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Presenter
Presentation Notes
Introduction
Good afternoon everyone, my name is ______________, with the Office of Audit, Assessment, and Management, Grants Management Division. (include summary of grants management background)
How many of you have used GMS before?
Today’s training is designed for new users; however, even if you have used GMS before, consider this a refresher. If you don’t have a presentation already, don’t worry—a copy will be sent to you.



(&) Course Topics

Grant Management System (GMS)

Progress Reports

Grant Adjustment Notices (GAN)

Federal Financial Reports (SF-425)

Q& A Session and Resources
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Post-Award GMS Training for Grant Recipients


Presenter
Presentation Notes
Brief overview of each item on the slide


What is the GMS?



Presenter
Presentation Notes
Describe the 3 items on the list.


What is the GMS?

* A web-based Office of Justice Programs (OJP) application used throughout the
grants lifecycle to support the full administration of grants

« GMS has two interfaces:
« External user interface for grant applicants and recipients

* Internal user interface for OJP grant managers, program managers and
other staff

EXTERNAL INTERNAL
INTERFACE INTERFACE



Presenter
Presentation Notes
GMS is a web-based application that OJP uses to support the administration of grants through the entire grants lifecycle; from solicitation to award, through closeout. Throughout the grants lifecycle, communication is key, and GMS is here to help support that all-important communication. Now, of course, grantees will communicate with grant managers outside of GMS (for example through emails, letters, or even phone calls). Keep in mind that GMS offers a spot to track all communication by adding notes and even attaching documents.
GMS has two interfaces; an external interface for applicants and recipients, and an internal interface for OJP grant managers, program managers and other staff.  What a recipient sees in GMS looks different than what OJP Grant Managers see in GMS.



Point of Contact (POC) vs. Financial Point of Contact (FPOC)
A POC and FPOC must be designated for every grant award.

POC completes grant activities in GMS FPOC is responsible for financial

for the applicant administration of the grant funds

POC account is created at the time of FPOC must be designated for recipient
application to qualify for grant award

POC submits GANSs, Progress Reports, FPOC submits Financial Status Reports
Closeout package, etc.

POC should communicate regularly FPOC should communicate regularly
with the Grant Manager, both within with POC to receive any relevant

GMS and outside GMS updates from Grant Manager


Presenter
Presentation Notes
The differences between POC and FPOC go beyond what can be seen in GMS.  
Go through charts, explaining the differences.
Because of these differences, it is important to establish a good working relationship with your organization’s POC for OJP grants.  Communicating with your POC will help ensure you have the information you need about the grant, and they are aware of your needs from the financial perspective.


GMS Account Structure

e GMS menu structure depends on the role
of the user signed in

« POC will see many modules down the left
hand side of the screen

« FPOC will see far fewer options on the
screen

e FPOC submits the necessary requirements
to the grant manager, and shares
information and updates as they are
learned

Manage Users

Applications
Victim
Compensation
Certification

Awards

Funding
Opportunities

Grant Adjustments

Grant Monitoring

Conference
Reporting

Financial Status
Reports

Closeouts
Reports
Profile
CCR Claim

Change Password

Log Off
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Reports

Profile

Change Password

Log Off


Presenter
Presentation Notes
With each award, there will be a POC and an FPOC designated. What you see in GMS depends on your role.  
The POC for a grant will see many modules down the left hand side of his or her screen once logged in.  
The organization’s FPOC, or Financial Point of Contact, will see far fewer options down the left hand side of the screen.

By looking at this, you may get the impression that the FPOC does less, but that is not necessarily the case; the POC just has more options. 

Ideally, the FPOC will work with the POC regularly to make sure they are both submitting necessary requirements to the grant manager, and sharing information and updates as they are learned.  


ent System (GMS) Overv

System Login

Users must sign into GMS to
perform post-award activities

Required for all grant
applications submitted

: Grant Management System -

Attention GMS applicants and grantees
Acceptance documents for OJP and OVW Awards should be signed and returned to the OJP Control Desk either by FAX at (toll free) 1-866-388-3055 or (local) 202-354-
4081, or by email to acceptance@usdoj.gov. Refer to Instructions on Award page in GMS.

The acceptance@usdoj.gov email should only be used to send signed award documents to the OJP Control Desk, and it should not be used for any other correspondence with OJP. If you
require login or any other GMS-related assistance, please contact the GMS Helpdesk at 888-549-9901, option 3.

Applicant Sign In

user o [

First Time User? Forgotten your password?

NOTICE TO USERS You are accessing a U.S. Government information system, which includes: (1) this computer, (2) this computer network, (3) all computers connected to this network, and (4)
all devices and storage media attached to this network or to a computer on this network. This information system is provided for U.S. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, and civil and criminal penalties.
By using this infermation system, vou understand and consent tc the following:
* You have no reasonable expectation of privacy regarding any communications transmitted through or date stored on this information system. At any time, the government may monitor,
intercept, search and/or seize data transiting or stered on this information system.

* Any communications transmitted through or data stored on this infermatien system may be disclosed eor used for any U.S. Government-authonzed purpose.

For further information, see the Department order on Use and Monitoring of Department Computers and Cemputer Systems (NIST 800-53



Presenter
Presentation Notes
Standard login.
If they have forgotten their password have them contact the helpdesk.  Mention the helpdesk contact information will be available on the Resources slide at the end of the presentation.


http:https://grants.ojp.usdoj.gov
http:https://grants.ojp.usdoj.gov

Report Basics — Tools, GMS '

Submit a Progress Report '

Resubmit Change Request

N

Submit a Special Report '


Presenter
Presentation Notes
Describe the 4 items on the list.


Reporting Tools*

A grant recipient’s plan for collecting and reporting performance data starts with a detailed
knowledge of the questions OJP will be asking grant recipients to report on. Grant
recipients should review the program’s performance measures, focusing on what numbers,

narrative, or other data will need to be collected to answer the questions.

TOOL NAME

Performance Measurement
Tool (PMT)

Data Collection and Technical

Assistance Tool (DCTAT)

*Per https://ojp.gov/performance/

BJA, OVC, NlJ

Recipients report data in the PMT then https://ojpsso.ojp.gov
upload their reports into GMS either semi-

annually or annually, depending on the

program. The PMT can be accessed via the

performance measurement platform.

DCTAT can be accessed as part of the https://ojpsso.ojp.gov
performance measurement platform, which

includes the other OJP reporting tools.

BJA:
bjapmt@usdoj.gov
1-888-252-6867
oVC:

ovcpmt@usdoj.gov
1-844-884-2503

NUJ:
nijpmt@usdoj.gov
1-844-884-2504

ojjdppmt@usdoj.gov
1-866-487-0512


Presenter
Presentation Notes
Mention purpose areas that will use the PMT and DCTAT (Purpose areas 2, 3, 4, 6, 7, 8, 9)

https://ojp.gov/performance/
mailto:ojjdppmt@usdoj.gov
http:https://ojpsso.ojp.gov
mailto:nijpmt@usdoj.gov
mailto:ovcpmt@usdoj.gov
mailto:bjapmt@usdoj.gov
http:https://ojpsso.ojp.gov

GMS Home Screen

Manage Users

Applications

Victim
Compensation
Certification

Awards

Funding
Opportunities

Grant Adjustments

Grant Monitoring

Conference
Reporting

Financial Status
Reports

Closeouts

Reports

Year Solicitation

Al v (Al

v | Refresh

Office of Justice Programs has many other funding opportunities that you may be eligible for. To review these opportunities or to start a new application
click on Funding Opportunities.

Office of Justice Programs allows the consolidation of user accounts generated for Grants.gov applications. This will consolidate the user's contact and
vendor information as well as the user's applications, award, grant adjustments, and progress reports under your current user profile. To begin

consolidating accounts click on Consolidate User Accounts.

BJA FY 17 John R. Justice Program Category 1

Year Application No. Status Correspondence Action
N : Mo Messages
3 + Application not yet submitted, last saved on 08/31/2017 e
2017 2017-H1635 # Application Deadline expired on 09/05/2017 c View
OMpose message
BJA FY 17 Regional Information Sharing Systems (RISS)
Year Application No. Status Correspondence Action
I . No Messages Update
B * Application not yet submitted, last saved on 11/07/2017
2017 2018-H0001 + Application Deadline expires on 05/16/2018 c -
ompose message Withdraw
FY 2017 Sexual Assault Services Formula Program Solicitation
Year Application No. Status Correspondence Action
P . Mo Messages
_ ¢ Application submitted on 06/06/2017 e
2017 2017-X1499 + Application is currently in progress c View
0MpOSe message



Presenter
Presentation Notes
Point out how to access awards that are associated to this user account.



Grant Awards List

Fiscal Year 2016 JAG

Year Award Number Status Grant Manager Correspondence Action

View Award
Instructions

Semi-Annual

*+ Grantee Notified ar
on {:'9.-"'14.-"15 17 New MESSE)QE{SH L IE.SS
Feportin
2016 2016-DJ-BX S At =

Compose message ) .
Financial Status

Reports

Grant Monitoring

Closeout
John R. Justice Program
Year Award Number Status Grant Manager Correspondence Action
View Award

Instructions

Semi-Annual

*+ Grantee Notified ar
On 09/14/16 2R ERERR ) RPIIE-DQDI!';?\SQ
2016 2016-RI-BX L et

Compose message

Financial Status
Reports

Grant Monitoring

Closeout



Presenter
Presentation Notes
Can either be Annual or Semi-Annual depending on how the program office set it up based on the solicitation. To access the Progress Reports for a particular award click the link on that award.


Submit a Progress Report

A progress report describes the status of a project and accomplishments for the reporting

period.

1. Click the “here” link for additional information on report requirements.

2. Click the Update button to make changes to a report draft.

For questions about what to submit clickihere,

NR::::’:r Reporting Period Type Status Last Edited Action

1 01-0ct-2015 - 31-Dec-2016 Regular Approved 27-Jan-2017 View

2 01-Jan-2017 - 30-Jun-2017 Regular Submitted 14-Aug-2017 View

3 01-Jul-2017 - 31-Dec-2017 Regular Draft 30-Aug-2017 View | | Update
4 01-Jan-2018 - 30-Jun-2018 Regular Draft 18-0ct-2017 View Update
5 01-Jul-2018 - 21-Dec-2018 Regular 23-Sep-2016 View Create
6 01-Jan-2019 - 30-Jun-2019 Regular 23-Sep-2016 View Create
7 01-1ul-2019 - 30-Sep-2019 Final Report 23-Sep-2016 View Create



Presenter
Presentation Notes
Introduction the different status’s.  These will be discussed throughout presentation.
Talk about how the system builds out the progress reports upon acceptance of the award. These will only change if there is a GAN submitted in the system to modify them.



Reporting Requirements

The "here” link, indicated on the
previous slide with a number 1,
displays a pop-up window (pictured at
right) that provides information that
guides the grant recipient on the types
and depth of information needed to
successfully submit a progress report.

