINGTON, D.C. 20407



Electronic Access to Circulars &
Common Rules via Internet

OMB Home Page:
www.whitehouse.gov/omb/

hitp://ecfr.gpoaccess.qov
Click “Code of Federal Regulations”


http://ecfr.gpoaccess.gov/
www.whitehouse.gov/omb

-
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