Reporting Requirements

The reporting requirements noted in this section are designed to provide the
grantor agency with sufficient information to monitor grant implementation and
goal achievement. To support effective monitoring of the grant, reports must be
keyed to the grant implementation plan provided in the grant application.
Specifically, the report should:

1. Indicate status of each goal that was due for completion during a previous
reporting period but carried over due to implementation of other problems.

2. State the status of each goal which was scheduled to be achieved during
the report

3. State the corrective action planned to resolve implementation problems
and state the effect of these problems on the remaining schedule for
achieving the project remaining goals.

4. If appropriate, identify changes that are needed in the implementation
plan specified in the grant application to overcome problems. Changes that
alter plans and/or goals set forth in the application require prior grantor
agency approval and issuance of a Grant Adjustment Notice (GAN).

5. State what technical assistance the grantor agency might provide during
the next six month period to help resolve implementation problems. If
technical assistance has been provided to resolve implementation
problems, state the problems (or tasks) addressed and the results (or
impact) of the assistance provided.

6. Based on the performance measures set forth in the grant application
(implementation plan), indicate in quantitative terms the results (of the
project) achieving both during the reporting period and cumulative-to-
date. Explanatory and qualifying statements will be helpful here, especially
if project objectives have changed.

Special Requirements

Special reporting requirements or instructions may be prescribed for categorical
projects in certain program or experimental areas to better assess impact and
comparative effectiveness of the overall categorical grant program. These will be
communicated to affected grantees by the agency.



Presenter
Presentation Notes
If grant recipients need a refresher of what should be included in their report show the link. Any questions about information grant recipients are required to submit should be referred to the program office( Grant Manager).


Submit a Progress Report

1 Progress Reports List 5 Report Narrative

2 Report Overview 6 Report Attachments
3 Point of Contact (POC) 7 Certification

4 Performance Metrics 8 Submit Report


Presenter
Presentation Notes
Briefly review steps for Progress Report submission


Progress Reports List

Example PDF version of a grant award
progress report

1 2013-CZ-BX- - Adebe Acrobat Pro

==
|Fire Edit View Window Help x|
f}Cmatev |:ﬁ @D @Rl v’
1 ._ i1 | Ik @ C IR :3'.'.9?& -: IE D Tools Comment

Department of Justice
Office of Justice Programs

QITDP FY 13 Second Chance Act Juvemle Reentry Program: Category 2: Implementatio

Report Overview

Federal Award Number:  2013-CZ-BX-
Grantes: Department of Public Health
Progect Tatle: The Fanuly Interventon, Reentry & Supportive Transitwons (FIRST) Program
Report Number 2
Implementing Sub Grantee:
Reportng Penod From: 01-JAN-14
Reporting Period To: 30-JUN-14
Report Type: Regular
Date Signed: 28-JUL-14
Point af Contact Authorized Representative
Chairman D
Tatle: Tatle:
Address: Address:
Phone: Phone:
Fax:
Narratives
Please note that scceptance of grant funding by the Caty of 5F was significantly delayed. which has delayed staffing and
contracting and by pecessity lengthened our plannmg persod
A GAN has been submutied requesting an addstional year (B0 cost extension) 1o com.P]ebe the project Dﬂp:k thas dr!la}'
substantial progress has been made. Clinical Teams have been trained and bave begumn to provide family-focused reentry
services to youth and their families



Presenter
Presentation Notes
Explain screenshot/slide


Report Overview

Provides the grant award number, amount, recipient name, report number and reporting
period

Federal Award Number 2016-DI-BX

Award Amount %1,068,317.00

Grantee NEW HAMPSHIRE DEPT.

Project Title 2016 Byrne JAG Criminal Justice and Drug Task Force Programs
Report Mumber 3

Reporting Period From 01-Jul-2017

Reporting Period To 31-Dec-2017

Implementing Sub Grantee:

*Report Type: |Regular W

Save and Continue ‘ ‘ Save



Presenter
Presentation Notes
Confirm information is listed correctly on the screen and choose award type. Can tell them why information is redacted.



Point of Contact (POC) Form

*prefix:

Prefix (Other):

*First Name:

Middle Initial:

#Last Name:

Suffix

Suffix (Other):

*Title:

‘Grants Management Ur‘

*address Line 1:

‘33 Capitol Street |

Address Line 2:

*City: | Concord |

County: Merrimack |

*state: | New Hampshire V|

*2ip Code: 03301 |-[6397 | Zip+4 Lookup

*Phone: 603 |-271 |47820 | Ext: [ |
Fax: 603 |-271 |{2110 |

*E-mail: | | Email Help

| Save and Continue | | Save



Presenter
Presentation Notes
Confirm information is correct and make any necessary changes.
Information is pre-populated from the profile. Let them know to routinely check their user profile to make sure it is current. 
All fields with a asterisk next to them are a required field.


Performance Metrics

Detailed report describes the complete status of the project and associated grant usage
within every stage. Used to assess the progress of the project.

1. Have you reported in the Performance Measurement Tool (PMT) (https://www.bjaperformancetoecls.org/)as required and uploaded a PDF of that report as an attachment? Please note

that your grant manager (https://www.bja.gov/About/Contacts/ProgramsOffice.html) cannot approve this GMS report without the PMT PDF attachment. For questions about the PMT,
please call 1-888-252-6867 or email bjapmt@csrincorporated.com.

If you are a GRANT RECIPIENTL you will learn strategies and processes for:
* Reporting the results and outcomes of your grants to the grantors to demonstrate ()
performance and accountability

* Writing effective grant proposals with a focus on performance measurement and
evaluation issues

Save and Continue



Presenter
Presentation Notes
Performance metrics are the ones outlined in the solicitation. If your purpose area requires the use of PMT or DCTAT note that you have attached the PDF to the progress report
Must click “Save and Continue” to save newly entered information.



Report Narrative

Summary of project activities based on the grant performance objectives

Use the narratives to enter any additional information you would like you provide.

Commence Report Here

Save and Continue Save



Presenter
Presentation Notes
System does require information be entered here even if they will attached a file containing their report.
If they are entering a significant amount of information use copy and paste from Word document.
Must click “Save and Continue” to save newly entered information.


Report Attachments

Any additional documentation needed to support the reporting activities of the grant
project

Use attachments for any additional information you would like you provide.

Semi-Annual Progress Report Attachments

Click on the Attach Button to upload an attachment Attach

Continue



Presenter
Presentation Notes
Walk through how to attached a file to their progress report


Report Attachments Upload

A grant recipient can browse the organization's local network for files they would like to
attach. A confirmation is displayed once successfully uploaded.

Attachment Description

Click on the Browse button to find your file. When your file is found, click on the Open
button and then on the Upload Document button.
Tips for successful upload

Attach here: Browse...

Upload Your Document Cancel



Presenter
Presentation Notes
Browse their local computer of their organization's network for file they would like to attach.



Report Attachments Upload

There is no limit to the number of documents that can be uploaded. Once uploaded,
documents can be either deleted or attached to a report. Click the Continue button to

move to the next section.

Use attachments for any additional information you would like you provide,

Semi-Annual Progress Report Attachments

Progress Repert Jan 2010.doc Delete
Click: on the Attach Button to upload an attachment Attach

Continue



Presenter
Presentation Notes
Confirmation of upload with file name. Let them know they can continue to upload as many documents as they want.
Discuss how to delete a upload document.
Continue to the next section.


Progress Reports

Report Certification | |
*First Name: | |
 Confirmation that pre-populated [ F |
Authorized representative
information is correct. e : _ :
« Agreement that all data in the = = |
progress report Is true, correct | |
and authorized by the grant — :W ' =
recipient’s governing body. 05201 ] {6097 ] Zip+4 Lookun
*phone: [60s |{271 |{1234 | Ext: [ ]
Fax: [0z |{271 |-2110 ]
*E-mail: |a@bo.de | Email Help

U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
QOFFICE OF THE CHIEF FINANCIAL OFFICER

A_The grantee certifies that the appropriated funds were spent for the purpose or purposes of the grant, and only such purpose or purposes;

B. the terms of the grant, cooperative agreement, or contract were complied with; and,

C. all documentation necessary for conducting a full and proper audit under generally accepted accounting principles, and any (additional) documentation that may
have been required under the grant, cooperative agreement, or contract, have been kept in orderly fashion and will be preserved for not less than 3 years from the
date of such close out, termination, or end

As the duly authorized representative of the applicant, | hereby certify that the applicant will comply with the above certifications

I have examined the information provided here regarding the signing authority and certify it is accurate. | am the signing authority, or have been delegated or

designated formally as the signing authority by the appropriate authonty of official, to provide the information requested for this progress report on behalf of this
jurisdiction. Information regarding the signing authority, or the delegation of such authority, has been placed in a file and is available on-site for immediate review.

Accept and Continue | ‘ Accept

Post-Award GMS Training for Grant Recipients


Presenter
Presentation Notes
Confirm that the Authorized representative information is correct.
Information is pre-populated from the profile.
Read and Accept certifications


Submit a Progress Report

Any sections with an “Incomplete” status must be completed for successful report
submission. The “Submit” button will appear when all requirements have a “"Complete”
status.

Status Requirement
Complete Overview
Incomplete Point Of Contact
Incomplete Performance Metrics
Incomplete Narratives
Complete Attachments
Complete Certification



Presenter
Presentation Notes
If sections have not been completed they can click the “Incomplete” link to go make a finish that section.
Point out that until all section show a status of “Complete” there is no “Submit” button.


Submit a Progress Report

* Once submitted, the report can no longer be updated by the recipient. The new status is

displayed and the program office can now review the report.

* No new reports can be submitted until all previous reports have been approved by the

program office.

NR::::’:r Reporting Period Type Status Last Edited Action

1 01-0ct-2015 - 31-Dec-2016 Regular Approved 27-Jan-2017 View

2 01-Jan-2017 - 30-Jun-2017 Regular Submitted 14-Aug-2017 View

3 01-Jul-2017 - 31-Dec-2017 Regular Draft 30-Aug-2017 View Update
4 01-Jan-2018 - 30-Jun-2018 Regular Draft 18-0ct-2017 View Update
5 01-Jul-2018 - 21-Dec-2018 Regular 23-Sep-2016 View Create
6 01-Jan-2019 - 30-Jun-2019 Regular 23-Sep-2016 View Create
7 01-1ul-2019 - 30-Sep-2019 Final Report 23-Sep-2016 View Create



Presenter
Presentation Notes
Talk about new status and how the program office can now review the report.
Can not submit new report until all previous reports have been approved by program office.


Resubmit a Change Requested Report

* Some successfully submitted reports are
completed without all of the information
a grant/program manager needs for a full
picture of the recipient grant activities.

* In these cases, recipients are sent a
change request to resubmit that report.

» Recipients must respond to a change
requested report for the report to be
approved by the program manager.

To: BJAFY 08 Project Safe Neighborhoods
Initiative

Subject: Grant Report Number 2. Report Change
Requested

Grant Report Number 2: Please update your
performance measures following program guidelines

We have received your Grant Report Number 2 for
Award Number 2008-GP-CX-XXXX. Our review of
this report is complete but some changes are
necessary in order for the Program Office Grant
Manager to accept the PR or Final Report. Please
read the above comments from the Grant Manager;
edit and resubmit your Grant Report using the Office
of Justice Programs Grant Management System.
(https://grants.ojp.usdoj.gov/)

Thank you for your attention to this matter.


Presenter
Presentation Notes
Discuss change request process and updating report.




Resubmit a Change Requested Report

Report
Number

01-Aug-2008 - 31-Dec-2008
01-Jan-2009 - 30-Jun-2009
01-Jul-2009 - 31-Dec-2009
01-Jan-2010 - 30-Jun-2010
01-1ul-2010 - 31-Dec-2010
01-Jan-2011 - 30-Jun-2011

01-Jul-2011 - 31-Jul-2011

Reporting Period

Type
Regular
Regular
FRegular
Regular
Reqgular

Regular

Final Report

Status
Approved
Approved
Change Requested
Draft
Draft
Craft

Draft

Last Edited

23-Feb-2009
17-Jul-2009

08-Jan-2010
23-Feb-2009
23-Feb-2009
23-Feb-2009

23-Feb-2009

Action

Wiew
Wiew

[Uiew] [ Update

[Uiew] [ Update

[Uiew] [ Update

["-fiew] [ Update

[Uiew] [ Update

S SE— ) SEN— | S_—
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Presentation Notes
To update the report click the Update button for that report number. This will take the recipient back into the report to make the necessary changes and re-submit the report.


Resubmit a Change Requested Report

Correspondence New Mail

New Mail 54 Date
Sent Mail EAD1052010
: 1 (B 01/08/2010

2ld Mail
BADT 2272009

Sender

FLETCHER., JOM
FLETCHER., JOM

Lawson, Flora

Subject (Click to Head Message)

Grant Report Mumber 3- Beport Change Eegquested

Grant Report Mumber 3- Eeport Change Eegquested

Grant Report Mumber 2- Eeport Approved

Send a Message |

07224 Grant Report Number 3: Report Change Requested

BeA 01/30/2
Help/Freguently

Asked Questions B 01/30/2003
B 017302009
B 017302009
e &401/18/2009
B4 01182009

B 11/15/2008

B 11/15/2008

A 11/15/2008

£l

Lawson. Flora
Lawson. Flora
Lawson. Flora
System User

System User

System User
System User

System User

Grant Report Mumber 1- Beport Approved

Grant Report Mumber 1- Beport Change Eegquested

Grant Report Mumber 1- Beport Change Eeguested

Grant Report Mumber 1- Beport Due BEeminder

Grant Report Mumber 1- Beport Due BEeminder

Financial Status Report Overdus Motice: 2003-GP-CX-
0o7a
Financial Status BEeport Overdue Motice: 20083-GP-CX-
ao7s

Financial Status Report Overdue Motice: 2003-GP-CX-
Q075



Presenter
Presentation Notes
Discuss how to view correspondence.
Talk about how the systems tracks correspondence.
Both financial and programmatic correspondence are tracked in the same section.
This is not a email system. Only tracks message sent through the modules.
After message is opened it will be moved to the “Old Mail” bin



Resubmit a Change Requested Report

» After the changes to the progress report are complete, the recipient must re-submit the
report.

» After successful submission, a confirmation message is received. The recipient is not able
to update the submitted report any further.

Status Requirement
Complete Overview
Complete Point Of Contact
Complete Performance Metrics
Complete Narratives
Complete Attachments
Complete Certification
Incomplete ‘ Submit Report



Presenter
Presentation Notes
After the recipient has completed making the changes to the progress report they must re-submit the report.



Submit a Special Report

Special Request reports are another report type grant recipients may see in GMS. These
reports can be submitted at any time, and can be used to submit additional attachments

and information that is helpful for tracking project progress.

Semi-Annual _
Progress Report Semi-Annual Progress Reports
Handbook ress Reporting for Fiscal Year 2016 JAG.

Progress Reports

Eype Status Last Edited Action
Special Reports :

lalar Approved 27-Jan-2017 View

(alar Submitted 14-Aug-2017 WView
Help/Frequently Asked Questions |- —— L4-Nov-2017 View | | Update
Semi-Annual Progress Reports Home [£2" Draft 18 Oct20t7 View | | Updats

{alar 23-Sep-2016 View Create
GMS Home lalar 23-Sep-2016 View Create
LCIQ Off (I Report 23-Sep-2016 View Create

Post-Award GMS Training for Grant Recipients



Presenter
Presentation Notes
Discuss what are Special Report and how to create them. This use usually be directed by the program office.


Submit a Special Report

Submitting a special report is very similar to submitting a normal report. The sections are
the same and the process follows the same logic.

Report Overview

Federal Award Number 20038-GP
Point of Contact Award Amount £78,212.00
Grantee MEW HAMFPSHIRE CEFT.
Performance Froject Title Froject Safe Neighborhoods
Metrics Repaort Number 1

Reporting Period From

- Reporting FPeriad To
Narratives T

Attachments Implementing Sub Grantee:

*Repaort Type: Special Reguest
Certification

Save and Continue ] [ Save ]

Submit Report



Presenter
Presentation Notes
Discuss on the process is pretty much the same as a normal report. The sections are the same and it follows the same logic.



Submit a Special Report

One difference is that performance metrics are not a required section for submitting special
reports.

Performance Metrics are not required for Special Reports

Caontinue ]



Presenter
Presentation Notes
One difference is Special Reports do not require Performance Metrics.


Submit a Special Report

Once all sections are successfully completed, click Submit Report. A confirmation message
will appear on the screen to show the process is complete.

Status Requirement
Complete Overview
Complete Point Of Contact
Complete Performance Metrics
Complete Marratives
Complete Attachments
Complete Certification
Incomplete Submit Report



Presenter
Presentation Notes
Submit progress report.
Can discuss conformation screen


Submit a Special Report

The status for the special report is now displayed as “Submitted”. Grant recipients now have
the option to view the report or create a new special report. Note, the newly submitted

report is no longer available to update. Select the “Progress Reports” link in the left menu to
return to the main Progress Reports screen.

Report Number Type Status Last Edited Action
1 Special Request Submitted 08-Jan-2010 View

New Special Report



Presenter
Presentation Notes
Status of a Special Report.
How to go back to the Progress Reports screen.


Submit a Special Report

Remember, the previous report must be approved by the program office before the next

reporting period report can be started.

Report
Number

Reporting Period
01-Aug-2008 - 31-Dec-2008
01-Jan-2008 - 30-Jun-2009
01-Jul-2009 - 31-Dec-2009
01-Jan-2010 - 30-Jun-2010
01-Jul-2010 - 31-Dec-2010
01-]Jan-2011 - 30-Jun-2011

01-Jul-2011 - 31-Jul-2011

Type
Fegular
Regular
Fegular
Regular
Fegular
Regular

Final Repart

Status
Approved
Approved
Approved
Craft
Draft
Draft

Ciraft

Last Edited

23-Feb-2009
17-Jul-2009

0&-Jan-2010
23-Feb-2009
23-Feb-2009
23-Feb-2009

23-Feb-2009

Action

View

View

HEH

View

[View] [ Update ]

[“-.’iew] [ lUpdate ]

[View] [ Update ]

[‘Jiew] [ Update ]



Presenter
Presentation Notes
Before the next reporting period report can be started the previous report must be approved by the program office.


View a GAN

Create a GAN

Submit a Change Requested
GAN

N\


Presenter
Presentation Notes
Discuss the GAN module in GMS.  Walk through the GAN process in very general terms. 


Create a GAN

A Grant Adjustment Notice (GAN) is a request to make a programmatic, administrative, or
financial change to a grant. Changes include:

f
.
Budget Change Signing Change Contact
Modification Official Information

Change Mailing Change Recipient Change Project
Address Name Scope



Presenter
Presentation Notes
A recipient can submit a GAN before the award is accepted when requesting a new authorized representative. A “Change Grantee Authorized Signing Official” GAN is the only GAN that can be submitted by the recipient prior to accepting an award. 

Explain the different GAN types that can be submitted by the recipient. All changes must be initiated by the program office or OCFO. They will need to work with their grant manager to identify any accompanying information that needs to be submitted along with the request.


Create a GAN

Select the “Grant Adjustment” link to enter the Grant Adjustment module.

Manage Users
Applications
Victim
Compensation
Certification

Awards

Funding
Opportunities

Grant Adjustments

Grant Monitoring

Conference
Reporting

Financial Status
Reports

Closeouts

Reports

Fiscal Year 2016 JAG

Year Award Number

Status

Grant Manager

Correspondence

Action

2016 2016-DIJ-BX

* Grantee Notified
On 09/14/16
* Active

17 New Message(s)

Compose message

View Award
Instructions

Semi-Annual

Progress
Reporting

Financial Status
Reports

Grant Monitoring

Closesout

John R. Justice Program

Year Award Number

Status

Grant Manager

Correspondence

Action

2016 2016-RJ-BX

* Grantee MNotified
On 09/14/16
* Active

9 New Message(s)

Compose message

View Award
Instructions

Semi-Annual

Progress
Reporting

Financial Status
Reports

Grant Monitoring

Closeout



Presenter
Presentation Notes
To access the Grant Adjustments click the link.


Create a GAN

The subsequent screen displays any active GANs that have been created by the user and the
current status of each GAN. The list can be filtered by selecting the title of any column. Click
the “Create Grant Adjustment” link to create a new GAN.

All Active

Change Requested

1D .ﬁﬁg h;::;:zll: Prnc;?il;:e:am Status | Award Number Project Title Date Submitted
Approved
g841g4 | Project No ovw Submitted | 2016-51-Ax-Koo1 |Rural Six-County Sexual Assault Justice 04/04/2017
) Pd. Initiative
Denied
R Recovery Act
Draft

Create Grant

Adjustment



Presenter
Presentation Notes
This screen will show all Active GAN’s that have been created by this user and their current status. Once a GAN has been completed it will move from the Active bin to the Approved bin. If the program office/ OCFO needs changes to be made they will change request it back to the recipient and the GAN will move from the Active bin to the Change Requested bin. They same goes if the GAN is denied by either the program office or OCFO. To create a new GAN they will need to click on the “Create Grant Adjustment” link.


Create a GAN

Click the drop-down arrow to see the different GAN types that can be submitted. All
changes must be reviewed by the program office or the Office of the Chief Financial Officer
(OCFO). The program manager will identify any accompanying information that needs to be
submitted along with the request. Once selected, click the Create button.

All Active Budget Modification

Change Grantee Authorized Signing Official
Change Requested Change Grantee Contact or Alternate Contact/Principal Investigator
Change Grantee DUNS Number
Approved Change Grantee Mailing Address
_ Change Grantee Name
- Change Project Period
Draft Change Project Scope
E—— Program Office Approvals
Create Grant Sole Source Approval

Adjustment ’—‘
Create


Presenter
Presentation Notes
Explain the GAN creation process


Create a GAN

Choose the grant for which the GAN will be created and click the Submit button.

Award Number Solicitation Program
Office
|M—y Assigned OJP Vendor Number: 026002618 |
®@|[2013-D3-BX ||BIA FY 13 Edward Byrne Memorial Justice Assistance Grant (JAG) Program: State [BIA |
Q 2014-D1-BX BJA FY 14 Edward Byrne Memorial Justice Assistance Grant (JAG) Program: State BIA
(O1|2014-VA-GX OVC FY 14 VOCA Victim Assistance Formula ovC
2014-VC-GX love FY 14 VOCA Victim Compensation Formula love \
2015-DJ-BX ||BJA FY 15 Edward Byrne Memorial Justice Assistance Grant (JAG) Program - State Solicitation [BIA |
2015-DS-BX ||BIA FY 15 Solicited - SORNA [BIA |
2015-KF-AX lovW FY 2015 Sexual Assault Services Formula Grant Program lovw |
2015-RT-BX HBJA FY 15 Residential Substance Abuse Treatment (RSAT) for State Prisoners Program ”BJA ‘
2015-VA-GX OVC FY 15 VOCA Victim Assistance Formula ovC
2015-VC-GX OVC FY 15 VOCA Victim Compensation Formula ovC
2015-VF-GX %\:ﬁi:tal:tYi’Ojr.gIVLi;titrgrAssistance Discretionary Grant Training Program for VOCA Victim Assistance Grantees oVC
2015-WF-AX  |lovW FY 2015 STOP Violence Against Women Formula Grant Program lovw |
2016-D1-BX |[Fiscal Year 2016 JAG [B1A |
2016-DS-BX ||Solicited - SORNA [B1A |
2016-KF-AX OVW FY 2016 Sexual Assault Services Formula Program ovw
2016-RI1-BX John R. Justice Program BJA
Submit 2016-VA-GX |love FY 16 VOCA victim Assistance love |
2016-VC-GX ||lovC FY 16 VOCA Victim Compensation lovc |

R Recovery Act



Presenter
Presentation Notes
Choose the award that would like to make the adjustment to. Some types of adjustments must be made for all awards from this grantee. This includes DUNS, mailing address, and grantee name adjustments.


Budget Modification GAN

Required for any changes to the
budget of more than 10% of the total
award amount.

Grantee Information
Grantee Name: Mew Hampshire Department Project Period:
Grantee Address: Program Office:
Grantee DUNS Number: Grant Manager:

Grantee EIN: Application Number(s):

Vendor #: 026002618 Award Number:

Project Title: Project Safe Neighborhoods Award Amount:

Budget Modification

* all editable Budget fields must contain a numenc value.

Categories Approved Budget R ted Changes to Budget
A. Personnel § 7743 s/0
B. Fringe Benefits <0 =0
C. Travel &0 &0
D. Equipment 30 50
E. Supplies 30 5_5
F. Construction %0 $/0
G. Contractual ¢ 70391 <0
H. Other & 78 g0

TOTAL DIRECT COST sf78212 <o

Total Direct Costs = (Sum of lines A-H)

INDIRECT COST $/0 50

B e
TOTAL PROJECT COST 5178212 si0

Total Project Costs = Total Direct Costs + Indirect Cost
Total Project Costs = Federal Funds Approved + Non-Federal Funds + Program Income

FEDERAL FUNDS APPROVED <[78212
NOMN-FEDERAL FUNDS APPROVED =0 sl0
PROGRAM INCOME <0 50

“Required Justification for Budget Modification

Attachments:

Add Attachment

Actions:
[Sa'.-e ] l Submit ] | Cancel

Revised Budget

57743

——
3|0

5[0
sl
so
s
sloss1
sl
sfrz

s



Presenter
Presentation Notes
Modify Budget GAN:
Point out that the top portion of this screen would be pre-populated from the award information (redacted). Any movement between categories of more than 10% of the total award amount requires a Budget Modification GAN. Once they created a GAN they can save it as a draft, submit it, or cancel the request. Once a GAN is submitted they can not cancel it, the program office would have to deny the request.



Budget Modification GAN

The top portion of the Budget Modification GAN is pre-populated from the award

information.

Grantes Information

Cramine Mime Prajeal Pavicd
......... S rrunn Prograss Do
Grarime CRINS Byl Grard Hansger
Gramen LIN Appset aflion Wumderlsh
Wesdar &) K ard B
Prajed Tale o:F Balw Fagagtirhbbodd Amard Ammgnl
Mg T e

Lalegradies Apptiaved Budgel Efsjuruled { haiges In Rudget

L, Pawganosl 5 Fray L1

Grantes Name:
Grantee Address:
Grantee DUNS Number:
Grantee EIN:

Vendor #:

Project Title:

Grantee Information

Mew Hampshire Department of Justice

33 CAPITOL STREET CONCORD, 03301

026002618

Froject Safe Meighborhoods

Project Period:
Program Office:
Grant Manager:
Application Humber(s):
Award Number:

Award Amount:

038/01/2008 - 07/31/2011

MON-FEDERAL FLNOS AFPROVED 0 L
PROSESM [FEOGME &0 e
“Required e slication Tor Baudges Maodilica b

Aiiarhmands;

Ao

[T

Pudl Ryl


Presenter
Presentation Notes
Closer look at the “Grantee Information” section.  Recipient should make sure this information is correct before submitting the GAN.


Budget Modification GAN

After a Budget Modification GAN is created, the recipient can save the GAN as a draft,
submit the GAN to the grant manager for consideration, or cancel the request.

Budget Modification

* All editable Budget fislds must contain a numeric value,

Categories Approved Budget

Requested Changes to Budget

A. Personnel & 7743 ¢0
B. Fringe Benefits g0 g0
C. Travel &0 50
D. Equipmant 50 &0
E. Supplies g0 =0
F. Construction &0 &0
G. Contractual < 70397 50
H. Other & 78 %0
TOTAL DIRECT COST /78212 slD
Total Direct Costs = (Sum of lines A-H)

INDIRECT COST g0 <0
TOTAL PROJECT COST &|78212 <lo

Total Project Costs = Total Direct Costs + Indirect Cost

Total Project Costs = Federal Funds Approved + Non-Federal Funds + Program Income

FEDERAL FUNDS APPROVED s[78212
NON-FEDERAL FUNDS APPROVED 20 sl0
PROGRAM INCOME 50 5o

Revised Budget

sl7743

5jo

5|0

slo

5j0
5o

¢/70391

5|78

/78212

s|l3

s[78212

sjo
sfo

Grantes Information
Projead Perind
Frogras OMice
Grasd Hanasger
A ppsles alimn. Wurdsnrish
P ——

Ammrd Amsgnl

MusSgat Mo~ e

LB o rdl Budgel Efquesled < hanges o Rudgel

'

Lmy U oy P

vk Rudiyel

£ T

Post-Award GMS Training for Grant Recipients


Presenter
Presentation Notes
Closer look at the “Budget Modification” section. Funding is moved between categories using the “Requested Changes to Budget” section. Total project cost should not change.  


Budget Modification GAN

Once a GAN is submitted it can not be cancelled. The only subsequent actions are for the

program office to either approve or deny the request.

Grantes Information

Gramies Sddress Pregress Ofe

Grardmn CINS Bl Grard Hansgnr

*“Required Justification for Budget Modification

Attachments:

Actions:
[ Save ] | Submit ] | Cancel

Add Attachment

Required lestilication for Budges Modilication

Atiachmanis;

Cl=llo s


Presenter
Presentation Notes
Enter justification for the GAN and add attachments required by your grant manager.


Change Project Period GAN

* A request to change the dates of operation for a grant project award
* Must be submitted no later than 30 days before the original project end date

* GANSs submitted later than 30 days before the end date can only be initiated by the grant
manager

* The new project end date needs to be changed prior to submitting the request

Grantee Information

Grantee Name: MNew Hampshire Department of Justice Project Period: 10/01/2009 - 09/30/2011
Grantee Address: 33 CAPITOL STREET CONCORD, 03301 Program Office: BIA

Grantee DUNS Number: 80-859-1127 Grant Manager: Flora Lawson

Grantee EIN: 02-6002618 Application Number{s): 2008-H1800-NH-GF
Vendor #: 026002618 Award Number: 2005-GP-BX-0086
Project Title: Project Safe Neighborhoods Prosecution Team Award Amount: £71,224.00

Change Project Period

Current Grant Period: Manth: Day: New Grant Period: Month Dﬂ}r:
Project Start Date: 10/01/2009 “New Project Start Date: 10/01/2009
Project End Date: 05/30/2011 “New Project End Date: 09/30/2011

*Required Justification for Change Project Period:

Attachments:

Add Attachment

Actions:
[Savel [ Submit ] [ Cancel ]



Presenter
Presentation Notes
Change Project Period GAN:
A request to change Project Period must be started no later than 30 days before the Project End Date.  After that, only the grant manager can initiate the GAN. The grantee will need to change the New Project End Date prior to submitting the request. 
New project end date must be the end of a month.


Change Project Period GAN

Once a GAN is approved, it will move from the All Active bin to the Approved bin. If the
program office/OCFO requires changes to be made, a change request will be sent back to
the recipient and the GAN will move from the All Active bin to the Change Requested bin.
The process is similar if the GAN is denied by either the program office or OCFO.

This action will submit this grant adjustment. Continue”?

["r’es] [Hcl:



Presenter
Presentation Notes
Explain the action confirmation screen.


View a GAN

To view details about a GAN click the ID number.

GAN Multiple Program . . Date Submitted
1D == Awards Office Status | Award Number Project Title =
884184 Eg’]e“ No OVW Submitted | 2016-SI-AX-K001 IRn”i;a;tﬁ:;"CD”“W Sexual Assault Justice 04/04/2017

R Recovery Act



Presenter
Presentation Notes
To view details about a GAN click the id number.


Submit a Change Requested GAN

If the program office sends a GAN back to the grantee for edits, the GAN will move from the
Active bin to the Change Requested bin. To view the GAN and make the necessary edits
click on the “ID" link.

Multiple Program Award . . Date
e el LS Awards Office S Number Project Title Submitted
- - . ' o et 2009-RT-BX- . Sy L Py
160587 Froject Pd. Mo BlA Submitted Fe=zidential Substance Abuse Treatment Programs 12/16,/2009
160586 Froject Pd. Mo Bl1A Submitted ‘EDDQ_RT_EH_ Fesidential Substance Abuse Treatment Programs 12/16,/2009
157854 Project Pd. Mo BJA Submitted FDDQ'EU'EQ' FY 2009 Recovery Act JAG Program 12/10/2009
- RSC - . e o 2009-WF-2x- W 2009 STOP Violence Against Women Formula Grant -
151601 SRE Mo O Submitted i 10/23/2009

R Recovery Act



Presenter
Presentation Notes
To view the GAN and make the necessary edits click on the id number



Submit a Change
Requested GAN

To view the note from
the program office, click
on the “View Note" link
on the bottom right
hand side of the screen.
GMS also generates and
sends the recipient an
email for all change
requests.

Grantes Name: County of

Grantee Address: 01 SE HAWI
Grantes DUNS Number: g-19

Grantees EIMN: S3-600

Vendor #: S3500

Project Title: best

Current Grant Period: Month: Day:
Project Start Date: 01/01/2009

Project End Date: 1273172012

“Required Justification for Change Project Period:

Reguired notes are added here 26,/20089
Attachments:

Filename: User:
FileTalUpload mt WESTVIRGINIA
Actions:
[‘Sa'.'e | l Submit | | Cancel |
| Prnter Friendly VWersion J
Audit Trail:

Cescription: Role:
Change Requestad PO = Grant Manager
Change Requested EXTEARMNAL - External Usar
Submitted PO - Grant Manager

Grantee Information

Project Period: 2009 - 12/31 2
Program Office: BlA
Grant Manager: UAT Flatchar
Application Number({s): 2005-H2418
Award NHumber: 2008-DD-BX
Award Amount: 82
Change Project Period
Mew Grant Period: “Wenth Day
“Mew Project Start Date: 0170172009
“Mew Project End Date: 10/1072019
Timestamp: Action
0826/ 2000 4:46 PM | Dealete Attachment
[ Add Attachment
User: Timestamp: obe:
manjkeFOua 9/16/2008 5:03 PM B -
manjkePOUA 642009 5:03 PM i (-
ESTVIRGINIA 3/26 o 4:45 PM


Presenter
Presentation Notes
The grantee can make the necessary changes and submit the request again. If they would like to view the note from the program office click on the View Note link on the bottom right hand side of the screen. Note that the system also generates emails that are sent to grantee when change request happen.


Submit a Change
Requested GAN

When the necessary
changes are made, click
the Submit button to
resubmit the GAN to
the program office.

Grantes Name: County of

Grantee Address: 501 SE Haw
Grantes DUNS Number: 19-191-

Grantees EIMN: S3-600

Vendor #: S3500

Project Title: best

Current Grant Period: Month: Day:
Project Start Date: 01/01/2009

Project End Date: 1273172012

“Required Justification for Change Project Period:

Reguired notes are added hexe on 26,/2009
Attachments:
Filename: User:
FileToUpload WESTVIRGINIA
Actions:
[‘Sa'.'e | l Submit | | Cancel
| Prnter Friendly VWersion J
Audit Trail:
Cescription: Role:

Change Requestad PO = Grant Manager

KTERMAL - External Lisar

Change Requested

Submitted 0 - Grant Manager

Grantee Information

Project Period: 172009 - 1273172012
Program Office: BlA
Grant Manager: UAT Flatche
Application Number({s): 2005-H2418-
Award NHumber: 2008-DD-BX
Award Amount: §2,000,00
Change Project Period
Mew Grant Period: “Wenth Day
“New Project Start Date; 0170172009
“Mew Project End Date: 0/10/2019
Timestamp: Action
0826/2000 4:46 PM | Dealete Attachment
[  Add Atachment
User: Timestamp: Nobe:
manjkeFOUaT a1

ik | Pl

[



Presenter
Presentation Notes
After the changes have been made the recipient should submit the GAN back to the Grant Manager for review.


Submit a Financial Status
Report

View/Print a Financial Status
Report



Presenter
Presentation Notes
Brief overview of the 4 items we will be covering regarding Federal Financial Reports


Financial Status Reports

* Used to submit financial information about individual grant awards

* Must be submitted for each budget period no later than 30 days after the end of the

calendar quarter in which the budget period ends

» Final financial report is submitted within 90 days of the project or grant period end date

Manage Users
Applications
Victim

Compensation
Certification

Awards

Funding
Opportunities

Grant Adjustments

Grant Monitoring

Conference
Reporting

Financial Status
Reports

Closeouts

Reports

Fiscal Year 2016 JAG

Year Award Number

Status

Grant Manager

Correspondence

Action

2016 2016-DI-BX

+ Grantee Notified

on 09/14/16

+ Active

Name:
Phone:

X:
Other:

Compose message

View Award
Instructions

Semi-Annual

Progress
Reporting

Financial Status
Reports

Grant Monitoring

Closeou t
John R. Justice Program
Year Award Number Status Grant Manager Correspondence Action
View Award
Instructions
_— Semi-Annual
* Grantee MNotifie Name: . Progress
On 09/14/16 Phone: 9 New Message(s) Reporting
2016 2016-RI-BX « Active phu
Other: Compose message Financial Status

Reports
Grant Monitoring

Closeout



Presenter
Presentation Notes
Review 3 bullet points and the “Financial Status Reports” link


Financial Point of Contact

All awards must have a Financial Point of Contact (FPOC) assigned. The FPOC can be the
same as the Point of Contact (POC) on the award, but normally a different person manages
recipient financial reporting. If a different person is to manage financial reporting, an FPOC
must be created in GMS that can be assigned to an award to manage.



Presenter
Presentation Notes
Discuss how all awards need to have a assigned Financial Point of Contact (FPOC). This can be the same as the Programmatic Point of Contact (PPOC) on the award or they can have a different person manage their financial reporting. To do this they will need to created a FPOC in the system so that user can be assigned to an award.



Create FPOC Role

To create an FPOC, click the “Manage Users” link from the GMS home screen.

Manage Users

BJA FY 17 John R. Justice Program Category 1

Applications Year Application No. Status Correspondence Action
Applications
P : | Mo Messages
» Application not yet submitted, last saved on 08/31/2017 .
Victim 2017 2017-H1635-NH « Application Deadline expired on 09/05/2017 E “En
haLTNINE Lompos 530
Compensation
Certification BJA FY 17 Regional Information Sharing Systems (RISS)
Awards Year Application No. Status Correspondence Action
3017 2018-HO001-NH- . .ﬂ.pplication not yet Subl'ﬁlittEdr last saved on 11/07/2017 e Update
5 Fu?tdm.gt. + Application Deadline expires on 05/16/2018 BT T SE s Withdraw
pporcunities
Grant Adjustments FY 2017 Sexual Assault Services Formula Program Solicitation
Year Application No. Status Correspondence Action
Grant Monitorin
g 2017 201 7-X1499-NH + Application submitted on 06/06/2017 st e View
- —RE « Application is currently in progress . _ . bl
LOmpose MEessage
Conference
Reporting
NIJ FY17 Paul Coverdell Forensic Science Improvement Grants Program (Formula)
Financial Status Year Application No. Status Correspondence Action
Reports
2017 2017-60836-NH- * Application submitted on 03/10/2017 No Messages View
Flazrane + Application is currently in progress I (T e —
Reports



Presenter
Presentation Notes
The POC will click Manage Users at the top of the left column of modules.


Create FPOC Role

Click the Create FPOC button to enter a new user in the system

Manage Users

Pending Reqgistration Name nization N Phone Num Registered Date =
testfpocuser 1102712 SRA Testers 111-111-1111 11/02/2017
Manage FPOC Johanna S NH Department of 603- 02/17/2015

Create FPOC



Presenter
Presentation Notes
The Manage Users page appears.  Here you have 3 options:
Pending Registration, which is the default screen.
Manage FPOC
Create FPOC

Click Create FPOC on the bottom of the list to create a new FPOC



Create FPOC Role

Click the Create New radio button and complete the required profile information (*)

® Create Mew _) Grantes POC

Prefix: |-— Mot Selected -- V|

Prefix (Other):

*FPOC First Name:

|
|
FPOC Middle Initial: |:|

*FPOC Last Name:

Suffix: - Not Selected -- V|

Suffix (Other):

Title:

Address Line 1:

Address Line 2:

City |
State: - Not Selected -- V|
Zip Code: | —| | Zip+4 Lookup

Phone Mumber: || || | Ext: | |

Fax Mumber:

| Email Help

*FPOC E-mail Address:

|
|_
|
|
|
|
|
County: | |
|_
|
|
|
|
|

*Confirm FPOC E-mail Address:



Presenter
Presentation Notes
The Create FPOC Registration page will appear. Do not select the Grantee POC radio button at the top, but the Create New instead.  Because I’m creating a New FPOC, the fields will not be pre-populated with information, so I will need to fill this out with the information about the prospective FPOC. The email address is a required field, as the FPOC will need to receive an email with further instructions in order to complete the registration process.  At the bottom, select which awards will be made available to this FPOC, and click Submit when complete. 


Create FPOC Role

The recipient must choose all grant awards to assign to the new FPOC. When all desired

grant awards are selected, click the Submit button.

Available Awards

Award Project Title Sl Project End Fimancial Point of Contact
Number Date Date
[ f2996-CY"YX | NEW HAMPSHIRE FY 199 VOI-TIS TIER I SUPPLEMENT 09/30/1956 09/25/2006
2011-KF-AX- c . . . , ,
| 2011 Sexual Assault Services grant program for enhanced services to SA victims in NH 08/01/2011 07/31/2013
| 2002-RT-BX- | b sidential Substance Abuse Treatment Program for State Prisoners 10/01/2001 09/30/2004

Submit

Cancel



Presenter
Presentation Notes
At the bottom, select which awards will be made available to this FPOC, and click Submit when complete. 


Create FPOC Role

The confirmation screen will appear. Confirm correct award(s) have been chosen and click
the Yes button to assign the awards. A confirmation screen will complete the process.

This action will assign the selected award(s) to the Financial Point of Contact. Would you like to continue?

Award Number Project Title Programmatic Poink of Contact Financial Point of Contact
1 | 2002-WF-BX-0003 S*T=0"P Viclence Against Women Formula Grant Program
nf | 2003-GP-CX-0161 Project Safe Neighborhoods
R | 2004-WR-AX-0067 Rural Domestic Violence and Child Victimization Enforcement Discretionary Grant Program
Check &ll Uncheck Al
Yes Mo



Presenter
Presentation Notes
The Action Confirmation screen appears.  Make sure all award number, title and PPOC information are correct and click Yes to move forward.


Create FPOC Role

Email notification will be sent to the
new FPOC with instructions on how

to complete the registration process.

Date: Wed, 17 Oct 2007 14:17:45 -0400 (EDT)
From: gmssupport@usdoj.gov

To: jdoe@email.org

Subject: Action Required - Complete Registration

You have been designated as the Financial Point of Contact
(FPOC) for the following award(s): 2000-WF-VX-XXXX, 2001-WF-
BX-XXXX, 2002-WF-BX-XXXX, 2002-CW-BX-XXXX, 2003-WF-BX-
XXXX, 2004-WF-AX-XXXX, 2004-WE-AX-0051,. The FPOC will be
responsible for the financial administration of the award, such
as submission of quarterly Financial Reports (the SF-425) and
for requests for payment of funds (i.e., drawdown) from the
award. Your account validation code is: BRWyp6SL3H.

Please go to:
https://grants.ojp.usdoj.gov/gmsexternal/noSessionReq/fpocAc
ctValidation.st to complete your registration as contact for SF-
425. Information concerning access to the payment system will
be sent to you separately at a later date.


Presenter
Presentation Notes
The FPOC will receive an email like this, indicating that he or she has been designated as FPOC for specific awards.  It then tells the prospective FPOC to go to the website to complete registration.


Create FPOC Role

Once logged into the GMS site, the new FPOC must enter their registered email address
along with the validation code given in the email. Click the Submit button.

Enter &ccount Walidation Code

Enter the Account Yalidation Code from the email that you received in the space below along with your E-mail

Address to complete the reqistration process,

*E-Mail Address

*hcocount Yalidation Code

Subrmit |

samuelri@mercurydev.ojp.usdoj.gov



Presenter
Presentation Notes
Once the FPOC clicks the URL link in the email, she will be taken to the Account Validation page.  She will enter in the email address where she received the FPOC email, and the account validation code included in the body of the email.  Click Submit when complete. 


Create FPOC Role

The new FPOC must complete the
registration information form. All fields
with a red asterisk (*) are required.
When finished, click the Submit button
to complete the registration process.

NOTE: On first login to GMS, the FPOC
will only have access to the awards
assigned by the POC. No additional
award information is available (award
document, GAN's, progress reports,
etc.).

Grant ¥erification Information

Please provide the following information about your most current grant with ©JP, If vou currently have rore than one grant with us,
enter information from any of your current grants with ©QIP, wWe will use this information to help verify your account, so please be sure

that the information you provide is accurate.,

Faward Murmber: (3999-XK-=¥-99997 |

* Q1P wendor Murnber: |

Organization Information

#Fyour Organization Name: |

*address Line 1:

address Line 2:

[301 Church Street

* City |Mewridian

County: |
*State: [Mississippi -
*Zip Code: 2zz2z2 2222 Meed help for ZIP+47

User Information

*Prefix:

Prefix (Other):

The Honorable -

*FROC First Mame: [dirnrry
FPOC Middle Initial:
*FROC Last Name: [Rogers

Suffix:
Suffix {(Othery:
*Title:
*#Phone Mumber:
Fax Murnber:

*User Email Address:

*User ID (6 Character Minimum):

*Password (& Character Minimum}:

FPassword (Confirmation):

— Mot Selected — -

|E|Iue “odler

[404  _[eE7  _[5303

Ext:

|Samue|r@mercurydev.0jp.usdoj.g

|
—
—

If yvou forget your password, answer the secret question and vou will be sent a ternporary password,

*Secret Question:

*Secret Answer:

|— Mot Selected —

-l

Please make sure that all of the abowve information is correct before proceeding.

Subimit

Cancel


Presenter
Presentation Notes
The Create FPOC Registration page will appear.  The POC will have entered most of this information already, so it will be pre-populated for the FPOC.  The fields with a red asterisk next to them are mandatory.  The FPOC will select a user ID and password, which he will need to remember for the next time he logs in.  Click Submit when complete.



Create FPOC Role

An undesignated FPOC can submit the request from the same link used to create a new user
account in GMS.

Applicant Sign In

First Time User? Forgotten your password?



Presenter
Presentation Notes
If you are requesting to be the Financial Point of Contact for certain awards at your organization, and you do not have a GMS account yet, you would go to the GMS home page, then select New User? Register Here.



Create FPOC Role

Select the second radio button to register as an FPOC and click Submit.

(1 am registering as an applicant for a grant.

1 am registering as a Financial Point of Contact to submit Financial Status Reports for existing grants.

Submit | Cancel |



Presenter
Presentation Notes
A screen will appear giving you a choice between registering as an applicant or as a Financial Point of Contact.  Select the button next to Register as a Financial Point of Contact and click Submit. 



Create FPOC Role

The form is the same one used
by the POC, but without any
pre-populated data. When the
form is complete, click the
Submit button to send the

request.

Grant ¥erification Information

Please provide the following information about your most current grant with ©JP, If vou currently havwe more than one grant with us,
enter information from any of your current grants with QIP. We will use this information to help verify your account, so please be sure
that the information vou provide is accurate.

FAward Mumber: (9999-Rx-=X-9939)

*#0I1F Yendor Mumber:
Organization Information

*Fyour Organization Mame:

*address Line 1:
Address Line 2:
* City
County:
* State:

*Zip Code:
User Information

*Prefix:
Prefixz (Other):
FFPOC First Marne:
FPOC Middle Initial:
*FPOC Last Mame:
Suffix:
Suffixz (Other):
*Title:
*Phone Mumber:
Fax Murmber:

*User Ernail Address:

FlUser ID (6 Character Minimuml:

FPpassword (8 Character Minirnurn):

FPpassword (Confirmmation):

|7 Mot Selected —

r
— Mot Selected — _—

|
—

— Mot Selected — -

0]

=

eed help for ZIF+47

If yvou forget your password, answer the secret question and vou will be sent a temporary password.

*FSecret Question:

*Secret Answer:

|— Mot Selected —

=l

Please make sure that all of the abowve information is correct before proceeding.

Submit

Cancel



Presenter
Presentation Notes
The Create FPOC Registration page will appear. Fill out all required fields indicated by a red asterisk (*) and click Submit.   You are submitting your request to your grant POC.



You have been successfully registered.

Create FPOC Role

Available awards will display
based on the vendor information

Listed helow are awards within your organization for which you may request access, If vou do not see an award you which
to request access for, verify that you have access to the vendor number associated with that award number. If you do not
have access to that vendor number you may request access to it bhelow,

Available Awards

) ) ) Nﬁwatrl’d r‘:‘en?ﬂur Project Title F‘rugrargma;cic 1I::'uznint of Currentflzinar;cia;:l Point
provided on the registration o — — S
form. The new user can choose O (#7227 Jesson47es |2 SN vehiks strips
the awards they would like to

. 01 [BRESEEE%- losappna7oz Firearms simulator
have assigned to them as FPOC
and ClICk the RequeSt Awards - 2006-D1-Bx- 066004793 Mu:utu:urglfﬁ_c:er Wireless Headsets ||
Prosy device [
button. If there are awards that ' |
do not appear in the list or that =~ === ==
are associated with a different [ RequestAwards
Veﬂdor, enter the necessa ry To request awards for a vendor number not currently assigned to you, please provide the vendor number and an award

associated with that vendor number in the space provided below and then click the Request Access button.

information and click the
Request Access button.

Request Access to New Yendor

QJP Wendor Murmber: |

Award Murnber: | (9999-x¥x-¥x-9999]

Fequest Access | Cancel |



Presenter
Presentation Notes
The Request Awards page will appear.  Check the boxes next to the awards you want assigned to you as FPOC.  If you also require access to awards from a different vendor, enter the OJP Vendor Number and Award Number in the bottom fields and click Request Access.  Otherwise, click Request Awards. 


Create FPOC Role

The confirmation screen will
appear. The FPOC should
confirm the correct award(s) are
chosen and click the Yes button
to send the request to the POC.
To cancel the request, click the
No button.

Tou have requested to be the FPOC for the following awards:

Current
Award Yendor Proiect Title Budget Budget Programmatic Point of Financial
HMumber Humber d Period From | Period To Contact Paoint of
Contact

5005-01- Interview Room

~ 066004793 | Equipment/Spike 10/01/2004 | 09/30/2008
strips
200800 oeenng703  Firearms simulator | 06/01/2006 | 0S/31/2007
5 O06-DI- Motar Officer Wireless
~ 066004793  Headsets Proxy 10/01/2005 | 09/30/2009
device

Check all  Uncheck all

This action will send the Programmatic Point of Contact(s) an ematl with your request. Do you want to continue with your recquest?

Yes| ND|



Presenter
Presentation Notes
The Action Confirmation page appears.  Make sure all award number, title and PPOC information are correct and click Yes. 



Manage FPOC Users

From the Manage Users screen, select the “Pending Registration” link. Click a user name link
to view that request.

Manage Users

Pending Registration e — trbion M Phone Number ! i
testfpocuser 1102712 SRA Testers 111-111-1111 11/02/2017
Manage FPOC Johanna S NH Department of 603- 02/17/2015

Create FPOC



Presenter
Presentation Notes
The Manage Users page will appear.  The default screen will be Pending Registration.  These are the prospective FPOCs that need to be approved or denied by the POC.  Click on the name link to find out more about what kind of access that person is requesting. 



Manage FPOC Users
The FPOC request form will display the user information for the requesting FPOC at the top.

[FPOC Profile |
[Date Registered: |[02/17/2015 |
[Your Organization Name: ||NH Department of |
[Name: lIMs. Johanna S |
[Title: ”Grant Manager |
Address:
Concord, NH 03301 6397

[Phnne MNumber: ]| |
|Fax Number: I |
|E-Mail Address: I |
[User ID: Il |



Presenter
Presentation Notes
The FPOC Profile Pending Registration page will appear.  The POC will see the FPOC’s profile in the top portion of the page.  Below that the POC will see the awards requested by the prospective FPOC, the additional awards available for the POC to assign, and further down the page, the awards, if any, already assigned to this FPOC.  



Manage FPOC Users

Beneath the user profile information is a list of the awards the registering FPOC would like
assigned to them. The default status is listed as “Pending”. The POC can either Assign,
Deny, or take no action on each award in the request. The different options allow a POC to
approve an FPOC for certain requested awards while denying permission for others.

Requested Awards (Pending and Denied)

Award Number

Project Title

Programmatic Point of Contact

Current Financial Point of Contact

Status

2007-DJ-BX-

FY 2007 NH Byrne JAG Program

, Thomas

(603)

, Thomas D
603-

, Thomas D
603-

Asmgnéd
Denied



Presenter
Presentation Notes
Below that the POC will see the awards requested by the prospective FPOC, the additional awards available for the POC to assign, and further down the page, the awards, if any, already assigned to this FPOC.  



Manage FPOC Users

Directly below are all the active awards assigned to the POC that require a Financial Status
Report to be submitted. All currently assigned FPOCs are also listed for each award. The
POC can select “Assigned” from the drop down list to assign awards.

Available Awards

Award Number

Project Title

Project Penod From

Project Penod To

Programmatic Point of Contact

Current Financial Point of Contact Status

, Thomas D

603-
, Thomas D

603-

L , Thomas _
2016-WF-AX. OVW FY 2016 STOP Formula Grant Program Solicitation 07/01/2016 06/30/2018 - : . :
(603) Assigned
. 1101741, testovwipocuser

111-111-1111
saravirZ@mercurydev.ojp.usdoj.gov



Presenter
Presentation Notes
Awards available to assign an FPOC


Manage FPOC Users

The list shows all the active awards assigned to the current Financial Point of Contact. The
POC can select “Unassign” from the drop down list to remove the current FPOCs access to
these awards. Click the Submit button at the bottom of the screen to complete the process.

Submit Cancel



Presenter
Presentation Notes
See slide text


Manage FPOC Users

A confirmation will appear. Confirm the awards to which this FPOC will or will not be given

access and click the Yes button.

The Financlal Point of Contact will be assigned the following awards to administer for your organization:

Awards Added:

Award Number

Project Title

Programmatic Point of Contact

Current Financial Point of Contact

W | Z016-VC-GX-0062

OVC FY 16 YOCA Victim Compensation Formula

10111038, testgmsuser
111-1112-1111
roddy amenourndev. o) p. usdod, oy

10011038, testgmsuser
111-111-1111
reddyaPmerurnde. o). ey, go

10111038, testgmsuser
111-111-1111
roddyaPEmerairydey. o). usdog, o

Check &1l Ungheck &

The Financial Point of Contact will not have access to the following award(s) for your organization:

Awards Removed:

Award Number

Project Title

Programmatic Point of Contact

Current Financial Point of Contact

o 201 5-Va-GX-0007

OWC FY 15 WOCA Victim Aszistance Formula

10111038, testgmsuser
111-111-1111
roddyaPmenourydey. ojp. usd o), gov

10111038, testomsuser
115-1112-1111
roddyapmenourndev. op.utdo), gov

10111038, testgmsuser
111-111=1111
roddyaPmenaimndes. o utds), §o

10111038, testgmsuser
111-112-1111
roddyamenourndev. o) p.usd o), gov

LOR1 1038, testgmsuser
115-113-1111
roddyaPmenourydey.olp.usd o), gow

10311249, testfpocuser
118-111-1111
saravir2 fmercurydev.opp.usda).gov

1102700, testfpocuser
111-111-1111
saravird Fmercurydey. ayp.usdaj.gov

Check & ncheck A

Yes | No
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Presentation Notes
Review and select yes


Manage FPOC Users

Confirmation of the request displays on the screen.

Your request has been processed.

Name Organization Name Phone Number Registered Date «
lohanna S NH Department 603- 02/17/2015



Presenter
Presentation Notes
Assignment is complete


Manage FPOC Users

An emalil is sent to the FPOC
summarizing the results of the
user request. The letter informs
the FPOC of any awards they
were or were not granted access

Date: Thu, 18 Oct 2007 11:17:37 -0400 (EDT)
From: gmssupport@usdoj.gov

To: jsmith@email.org

Subject: Award has been assigned on 10/18/2007

Your designation as Financial Point of Contact (FPOC) has
been approved by your organization for the following
award(s): 2006-DJ-BX-XXXX, 2006-DD-BX-XXXX.

Date: Thu, 18 Oct 2007 10:12:00 -0400 (EDT)

From: gmssupport@ojp.doj.test

To: samuelr@mercurydev.ojp.usdoj.gov

Subject: Registration has been denied on 10/18/2007

Your FPOC Registration Request has been|deniedi by the

grantee organization for the following award(s): 2006-DJ-BX-

XXXX.



Presenter
Presentation Notes
The prospective FPOC will receive an email confirming the awards that were assigned, and a separate one for the denied awards.  



Submit a Financial Status Report

Click the “Financial Status Reports” link or enter through the awards home page.

Manage Users

BJA FY 17 John R. Justice Program Category 1

Applications Year Application No. Status Correspondence Action
Applications
P : | Mo Messages
» Application not yet submitted, last saved on 08/31/2017 .
Victim 2017 2017-H1635-NH « Application Deadline expired on 09/05/2017 E “En
haLTNINE Lompos 530
Compensation
Certification BJA FY 17 Regional Information Sharing Systems (RISS)
Awards Year Application No. Status Correspondence Action
3017 2018-HO0001-NH . .ﬂ.pplication not yet Subl'ﬁlittEdr last saved on 11/07/2017 e Update
5 Fu?tdm.gt. + Application Deadline expires on 05/16/2018 BT T SE s Withdraw
pporcunities
Grant Adjustments FY 2017 Sexual Assault Services Formula Program Solicitation
Year Application No. Status Correspondence Action
Grant Monitorin
g 2017 201 7-X1499-NH + Application submitted on 06/06/2017 st e View
- - « Application is currently in progress . _ . bl
LOmpose MEessage
Conference
Reporting
NIJ FY17 Paul Coverdell Forensic Science Improvement Grants Program (Formula)
Financial Status Year Application No. Status Correspondence Action
Reports
2017 2017-90836-NH . fﬂ.pplication _subrnitted on 03/10/2017 Bl EAIEE View
Flazrane + Application is currently in progress I (T e —
Reports



Presenter
Presentation Notes
After logging in, you will be taken to the GMS Home page. You can click on the Financial Status Reports link on the left side.  


[ ] [ ] [ ]
Su b m It a FI na nC I a I Statu S BJA FY 09 Recovery Act Edward Byrne Memorial Justice Assistance Grant Program State Solicitation
Report

To access the Financial Status
Reports for a particular award
click the link under the Action
column on the desired award.

Year Award Number Status Grant Manager
& Grantee Notified
On 04/29/09 Mame: Lawson, Flora
2009 2009-SU-B9 s Active EQ;PE:QDQJ 305-9216
Other:

FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program
Year Award Number Status Grant Manager

s Grantee Netified
On 04/24/09 Name: Green, Kisha W

Phone:202-616-3573
2009 slls=gmie ¢ Active Fax: 202-514-6383

Other:

FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program
Year Award Number Status Grant Manager

& Grantee Notified

On 04/24/09 Name: Green, Kisha W
e Phone:202-616-3573
=1t Activ
2009 2009-5G-89 oeE Fax: 202-514-6383
Other:

FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Compensation Formula Grant Program
Year Award Number Status Grant Manager

& Grantee Notified

On 04/24/09 MName: Green, Kisha W
f b Phone:202-616-3573
=1k Activ
2ile 2lliFEs=ie b+ AeE Fax: 202-514-6383
Other:

Correspondence

2 New Meszage(s)

Action

Financial Statusz

Correspondence

3 New Meszage(s)

Reports

Action

Financial Statusz

Correspondence

3 New Mezsage(z)

Reports

Action

Financial Status

Correspondence

3 New Mezzage(s]

Reports

Action

Financial Status

Reports


Presenter
Presentation Notes
You can click also on the Financial Status Report link under the Action column on the right side.  This will allow you to access the Financial Status Reports for that individual award. 



Submit a Financial Status
Report

GMS displays previously
submitted financial status
reports. GMS also shows future
reporting periods for the
indicated award based on the
grant project period.

Click the Create button to
create a new report for the
award.

NOTE: All financial status
reports (SF-425) must be
submitted quarterly, no later
than 30 days after the end of
the reporting period. On the
31st day a withholding of funds
GAN will be created
automatically by the system.

Report
Number

1
2

3

10
11
12

13

i6

Reporting Period

Oct 1, 2007-Dec 31, 2007
Jan 1, 2008-Mar 31, 2008
Apr 1, 2008-Jun 30, 2008
Jul 1, 2008-Sep 30, 2008
Qct 1, 2008-Dec 31, 2008
Jan 1, 2009-Mar 31, 2009
Apr 1, 2009-Jun 30, 2009
Jul 1, 2009-Sep 30, 2009
Oct 1, 2009-Dec 31, 2009
Jan 1, 2010-Mar 31, 2010
Apr 1, 2010-Jun 30, 2010
Jul 1, 2010-Sep 30, 2010
Oct 1, 2010-Dec 31, 2010
Jan 1, 2011-Mar 31, 2011
Apr 1, 2011-Jun 30, 2011

Jul 1, 2011-Sep 30, 2011

Type
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular

Final

Report Due Date
Feb 14, 2008
May 15, 2008
Aug 14, 2008
Mow 14, 2008
Feb 14, 2009
May 15, 2009
Aug 14, 2009
Mow 14, 2005
Jan 30, 2010
Apr 30, 2010
Jul 30, 2010
Oct 30, 2010
Jan 30, 2011
Apr 30, 2011
Jul 30, 2011

Dec 29, 2011%

Status

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Last Edited

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

w 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009
v 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009
v 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009
w 6, 2009

v 5, 2009

Action
View
View
Wiew
View
View
Wiew
View

View

PEEEEERE

Create
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Presentation Notes
The Financial Status Reports page will appear.  This will be a list of all the reports and reporting periods that either have been submitted or will need to be submitted over the life of the grant.  

The View button will allow you read-only access to the Financial Status Reports that have been submitted or migrated over.  No edits will be allowed in these reports.  The Create button will allow you to begin a new report, and the Update button will allow you to go in and edit a report that has already been created or submitted.  

You may edit a report after it has been submitted, until either the next report chronologically has been submitted, or until the next report’s end date.  After that, it will be View only, and any changes will have to be made through OCFO Customer Service.  

Only a Final Report can be Change Requested.  For a Regular report, you have 30 days after the period end date to submit the report, and for a Final report you will have 90 days after the end date to submit.  It is always recommended to submit early if possible to avoid technical complications. 

I am now selecting Create.



Submit a Financial Status Report

The top portion of the SF-425 form is prepopulated and can only be changed with a GAN.

FEDERAL FINANCIAL REPORT
(Fellow form instructions)

U.S. Dept. of Justice
=t

[ . ‘ NU— e : . : .
1. Federal Agency and Crganizational Element to Which Report is Submitted Office of Justice Programs (OJP)

2. Federal Grant or Cther Identifying Number Assigned by Federal Agency 5 005-SU-B9-
(To report multiple grants, use FFR attachment) it St

State of
3. Recipient Crganization (Name and complete address including Zip code)
4a, DUNS Number 30855
4b. EIN 02-600

5. Recipient Account Number or Identifying Number
(To report multiple grants, use FFR attachment)

* 6. Final Report Oves ®ne
* 7. Basis of Accounting Cash Accrual
8. Project/Grant Period From: (Month, Day, Year) 03/01/2008
To: (Month, Day, Year) 02/28/2013
9. Reperting Pernicd End Date AG/RAIANG

(Month, Day, Year)


Presenter
Presentation Notes
After clicking update, the FSR Details page will appear.  This page is long, so we have broken it into multiple slides so you can see the major portions better.  This slide shows you the first third of the page, with mostly basic information.  The reporting periods for which you have to submit FSRs are built out in advance, but you can always change a report to a Final report if you finish early under Line 6, which is a required field. On the first FSR for this award, select Cash or Accrual in Line 7, based on the method used for recording transactions related to the award and for preparing the FSR. GMS will populate this line on subsequent reports. 

For cash basis accounting, expenses are recorded when they are paid. Accrual basis of accounting refers to the accounting method in which expenses are recorded when incurred. This is a required field and may not be left blank.



)
4

&) Federal Financial Reports (FFR)

Submit a Financial Status Report

The middle section of the SF-425 (#10) contains a record of all transactions that occurred
during the reporting period. The system will pre-populate any previously reported
transactions

* |8 10, transactions
Previvu=ly Repuried Thi= Periud Cummulalive
(Uz=c limezs o ¢ tor Zingle o mulaple graat reparing
Federal Cash (To renport mulniple grants, alsn nse FFR Attachment):
d. Ca=h Acoeipks
h. Cash Thzshurspments
¢. Cazy on lland {Ine a minus 37
{Lize line= 4-n *n- singl= grant repreming)

Federal Cxpenditures and Unobligated Dalance:

d. Tetal Federcl tunds authanzcd T62353755.00
* 2. Fedzral sharc of cxponcitures $£1000.00 3 TR §2000.00
" = =gderal share nf (alin idarer rhligatinns z A0CH O
g. Total Federzl shar= fsum of lines e and ) $3JC00.00
lr. Unoblhipated Lalanve o7 Federa Taods Cine d ronus )l $6250755.00
Recipiznl Share:

® . Tatal reaipicat sharc reqaired & TULHE UG
oo Recigien. share ol expendiiuies $1000.00 g 10 [ $2000.00
k. Rema fing recipient share to be proviced (line i mincs 1) $-1C00.00
Program [ncome:

I. o bkeceral program incoms earned 5
ntPrograneiicornz expended i aecordaree wlh Lhe decuctivn

altemative

n. Program income expeaded i accordance with the acdition <

alremative i

U Unexpeinded progran mcurie e | romws e onooe e o) £0.00

Post-Award GMS Training for Grant Recipients
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Presentation Notes
FSR Details page deals mostly with income and expenditures made over the course of this reporting period.  Line 10 is the transactions for this reporting period, and Line 11 deals with the Indirect Expense rate. Throughout this page there are question mark boxes in the top left hand corner of the boxes. By clicking the question mark, a pop up screen will appear which defines each line item on the FSR Details page. 



Submit a Financial Status Report

Item #11 on the SF-425 form is where the FPOC can record any indirect expenses for the
reporting period. Indirect expenses must be pre-approved by the government.

LI 11. Indirect Expense

c. Period

a. Type of Rate b. Rate d. Ba=e e. Amount Charged f. Federal Share
From Ta

Mot Applicable o 5 $0.00 &

Mot Applicable + % % $0.00 &

g. Totals £0.00 £0.00



Presenter
Presentation Notes
Line 11 deals with the Indirect Expense rate


Submit a Financial Status Report

 Onitem #12, the FPOC enters any additional comments about the report.
e On item #13, the FPOC certifies that the information shared on the SF-425 form is

CO rrect, € 15 Remarks: Attach any explanaticns deemed necessary or information required by Federal sponsoring agency in compliance with governing legislation.

€ 13, certification: By signing this report, I certify that it is true, complete, and accurate to the best of my knowledge. I am aware that any false, fictitious, or
fraudulent information may subject me to criminal, civil, or administrative penalties. (U.5. Code, Title 218, Section 1001)

* Prefix

Prefix (Other)

* First Name

Middle Initial

* Last Mame

Suffix

Suffix (Other)

* Title

* Telephone {Area code, number and extension) i ) = Ext.

* E-mail Address

Date Report Last Submitted 09/28/2009
14. Agency use only

0JF Wendor Number 026002618


Presenter
Presentation Notes
This FSR Details page has a couple different functions.  Line 12 is Remarks, where you can enter any additional information you want your Grant Manager to see, and line 13 is the Certification.  The Certification functions as your online signature as FPOC.  


Submit a Financial Status Report
« Attachments can be added under item #13 on the SF-425 form.
* To submit the SF-425 for approval, click the Submit button.

Attachments:
Naons
Add Attachment ]
Actions:
Submit Cancel
Audit Trail:
Description: Role: Uzer: Timestamp: Mote:
Submitted Financial Point of Contact External Role Martin, John 09/28/2009 8:52 AM fiew MNote

Submitted Financial Point of Contact External Role Martin, John 09,/24/2009 10:05 AM Jiew Note



Presenter
Presentation Notes
You can add Attachments if needed, such as time sheets, invoices, etc.  You can view the Audit Trail, showing the progression of the Report through various levels of submissions and approval.  Click Submit when all is completed. 



Submit a Financial Status Report

A confirmation screen appears once the report is submitted. To return to the Financial
Status Reports Home screen, click the “Financial Status Reports Home" link on the left side

of the screen.

Help/Frequently Asked Questions

Financial Status
Reports Home

Your Financial Status Report has been successfully submitted. You will be able to modify and re-submit this FSR until the next Reporting Period End
Date has passed. However, you can log in any time to view the information.

You will be contacted by OC Customer Service if any other action is required by you.



Presenter
Presentation Notes
A confirmation message will appear saying that your report has been successfully submitted, and a reminder about how long you can make edits and modifications to it.  If you click on the Financial Status Reports Home link on the left side of your screen, and access the same award’s reports, you will see the status of your award is now Submitted.


Submit a Financial Status Report

The SF-425 report will now have a status of submitted. Click the Update button to make any
changes to the information and submit a new version of the report for this period. Submitting
a new version does not delete or overwrite the initial report, it just creates a newer version.

Report
Number

1

10
i1
iz

13

Reporting Period

Mar 1, 2009-Mar 31, 2009
Apr 1, 2009-Jun 30, 2009
Jul 1, 2009-Sep 30, 2009
Oct 1, 2009-Dec 31, 2009
Jan 1, 2010-Mar 31, 2010
Apr 1, 2010-Jun 30, 2010
Jul 1, 2010-Sep 30, 2010
Oct 1, 2010-Dec 31, 2010
Jan 1, 2011-Mar 31, 2011
Apr 1, 2011-Jun 30, 2011
Jul 1, 2011-Sep 30, 2011
Oct 1, 2011-Dec 31, 2011
Jan 1, 2012-Mar 31, 2012
Apr 1, 2012-Jun 30, 2012
Jul 1, 2012-Sep 30, 2012
Oct 1, 2012-Dec 31, 2012

Jan 1, 2013-Feb 28, 2013

Type

Regular
Regular
Regular
Regular
Regular
Regular
Regular
Regular
Reqular
Regular
Regular
Regular
Regular
Regular
Regular
Regular

Final

Report Due Date

May 15, 2009
Aug 14, 2009
Oct 30, 2009
Jan 30, 2010
Apr 30, 2010
Jul 30, 2010

Qct 30, 2010
Jan 30, 2011
Apr 30, 2011
Jul 30, 2011

Oct 30, 2011
Jan 30, 2012
Apr 30, 2012
Jul 30, 2012

Oct 30, 2012

Jan 30, 2013

May 23, 2013*

Status

Submitted

Submitted

Submitted

Last Edited

Jul 24, 2009

Sep 23, 2009
Sep 24, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009
Sep 14, 2009

Action

Update


Presenter
Presentation Notes
The report will now have a status of submitted. If they need to make changes to the information they can click on the Update button and submit a new version of the report for this period. This does not delete or overwrite the initial report, it just creates a newer version


View/Print a Financial Status Report

Click the “Previously Submitted Reports” link on the left side of the screen to view older
versions of the reports for the current reporting period.

v

FSE Details FEDERAL FINANCIAL REPORT
(Fellow form instructions)

Previously Submitted

L.S. Dept. of Justice

1. Federal Agency and Organizational Element to Which Report is Submitted

Reports Gffice of Justice Programs (CIP)
2. Federal Grant or Other Identifying Number Assigned by Federal Agency SO0 SR
(To report multiple grants, use FFR attachment) siveaiick
State of
3. Recipient Qrganization (Mame and complete address including Zip code)
Help/Frequently Asked Questions 3. DUNS Number §0859

4b. EIN 02-600
Financial Status

Reports Home E Recipient Account Number or Identifying Number

o report multiple grants, use FFR attachment)

GMS Home * &, Final Report Oves ®ne
Laa OFf * 7. Basis of Accounting Cash Accrual
8. Project/Grant Pencd From: (Monkh, Oay, Year) 03/01/2005
To: (Month, Day, Year) 02/28/2013
9. Reperting Period End Date mafannne

(Month, Day, Year)


Presenter
Presentation Notes
The user can click the Previously Submitted Reports link on the left hand side of the screen to view older versions of the reports for this reporting period.


View/Print a Financial Status Report

Click on a report version number to view the SF-425 for the current reporting period. The most
recent version number will be the most recent report submitted.

Report Number: 6

Previous Versions Date
El 09/11/2009
2 09/11/2009

1

09/10/2009



Presenter
Presentation Notes
The user can click on the version of the report they wish to view for this reporting period. The higher the report number the newer version it is.


View/Print a Financial Status Report

Click the Open button to view the current version of the SF-425 for the current reporting
period.

File Download E

Do you want to open or save this file?

“For 8 Marme: SF425_.pdf
o Type: Adobe Acrobat Document, 5.68KE

From: ojprdowebd 1u.0jp.usdoj.gow

Opet | Save | | Cancel

buarm wour computer. [f pou do not trust the zource, do nat open or

I ; | While filez from the [nternet can be useful, zome files can patentially
e zave this file. What's the rigk?



Presenter
Presentation Notes
Click the Open button to view this version of the SF-425 for this reporting period.


View/Print a Financial
Status Report

The SF-425 form is
displayed in PDF format.
The form can now be
printed from the PDF file
menu.

FEDERAL FINANCIAL REPORT

(Follow form instruction)

1. Federal Agency and Organizational Element
to Which Report i3 Submifted

U5, Dept of Justice Office of Justice Program

(To report multiple grants, use FFR Attachment)

2009-TL-C2-

2. Fedaral Grant of Other ldentifying Numbser Assigned by Federal Agancy Page of

3. Recipient Organization (Marme and completa address Incuding Zip code)

County nf
501 SE Portiand, OR
42. DUNS Numibsr 4. EIN 5. Retipient Account Mumiber of Identifying Number 6 Report Type 7. Bass of Accounting
{To report maitiple grants, use FFR Attachment) O Guarely
030784 93-600 Test Script 12345 - Sem-Anausl
& Final B cash [ Acerual

B, ProjectiGrant Period
From: (Month, Day, Year)

01/01:2008

To: (Month, Day, Year)
0473002009

% Reporting Perod End Date

(LEr30/2009

10, Transactions

Cumulative

(Liga linds a-C for single o muliphe rant reporing)

Federal Cash {To report multiple grants also use FFR Attachment):

a. Cash Receipls

b, Cash Disbursements

¢. Cashon Hand (line a minus b)

(Uaa lings -0 B¢ Singhe Grant repoetng)

Federal Expenditures and Unobligated Balance:

d. Total Federal lunds authonzed

5 1.000,000.00
e Federal share of expenditures % 590,000.00
f. Faderal share of unkiquidated obiigations % 0.00
g. Total Federal share (sum of lnes & and 1) 5 590,000.00
h. Unobligated balance of Federal funds (line d minus g) 5  410,000.00

Recipient Share:

i. Total recipient share requirsd : ] 0.00
j. Recipient share of expendiures % 0.00
k. Remaining recipient shara to be provided (line i minus |) % 0.00

Program InGoame:




www.ojp.usdoj.gov/gmscbt

"'"‘"i ER BASED TRAINING * “'"'f '

GMS Training Materials
http://www.ojp.gov/training/gmstraining.htm#GMSUserguide


Presenter
Presentation Notes
This link will take you to a GMS video that explains all the different modules in GMS.  It is geared towards a POC, so it includes more information than an FPOC usually would see in GMS, but it will still be helpful for you to understand all that GMS does for a grantee.  You can also access this training from the OJP website.


http://www.ojp.gov/training/gmstraining.htm#GMSUserguide
www.ojp.usdoj.gov/gmscbt

’1

&) Resources

GMS Help Desk
GMS.Helpdesk@usdoj.gov
888-549-9901 (Option 3)

Post-Award GMS Training for Grant Recipients


Presenter
Presentation Notes
Here we have Additional Troubleshooting Support.  Our GMS Help Desk phone number and email address if you are having any problems, and our Tier 2 team who handle issues that Help Desk is unable to figure out for you.

mailto:GMS.Helpdesk@usdoj.gov

&) Resources

Fr =)
, o
TIME FOR
- QUESTIONS

2

Post-Award GMS Training for Grant Recipients


Presenter
Presentation Notes
Q&A 
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